AOMUHUCTPALNA MYHULUNATIBHOINO OBPA3OBAHUA
FOPOACKOIO OKPYTA "CbIKTbIBKAP"

NMOCTAHOBJEHME
oT 3 pekabps 2014 r. N 12/4559

OB YTBEPXXAEHUN AOIMUHUCTPATUBHOI'O PEIMTAMEHTA NPEAOCTABINEHUA
MYHULUNANBHOM YCNYIU "NPEOOCTABJIIEHUE UHO®OPMALIUN O PAHEE
NMPUBATU3NPOBAHHOM MMYLLECTBE MO IO "CbIKTbIBKAP"

CIuCOK N3MEHSIONIMX IOKYMEHTOB
(B pen. [locranoBnenuit agmunuctpanuu MO ropoackoro okpyra "CbeIKThIBKap"
ot 11.08.2015 N 8/2656, ot 09.02.2016 N 2/250, ot 16.01.2018 N 1/114,
ot 30.01.2018 N 1/275, ot 25.05.2018 N 5/1356, ot 23.08.2018 N 8/2161,
or 19.11.2018 N 11/3045, o1 29.11.2018 N 11/3174, ot 28.05.2019 N 5/1540,
ot 25.12.2019 N 12/3850, ot 24.11.2020 N 11/2850, ot 10.06.2021 N 6/1679,
ot 19.01.2023 N 1/179, ot 14.03.2023 N 3/849, ot 12.03.2025 N 3/921)

PyxoBozctBysice @enepanbHbiM 3akoHOM Poccuiickoit denepammm ot 27.07.2010 N 210-d3 "O6
OpraHM3alMM MPEJOCTaBIEHUS T'OCYIapCTBEHHBIX M MYHHULUINAIbHBIX ycayr', cT. 44 Ycrasa MO I'O
"CpixThiBKap", mocraHoBneHneM agmuaucTpanun MO I'O "CeikteiBkap" ot 16.06.2014 N 6/2044 "O6
yrBepxxaeHun "Ilopsaka pa3paboTKH U yTBEPKICHHS aIMUHUCTPATUBHBIX PETIIAMEHTOB MIPEIOCTaBIECHUS
MYHUIMNAIBHBIX yeayr anMubaucTpauueid MO I'O "CeiktsiBkap", agmunuctpanus MO 'O "CeiktbiBKap"
MIOCTAHOBJISIET:

1. VYTBepauTh aIMUHUCTPATUBHBIA pErVIAMEHT TMPEAOCTABICHUS MYHUIMIIAIBLHON  yCIyTH
"[IpenoctaBnenue uHpopmanuu o paHee npuBatuzupoBaHHoM wumymiectBe MO TI'O "CeikTbiBKap"
COTJIACHO MPUJIOKEHHUIO K HACTOALIEMY [TOCTAHOBJIEHHIO.

2. Pa3mecTuTh aJMHHUCTPATUBHBIA pErjIaMEHT MPEJOCTaBICHUS MYHHULMIIAIBHOM yCIyru
"[IpenoctaBnenue umHpopManuu o paHee npuBaTuzupoBaHHoM umyniectee MO I'O "CeikTeiBKap" B
I'ocynapctBenHoit uHdopmanuonHoit cucreme PecnyOnuku Komu "PeecTp rocynapcTBeHHBIX U
MYHUIUNATBHBIX yeryT (pynkmit) Pecryomuku Komn".

3. Ilpu3Hathe yTpaTUBIIMMH cuily noctaHoBiaeHUs aamuHucTpauuun MO TI'O "CsikTbiBKap" OT
02.07.2012 N 7/2302 "OO yTBepKIE€HUU AJIMUHUCTPATUBHOIO peErjlaMeHTa MpeaOoCTaBICHUS
MYHHIIMIIATFHOM yCIyTy MO MPEJOCTaBICHUI0 MHPOPMAIMN O paHee NMPUBATU3UPOBAHHOM HMYIIECTBE
MO TI'O "CeixteiBkap"; ot 19.03.2014 N 3/915 "O BHeceHMM W3MEHEHMH B IIOCTAHOBJICHHE
aamunuctpanuu MO I'O "CeixteiBkap" ot 02.07.2012 N 7/2302".

4. Hacrosiiiee MocTaHOBJIEHHE BCTYIAET B CHITY CO JHS €0 O(UIIMAIBHOTO OITyOJIMKOBAHUSL.

5. KoHTponb 3a HCHOJIHEHHEM HACTOSAILIETO MMOCTAHOBIEHUS BO3JIOXKUTH HAa 3aMECTHUTENS TJIaBbl
agmuauctparuu MO 'O "CeiktsiBkap" Xozsiuaoy H.C.

I'maBa anMuHMCTpanUK
N.IIO3AEEB
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[Ipunoxxenue

K ITocTaHOBICHUIO

aqmuuaucTpanuu MO 'O "CeikTbiBKap"
ot 3 nexabpst 2014 . N 12/4559

AOMUHUCTPATUBHBLIA PEFNMAMEHT
NPEOOCTABJIEHUA MYHULMNANBHOW YCIYTU "NPEOQOCTABJIEHUE
NMHO®OPMALIUM O PAHEE NPUBATUSNPOBAHHOM UMYLLIECTBE
MO 'O "CbIKTbIBKAP"

CrnucoK U3MEHSIIONIUX IOKYMEHTOB
(B pen. [ToctanoBnenuit agmuaucTparuua MO ropojackoro okpyra "CeIKThIBKap"
ot 11.08.2015 N 8/2656, ot 09.02.2016 N 2/250, ot 16.01.2018 N 1/114,
ot 30.01.2018 N 1/275, ot 25.05.2018 N 5/1356, ot 23.08.2018 N 8/2161,
ot 19.11.2018 N 11/3045, o1 29.11.2018 N 11/3174, ot 28.05.2019 N 5/1540,
o1 25.12.2019 N 12/3850, ot 24.11.2020 N 11/2850, ot 10.06.2021 N 6/1679,
ot 19.01.2023 N 1/179, ot 14.03.2023 N 3/849, ot 12.03.2025 N 3/921)

. O6wWwume nonoxeHnn

1.1. NMpegmeT perynupoBaHusa agMUHUCTPATUBHOIO perfiaMmeHTa.

AJIMUHHUCTPAaTUBHBIA  pErJIaMeHT  TPENOCTaBICHUS  MYHULMIAIBbHOW  yciuyru  (mamee -
aaMuHHUCTpaTuBHBIA pernameHT) "llpemoctaBnenue wuHOpManmMu O paHee NPUBATU3UPOBAHHOM
umyiectse MO I'O "CeikThiBKap" (najee - MyHHULMIATIbHAs YCIyra) ONpENeisieT MOPsA0K, CPOKH U
MOCIIE0BATEIBHOCTh EHCTBUH (aAMUHUCTPATUBHBIX Hpornenyp) anmuHuctpauu MO 'O "CeikTbiBKap"
(mamee - aIMUHHUCTpAINHs), MyHUIMIIATHHOTO OIOKETHOTO yupexaeHus "l'oponckoit mHopMamoHHo-
KOMMYHHKAIIMOHHBIN 1eHTp" (mamee - MBY '"T'MKII"), ¢dopMbl KOHTpOds 3a UCHOJHEHHEM
aIMUHUCTPATUBHOTO  pPErJaMEeHTa,  OTBETCTBEHHOCTh  JIOJDKHOCTHBIX  JIMI[  aJMHHHUCTpAIIHH,
MPEIOCTABIIAIOMINX MYHUIIUIIAIBHYIO YCIYTY, 32 HECOONIOIeHHe UMU TPeOOBaHUN aIMUHHCTPATUBHOTO
peraamMeHTa NP BBITIOJHEHUM aIMUHUCTPATUBHBIX TpONeAyp (AeWCTBHIA), MOPSIOK OO0XKAIOBAHUS
pelieHuid U nedcTBuil (06e3AeicTBUsI) OpraHa, MPeJOCTaBISIONIEI0 MYHUIMIAIBHYIO YCIYTY, a TakkKe
JOJKHOCTHBIX JIMI], MyHULIUMIAJIbHBIX CITY>KaIllUX.

(8 pen. Ilocranosnenuit agmunuctpauu MO ropoackoro oxpyra "CeikTeiBKap" oT 11.08.2015 N
8/2656, ot 23.08.2018 N 8/2161)

Hacrosmuii  aAMUHUCTPaTUBHBIM  periaMeHT  pa3paboTaH B LeNAX  YHOPSIOYEHHs
aMUHUCTPATUBHBIX IPOLELYP U aAMUHACTPATUBHBIX JEHCTBUM, MOBBIIIEHUS Ka4eCTBA IPEIOCTaBICHUS
U JOCTYNHOCTH MYHMLMIAIBHOW YCIyr'M, YCTpaHEHHs M30BbITOUHBIX JEHCTBUH M  HM30BITOYHBIX
aIMUHUCTPATUBHBIX IPOLEAYDP, COKPAIIECHUs KOJIMYECTBA TOKYMEHTOB, IIPEACTABIIEMBIX 3asBUTEISAMU
IUIs TIOJTyYEHHUs] MyHHULIMIIAIBHOM YCIIyTH, IPUMEHEHUsI HOBBIX ONTHMMHU3MPOBAHHBIX ()OPM JIOKYMEHTOB,
CHWKEHUSI KOJMYECTBA B3aUMOJCUCTBUHI 3asBUTENECH C JIOJKHOCTHBIMH JIMIIAMH, COKPAILEHHS CpPOKa
IIPEIOCTABJICHUSI MyHULIMIIAIIBHOM YCIIYTH, @ TAKXKE CPOKOB UCIIOJIHEHUS OTAEIbHBIX aAMUHUCTPATUBHBIX
IpoLeayp M aJIMUHHUCTPATUBHBIX JEUCTBUM B PAMKAxX MPEIOCTaBICHUS MYHHUIUIIAIBHON YCIYTH, €CIIH
9TO HE MPOTUBOPEYUT ACHCTBYIOIIEMY 3aKOHOAATEILCTBY.

1.2. Kpyr 3asaButenemn.

3asiBUTEISIMU SIBIISIOTCS (PU3HUYECKUE JIHIIA.
(B pen. [ToctanoBnenns anmuaUCcTpanuu MO ropojackoro okpyra "CeikteiBkap" ot 19.01.2023 N 1/179)
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OT uMeHH 3asBUTENS U1 NTOJIy4EHHUsT MyHUIMIIAJbHOW YCIyTH MOXET BBICTYIATh JIMLO, UMEIOLICE
TaKkoe MpaBO B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit @enepanuu, 1ub0 B CUITy HaACICHHUS
€ro 3asBUTEIEM B TIOPSJKE, YCTAHOBICHHOM 3aKOHOJATEeNbCTBOM Poccuiickoit  ®enepanmu,
COOTBETCTBYIOIMMHU IOJTHOMOYMSIMH.

1.3. TpeboBaHuA K nopsaaky MH(popMMpoOBaHUSA O NpeaoCTaBlIEHUM MYHULMUNANbHOWN
ycnyru.

1.3.1. Tlopsmox mosy4eHus WHPOPMAIUHM JIMIIAMH, 3aMHTEPECOBAHHBIMU B TPEIOCTABICHHUH
MYHHUIIUTIAIHON YCITyTH, TIO BOIPOCaM MPEIOCTABICHUS MYHUIIUNAIBLHOW YCIYTH U YCIYT, KOTOpBIE
SIBIITFOTCSI HEOOXOAUMBIMH U 0053aTeILHBIMU TSI IPEAOCTABICHHSI MYHUIIUTIAIBHON YCITyTH, CBEACHUI O
XOZI€ TIPEAOCTABICHHUS YKa3aHHBIX YCIyr, B TOM YHCJIE€ C WCIOJb30BaHUEM (enepaabHOi
roCyIapCTBEHHOW HMH(OPMAIMOHHOW cucTeMbl "ENWHBIN TOpTal rOCYJapCTBEHHBIX W MYHUIIUTIATHHBIX
yeayr (bynkumid)" (gosuslugi.ru) (manee - Equnblii mopTan rocyaapCTBEHHBIX 1 MYHUIIUTIAIBHBIX YCIIYT),
opUIHaTBEHOTO calTa aIMUHUCTPAIIHH.

(B pen. [Tocranosnenns anmuaUcTpanu MO ropojackoro okpyra "CeikteiBkap" ot 19.01.2023 N 1/179)

WNudopmanuio mo BonmpocaM MperoCcTaBICHUs MYyHHIMIIAIBHON YCIyrd, B TOM YHCJE CBEICHUS O
XO0J€ MPENOCTABICHNS MYHULUIAIBHONM YCIyIHW, JIMLA, 3aUHTEPECOBAHHBIE B IPEJOCTaBICHUU
MYHULUIAIBHON YCIyTH, MOTYT IIOJIyYUTh HETIOCPEACTBEHHO:

- B KOMHUTETE IO YIPABICHUIO MYHHUIMNAIbHBIM HMYLIECTBOM aJAMMHUCTpAIMM, OTAEIE IO
OpraHM3aliy NPEAOCTaBIECHNU MyHUIIMIAIBHBIX yeayr MBY "T'UKIL";

- 110 CITPaBOYHBIM TesedoHaMm;

- B MH(pOPMALMOHHO-TEIEKOMMYHUKaMoHHOW cetn "MHTrepuetr" (nanee - ceth "HUHtepner") (Ha
opuUIIMATHFHOM CaliTe aIMUHUCTPAIINH );

- IOCpeACTBOM ENMHOrO nopraja rocyjapCTBEHHbIX U MyHUIUIIATIbHBIX YCIIYT;
(B pen. [Tocranosnenus anmuaucTpanuu MO ropoackoro okpyra "CeikteiBkap" ot 19.01.2023 N 1/179)

- HalpaBUB MHCbMEHHOE OOpallleHue Yepe3 OpraHu3alUI0 MOYTOBON CBS3H, JHOO MO 3JIEKTPOHHON
IIOYTe.

JIuna, 3aMHTEpECOBAaHHBIE B IPEJOCTABICHUM MYHHUIUNAIBHOW YCIYTH, BIIPAaBE IOJIYYUTH I10
TeneoHy MH(OpMAILMIO 110 BOIPOCAM IPEJOCTABICHUS MYyHMLIMNAIBHOW YCIyI'M B BEXIMBOU (opme,
OBICTPO, YETKO M MO CYLIECTBY IOCTaBJIEHHOrO Bompoca. [Ipy KOHCYJIBTUPOBaHMU IO TenedoHy
CHEIMAJIMCT Ha3bIBa€T CBOIO (haMUJINIO, UMsI, OTYECTBO, IOJKHOCTD, a TAK)KE HAMMEHOBAHHUE OTPACIeBOTO
(pyHKIIMOHANTBHOT0), TEPPUTOPHUATIBHOTO OpraHa aJMUHHCTPALU, MYHHULIUIAIBHOTO YUPEXKICHHS, B
KOTOpo€ OOpaTWiIOCh JIMIO, 3aUHTEPECOBAHHOE B IPEAOCTABICHHMM MYHHUIMIAIBHON  YCIyIH.
WNudopmupoBaHrue Mo BOIPOCaM MPEAOCTABICHUS MYHHUIMIIAIBHOM YCIyrd 1o TenedoHy HE JOJIKHO
MPEBBINATH 15 MUHYT.

[Ipu oOpameHun nUI, 3aMHTEPECOBAHHBIX B MPEIOCTABICHUM MYHUIUIAIBHON YCIyTH,
MOCPEACTBOM 3JIEKTPOHHOM MOYTHI OTBETHI HAIIPABIISAIOTCS B (POpPME AIEKTPOHHOTO TIOKYMEHTA I10 aapecy
AJIEKTPOHHON MOYTHI, YKa3aHHOMY B OOpallleHHH, WIM B MHCbMEHHOH (hopMe IO MOYTOBOMY aJpecy,
yKa3aHHOMY B OOpalieHuH (ecilud OTBET B COOTBETCTBMM C OOpallleHHeM JOJIKEeH ObITh HallpaBlIeH B
MUCbMEHHON (hopMe uepe3 OpraHu3aIuio IOYTOBON CBSI3M).

Wudopmanusg mo BompocaMm MNPeAOCTaBICHUS YCIYr, KOTOpbIE SIBISIOTCS HEOOXOIUMBIMH H
00s3aTeNbHBIMU U1l TIPEJOCTABICHUSI MYHUIMIAJIBHOM YCIYrM, HE NpPEeIOoCTaBIseTCS B CBS3U C
OTCYTCTBHEM YCIYI, HEOOXOIMMBIX W 00sA3aTEeNbHBIX I IMPEIOCTABICHUS MYHUIMNAIbHON YCIyrH,
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MIPEIOCTABIIIEMbIX OTpacieBbIMH ((PYHKIIMOHATBHBIMU), TEPPUTOPUATIEHBIMU OPTaHaMU aIMUHUCTPALIUH,
OpraHu3aALMsIMU U YUPEKICHUSIMU, TI0JIBE€IOMCTBEHHBIMUA aIMUHUCTPALIUH.

1.3.2. Tlopsamoxk, popmMa, MECTO pa3MENICHHs] U CIIOCOOBI MOTYyYeHUs CIPABOYHON MH(pOpManuu, B
TOM YHUCJIC Ha CTCHAAX B MCCTax MPCAOCTABJICHUA MYHI/IL[I/IHaJIBHOfI YCIyru U yCJIyr, KOTOPbIC ABJIAKOTCA
HEOOXOIMMBIMHU M 00S13aTEIbHBIMHE TSI IPEAOCTABICHISI MyHUIIUTTAIIEHONW YCITYTH.

Wndopmanus o mopsake MpeAOCTaBICHHS MYHUIMIAIBHON YCIyrH, a Takxke Tpauk mnpuema
rpaxaaH Ajs KOHCYJbTalil Mo BOMpOCaM MPeJOCTaBICHUS MYHHUIIMIIAJBLHOM YCIYTH pa3MellaioTcs Ha
I/IH(bOpMaI_[I/IOHHLIX CTCHOax, PACIIOJIOKCHHBIX B OTAcCIIC 10 opraHu3anun mpeaoCTaBJICHUA
MyHutnansHeix yearyr MBY "T'MKII", B undopManmnonHbix Matepuanax (Opomrtopax, Oykierax), Ha
EnunoMm mopTane rocy1apcTBEHHBIX U MYHUIUIIATIBHBIX YCIYT, HAa O(UIIMATLHOM CaiiTe aIMUHUCTPALIUH.
(B pen. [Toctranosnenns anmuaUCcTpau MO ropojackoro okpyra "CeikteiBkap" ot 19.01.2023 N 1/179)

Ha oc¢unuansHOM caiiTe aaMUHHCTpauud, Ha EOWHOM moprane TOCYIapCTBEHHBIX H
MYHUIUIIATBHBIX YCIYT, B TOCYAapCTBeHHOW WHopmMarmoHHon cucteme Pecnybnukm Komm "Peectp
TOCYJapCTBEHHBIX W MYyHUIMNAIbHBIX ycuyr (¢ynknuii) PecnmyObmukum Komu" (mamee - Peectp
TOCYJapPCTBEHHBIX M MYyHHUIIUNAIBHBIX ycayr (dhynkmuii) Pecryonuku Komu) pasmerniaercs ciemyromas
uHpOpMaLHs:

(B pen. [Tocranosnenns anmuaUCcTpanmu MO ropojackoro okpyra "CeikteiBkap" ot 19.01.2023 N 1/179)

- TEKCThl 3aKOHOJATEIbHBIX W HHBIX HOPMATHBHBIX IPABOBBIX AKTOB, COACPIKAIIUX HOPMBI,
peraaMeHTHPYIONINE MTPEeI0CTaBICHNE MyHUIIUIIAIbHON yCITyTH;

- HACTOSILUMIA aIMUHUCTPATUBHBIN PETJIAMEHT;
- cripaBoYHas HH(OpMaIus:

MECTO HaXOXXACHUs, TpapuK paboThl, HANMEHOBAHHE AIMHHUCTPALUN, KOMUTETA IO YIPABICHHIO
MYHULUNAIBHBIM ~ HUMYLIECTBOM  aJMUHHUCTpAallUM, OTAeJa IO OpraHu3allid  IPeJOCTaBJIECHUS
MyHUIMNaneHelx  ycryr MBY  "TMKI", opranusanuii, yd4acTBYIOUIMX B  INPEJOCTaBICHUU
MYHULUIAIBHON YCIyTH, IOABEIOMCTBEHHBIX a]MUHUCTPALIUH;

CIIpaBOYHBIC TCJIG(I)OHLI KOMUTECTa 1o YHOpaBJICHUIO MYHHUIUIIAIBbHBIM HUMYIICCTBOM
aIMUHUCTpAlMU, OTHEJIa MO OpraHu3alMy MNpPeJOoCTaBICHUS MyHULIMNAIbHbIX ycayr MBY "TI'MKIL",
OpFaHH3aL[I/II>'I, y4acTByrOomux B [IPEAOCTABICHUN MYHHHHHaHLHOﬁ ycCiyru, mnoABCIOMCTBCHHBIX
aJIMMHUCTpALIMH, B TOM YHClie HoMep TeleoHa-aBTOMHGOpMaTopa;

aapeca OQUIMATBHBIX CAWTOB aJIMUHHCTpalUU (CBHIKTBIBKap.p(), opraHu3anuii, y4acTBYIOIIUX B
MIPEAOCTABICHUH MYHUIMIAIBHOW YCIIyTH, NOJBEIOMCTBEHHBIX aJMUHHCTpauuu, B cetu "HHrepHer",
coJiepKalxX MHPOPMALMIO O MPEJOCTaBICHUN MYHHMIMNAIBHOW YCIYTH U YCIYT, KOTOPBIC SIBIISIOTCS
HEOOXOMUMBIMU U 00s3aTeIbHBIMU JJII MPEJOCTABICHUS MYHULMIAIBHONW YCIyTH, ajpeca ux
JJIEKTPOHHOM ITOYTBHI;

anpec caiita M®I] (mfc.rkomi.ru);

aapec EnnHoro noprana rocyJapcTBEHHbIX U MYHULIUIIAIbHBIX YCIIYT.
(8 pen. [locranoBnenus anmMuuuctpauud MO ropoackoro okpyra "CoeiktbiBKap" oT 19.01.2023 N 1/179)

Ha EqunoM noprane rocy1apcTBEHHBIX M1 MYHULIMIIAIBHBIX YCIYT TAaKXKE Pa3MEIIAeTCs CIeaAyoas
nHpopManus:
(8B pen. IlocranoBnenus agmuauctpauud MO ropoackoro okpyra "CeikteiBkap" ot 19.01.2023 N 1/179)
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a) MCYEPIBIBAIOLINI MepeUYeHb TOKYMEHTOB, HEOOXOAUMBIX JUISl IPEAOCTABICHUS MYHHUIUIAIBHOM
yCcIyTH, TpeOboBaHHs K 0()OPMIICHHUIO YKa3aHHBIX JOKYMEHTOB, a TaKXKe MepedyeHb TOKYMEHTOB, KOTOpbIE
3asiBUTEIIb BIIPaBE MPEACTaBUTh 110 COOCTBEHHON MHUIIMATHBE;

0) KpyT 3asBUTENEH;
B) CPOK IPEIOCTABICHNS MyHULIUIIAIBHON yCIyTH;

I') pe3yJbTaThl MPEIOCTABICHUS MYHULMIAIBHONW YCIYTH, MOPSIOK IPEICTaBIECHUS JOKYMEHTA,
SBJIAIOILErOCs PE3YJIbTATOM IIPEIOCTABIICHUS MyHUIIAIIAIbHON yCITyTH;

1) pa3Mep rocyJapCTBEHHOM MOIIINHBI, B3MMAEMOH 3a MPEJOCTAaBICHINE MyHUIIUTIIAIILHOMN YCIIyTH;

€) MCUEpIBIBAIOIINNA MepedyeHb OCHOBAHUM ISl MPUOCTAHOBIICHUS WM OTKa3a B MPEIOCTaBICHUU
MYHUIUIIATBHON YCIyTH;

) O TpaBe 3asBHUTENIA Ha JocyacOHOoe (BHecyneOHOe) oOkamoBaHWe JeHCTBHIA (0e3lelCTBUS) U
pELIEeHNH, IPUHATHIX (OCYILECTBISEMBIX) B X0/1€ IPEOCTABIEHUSI MyHULIUNIAIBHON YCIYTH;

3) ¢opMBbI 3asiBICHUH (3aMIPOCOB), YBEIOMJICHUH, COOOIICHUH, UCTIOJIB3yeMbI€ TIPU MPEIOCTABICHUN
MYHUILUIIAJIBHON YCIIYTH.

Undopmanus Ha EgumHOM moprajne rocyJapCTBEHHBIX M MYHUIUNAIBHBIX YCIYr O MOPSJIKE U
CpOKax Mpe0CTaBIICHHUs YCIIyTH Ha OCHOBaHUHU CBEJICHUH, coaepxkamuxcs B Peectpe rocy1apcTBEHHBIX U
MYHUITUNIATBHBIX yeyT (GyHKnid) Pecrryonuku Komu, nmpenocraBisercs 3asBUTEIO OeCIIaTHO.

(8B pen. IlocranoBnenus anmuauctpauud MO ropoackoro okpyra "CeikteiBkap" ot 19.01.2023 N 1/179)

Hoctynm k wuHOGOPMAIMM O CPOKAaX M MOPSJIKE NPEIOCTaBICHUS MYHUIMIAIBHONW YCIyTH
OCYIIECTBIISICTCSI 0€3 BBINOJIHEHUS 3asBUTEIEM Kakux-1u0o TpeboBaHuil, B TOM uHcie 0e3
UCIIOJIb30BAHUS TIPOTPAMMHOTO 00€CTIeYeH s, yCTAHOBKA KOTOPOTO HAa TEXHUYECKUE CPE/ICTBA 3asiBUTEIS
TpeOyeT 3aKIIOYEHHUs JIMIEH3MOHHOTO WJIM MHOTIO COIVIAIICHUs C MpaBoobiIanaTesieM MpOrpaMMHOIO
obecrieueHns, MPeAyCMaTPUBAIOIIETO B3UMAaHUE TUIAThI, PETUCTPALINIO WIIM aBTOPHU3ALUIO 3asSBUTEIS HIIH
IPEJOCTaBIEHUE UM IIEPCOHAIBHBIX JIaHHBIX.

(n. 1.3 B pen. [locranosnenust agmuuauctpanuu MO ropojckoro okpyra "CeikteiBKap" ot 28.05.2019 N
5/1540)

Il. CranpgapT npeaocTaBneHUst MyHULMNanbLHOM yCnyru
2.1. HaumeHoBaHMe MyHULUNANBLHOWU yCNyru.
[Ipenocrasienue nHpopmanuu o panee npuBarusupoBanHom umyiiectse MO 'O "CeikTbiBKap".
HaumenoBanue nopyciyru MyHHHHHaHLHOﬁ YCIIyTru.

"Bbigaua crnpaBku 00 y4acTUM/HEYyYacTHUH B MPHUBATHU3AIMM JKUJIBIX MOMELICHUN Ha TeppUTOpUU
MO I'O "CeixTbIBKap".
(n. 2.1 B pen. [locranosnenust ammuuauctpauu MO ropojckoro okpyra "CeikTeiBKap" ot 12.03.2025 N
3/921)

2.2. HaumeHOBaHMe opraHa agMUHUCTPALMK, NPeAOCTABMSAIOWEro MyHMUUNANbHYIO
yCrnyry, U opraHoB U opraHusauuin, y4yacTByHOLMX B NpPefoCTaBleHUNn MyHULMNanbLHOM
ycnyru.
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HanmeHoBaHMe (yHKIMOHATIBHOIO OpraHa aJMUHHCTPALIUH, [TPEJOCTABISIONEr0 MyHUIIUIAIBHYO
YCIIyTy: KOMHUTET I10 YIIPABJICHNUIO MyHUIUIIAIBHBIM UMYIIIECTBOM aJIMUHUCTpannu (nanee - Komurer).

HaumeHoBaHMsSI OpraHOB M OpraHU3allUi, YYacTBYIOUIMX B MPEIOCTABICHUU MYHHUIIUIAIBHOM
YCIIyTH.

1. MBY "T'UKI]" y4acTByeT B 4acTH NMpUEMA, PETUCTPALMM 3aAsBICHUS U MpPUJIAracMbIX K HEMY
AOKYMCHTOB 3asABUTCIIA, HGO6X0,III/IMBIX AJid IIPpEAOCTaBJICHUA MYHHHHHaHBHOﬁ yCiyru, 3amnpoca u
MOJIy4eHUsT B paMKax MEXBEJIOMCTBEHHOTO HMH()OPMAIIMOHHOTO B3aWMOJEWUCTBUS HEIOCTAIOLINX
JOKYMEHTOB U MH(OPMAIMH, yKa3aHHBIX B MyHKTe 2.7 HACTOAIIETO aJMUHUCTPATUBHOTO PETJIAMEHTA,
BBIIAYU 3aSBUTENIO pe3yIbTaTa MyHUIUIAILHON YCIyTH.

2. denepanbHas ciyk0a TOCYJapCTBEHHON perucTpaiyi, KajacTpa M KapTorpapuu ydyacTBYeT B
4acTH TMpPEAOCTaBICHHsI JOKYMEHTOB, YKa3aHHbIX B TMOANYyHKTEe | TyHKTa 2.7 HACTOSIIETO
aJIMUHUCTPATUBHOTO PErIaMeHTa, B PaMKax MEXBEJIOMCTBEHHOTO0 HH(POPMALIMOHHOTO B3aMMOICHCTBHSL.

3. ®denepanpHas HaJIOTOBas CIIyk0a B 4acTH TPEAOCTABIICHUS CBEJIECHWUW OPraHOB 3aIllMCHU aKTOB
TPAKJAHCKOTO COCTOSIHMSI, colAepXkamuxcs B EJIMHOM TrocyJlapCTBEHHOM peecTpe 3amuceil akToB
rpaxkaanckoro coctosiaus (ET'P 3AI'C), ykasaHHBIX B TOAMYHKTe 2 TyHKTa 2.7 HACTOSIIETO
AIMUHUCTPATUBHOI'O PCIrJIaMCHTA, B paMKaX MCKBCAOMCTBCHHOTI'O I/IH(I)OpMaLII/IOHHOFO B3&HMO£[€I>1CTBHSI.

4. OpraHu3aiuy pa3IudHbIX GOpM COOCTBEHHOCTH, B KOTOPBIC 3asSBUTEII0 HEOOXOIUMO OOPaTUThCS
32 TOJY4YCHHEM HEOOXOOUMBIX M O0sM3aTeNbHBIX YCIYyTr, yKa3aHHbIX B myHkTe 2.11 Hacrosimero
aJIMUHUCTPATHBHOTO PETJIaMEHTA.

[Ipu npenocraBineHnn MyHULMNIAIBHOU ycayrd Komurer, oTaen no opraHu3anuy NpeaocTaBiIeHUs]
MyHuunaapbubix yeayr MBY "T'MKI", opransl m opraHu3zanyu, y4acTBYIOIIME B MPEIOCTaBICHUHN
MYHUIUNATBHON yCIYTH HE BIpaBe TPeOOBaTh OT 3asBUTENICH OCYIIECTBICHHS JIEHCTBHIA, B TOM YHUCIIE
COTJIACOBaHUM, HEOOXOJUMBIX I MOJTYYEHHUs] MYHHMIIMIIAJbHOW YCIYTHM U CBA3aHHBIX C oOpallleHueM B
rOCy/1apCTBEHHBIE OPIaHbl, UHbIE OpraHbl MECTHOI'O CAMOYINPABJICHUS, OpraHU3aliH, 32 UCKIIOYEHHEM
MOJIy4E€HUsI YCIAYr M TIOJy4YeHUs JIOKyMEHTOB M HWH(GOpMallUW, MPEAOCTaBIsIEMbIX B pe3yJbTaTe
IIPEIOCTABIICHUS TAKUX YCIIyT, BKJIIIOUEHHBIX B IIEPEYHM, yKa3aHHbIE B yacTu 1 ctarbu 9 denepanpHOro
3akoHa ot 27.07.2010 N 210-®3 "OO6 opraHuzanuy NPEIOCTABICHUS TOCYJApPCTBEHHBIX H
MYHULIMIAIBHBIX yeayr" (nanee - @enepanbHbiil 3akoH N 210-D3).

(m. 2.2 B pen. [locranosnenust ammuuauctpanuu MO ropojckoro okpyra "CeikteiBKap" ot 19.01.2023 N
1/179)

2.3. Onucanune pe3ynbTaTa npeaocraBneHnsa mMmyHmuunan bHOM ycnyru.
PeSy.]'II)TaTOM npeaoCTaBJICHUA MYHHHHHaﬂBHOfI YCIYTH ABJIACTCA:

1. Brijaua xonuii apXMBHBIX JOKYMEHTOB IO MPUBATU3ALMU JKUIBIX U HEXWIBIX ITOMEIIECHUN (32
UCKITIOYEHHEM IIOMEIEHUH, HaXOIAUIMXCSd B IOJBEJOMCTBEHHOCTH aJMUHHUCTpPAIUU KBHHCKOTO
paitona MO I'O "CsikTbIBKap").

2. Belmaya cmpaBkd 00 ydacTUW/HEYyYyacTUM B NpUBAaTU3alMM KWIbIX mnomermenuid MO TI'O
"CpIKTBIBKAap" (32 HCKJIIOYEHHEM OIKWIBIX TOMELICHUH, HaxOJMIuXcsd B IOABEIOMCTBEHHOCTH
aaMuHUCTpanuu DxBuHCKoro paitona MO I'O "CeikTbiBKap").

3. Beiraua yBemomiieHust 00 0TKa3e B MPEJOCTABICHUH MyHUITUIATIBHON YCITyTH.
(n. 2.3 B pen. [locranosnenust agmuuauctpanuu MO ropojackoro okpyra "CeikTeiBKap" ot 12.03.2025 N

3/921)
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2.4. Cpok npenocTaBneHus MyHULMNanbHON yCnyru.

Cpok npenocTaBieHHs] MyHULIMIAIBHON yCiIyru cocTaBisieT 20 KaleHAapHbIX AHEH, NCUNCISIEMBIX
CO JHSA pErucTpaluu 3asBiIEHUs (3ampoca) ¢ JOKyMEHTaMM, HEOOXOIUMBIMHU JUIsl MPENOCTaBIECHUS
MYHMIMIIAJIBbHON yCIIyTH.

Cpok MoAroTOBKH YBEJOMIIEHHUS 00 OTKa3e B MPEIOCTABICHUN MYHUIIUIAIBHON YCIYTH COCTABIISIET
20 xaneHJapHbIX AHEW, MCUUCISEMBIX CO JIHA PErUCTpalluy 3asBICHUA (3ampoca) ¢ JOKYMEHTaMH,
HEOO0XOAUMBIMU JJIs IPEIOCTABICHU MyHUIIUIIAJIbHON YCITyTH.

Cpok TmpeAocTaBlieHHs] MYHUIIMINAIBHOW YCIyrd (B CIydae CpPOYHOM MOATOTOBKM apXHUBHBIX
JOKYMEHTOB T10 TIPUBATU3AIMH KUJIBIX MIOMEIIEHNU) COCTABIIAECT 5 pab0unX THEH, HCUUCIIEMBIX CO JTHS
perucTpalvy 3asBICHUS C JIOKYMEHTaMH, HEOOXOJIMMBIMU [JIsi TPEJOCTABJICHUS MYHHULHUIATBLHON
YCIIYTH.

Cpok MOJArOTOBKH yBeIOMJIEHHSI 00 OTKa3e B MPEJOCTaBICHUH MyHULIMIAIBLHONW yCIyTH (B ciyyae
CPOYHOM TOJrOTOBKM apXUBHBIX JOKYMEHTOB MO MPHUBATH3AIMM JKUJIBIX TOMEIIEHHI) COCTaBiseT 5
pabounx IHEH, MCUMCIAEMBIX CO IHS PEruCTPalUy 3asBJICHUS C JOKYMEHTaMHU, HEOOXOIUMBIMHU IS
MPEAOCTABIICHUS] MyHUIIMIIAIIBHON YCIIYTH.

Cpok mpenocraBieHus noxycnyrd "Bbpiada crpaBku 00 yyacTHH/HEY4YacTUH B TPHUBATU3ALUH
Kunbix nomemieHuid Ha Tepputopu MO ['O "CeikTbiBKap" MyHUIMNAIBHON yCIyru coctaBiser 20
KaJICHAAPHBIX JHEH, UCYUCISIEMBIX CO JIHS PETUCTPAIMH 3asBICHUS C TIOKyMEHTaMU, HEOOXOJUMBIMHU TSI
MPEIOCTABIICHUS MyHHUIIMIIATIbHON YCIIYTH.

Cpok MOATrOTOBKM YBEIOMJICHHS 00 OTKa3e B MPEJOCTaBJICHUHU MOAyciayrd "Beimaua crpaBku 00
y4aCTHUW/HEYYaCTUH B TPUBATH3AIMU JKWIbIX momemenuid Ha Tepputopud MO 'O "CeikThiBKap"
MYHULMIIAIBHOW ycayru coctaBisgeT 20 KaleHAAapHBIX [HEH, HCUMCISAEMBIX CO [HS perucTpanuu
3asiBJIeHUs (3ampoca) ¢ JOKyMEHTaMu, HEOOXOAUMBIMU JIJISl IPEOCTAaBICHUS MyHULIMIIAIbHON YCIYTH.

CpOK MMPUOCTAHOBJICHHUA MpeaoOCTaBJICHUA MYHI/II_II/IHaHLHOI\/'I yCiyru 3aKOHOJaTCJIbCTBOM
Poccuiickoit denepaiuu He NPeyCMOTPEH.

Cpok BbI1auM (HallpaBJICHUs) 3asIBUTEII0 JOKYMEHTOB, SIBISIOLIMXCS PE3YJITaTOM MPEAOCTaBICHUS
MYHHIMIIAJBHOW YCIYTH, OTIEIOM MO OpPraHu3alMu MPeIOCTaBICHUS MYHULMNAIbHBIX yciayr MBY
"TUKILI" cocTtaBnser 3 KaJleHOapHBIX AHS CO JHS €r0 NOCTYIUICHUS.

Cpok BblIauM (HanpaBJICHUs) 3asBUTEIIO JOKYMEHTOB, SBIIAIOLIMXCS PE3yJIbTaTOM IPEAOCTABICHMS
MYHHULMIAIBHOW yCIyTH (B Cily4ae CpPOYHOW IOAIOTOBKM apXMBHBIX JOKYMEHTOB IO IPHUBATU3aLUU
KHWIbIX TIOMEIIEHUI), OTJEJIOM IO OpraHu3alliy MPeI0CTaBIeHNs MyHUIMNanbHbIX yeiayr MBY "T'MKIL"
COCTaBJISIET 2 pabOYMX JIHS CO JIHS €r0 MOCTYIUICHHS.

Cpoxk BbI1auM (HaIrpaBJICHUs) 3asIBUTEIIO JOKYMEHTOB, SIBJSIOLINXCS PE3yJIbTaTOM MPEAOCTaBICHUS
noxyciayru "Bbimaga cnpaBku 00 ydacTHM/HEyYacTMM B TPUBATH3alMM JKWIBIX IOMELICHUH Ha
tepputopur MO 'O "CpIkTBIBKap" MYHUIIMITAILHON YCIIYTH, OT/IEJIOM TI0 OPTaHHU3AIUN MPEOCTABICHUS
MyHUIMNaneHbIX yeayr MBY "I'MKIL" coctaBnser 3 kaleHAapHBIX AHS CO IHS €r0 NOCTYIUICHUS.

(n. 2.4 B pen. Iloctanosnenus anmuuuctpaunu MO ropojackoro okpyra "CeikteiBkap" ot 12.03.2025 N

3/921)

2.5. MNepeyeHb HOpPMATUBHbLIX NPaBOBbLIX aKTOB, PerynvpyroLwux npeaocTaBrieHue
MYHULMNAaNbLHOM yCnyru.

HpeI[OCTaBJ'IeHI/IC MyHI/ILII/IHaJIBHOﬁ YCIyru OCyHECTBJILACTCA B COOTBCTCTBHUU CO CICAYHOIIHNMU
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HOPMATUBHBIMHU IIPaBOBBIMH aKTaMM:

- Koncrutynus Poccuiickoit @enepauuu (IIpUHITa BCEHAPOIHBIM rosiocoBanueM 12.12.1993 ¢
W3MEHEHUSMH, OJOO0pPEHHBIMH B Xoje oOmiepoccuiickoro rosocoBanus 01.07.2020) (OdurmanbHbIii
MHTEPHET-NIOPTaJ MpaBoBoil nHpopmarmu http://www.pravo.gov.ru, 04.07.2020);

- ®enepanpHbnii 3akoH oT 27.07.2010 N 210-®3 "OO6 opraHuzanud MOpPeIOCTABICHUS
rOCy/IapCTBEHHBIX W MyHUIMNaibHbIX ycryr" ("Poccwmiickas razera", 30.07.2010, N 168, "Cobpanue
3akoHoarenscTBa Poccuiickoit deneparun', 02.08.2010, N 31, ct. 4179);

- Genepanbhblii 3akoH 0T 27.07.2006 N 152-®D3 "O nepconanbubix ganHbix" ("Poccuiickas razera”,
29.07.2006, N 165, "Cobpanue 3akoHomarenbcTBa Poccuiickoit @enepanun’, 31.07.2006, N 31 (1 4.), cT.
3451, "[Tapnamentckas razera”, 03.08.2006, N 126 - 127);

- ®enepanbHbii 3akoH OT 24.11.1995 N 181-®3 "O counanbHO 3ammTe UHBAIUI0B B Poccuiickoii
Oeneparuu” ("Cobpanue 3akoHomaTenbcTBa Poccmiickoit @eneparuu’, 27.11.1995, N 48, cr. 4563,
"Poccuiickas razera”, 02.12.1995, N 234);

- IlocranoBnenue IlpaButensctBa Poccuiickoit ®epepammu ot 22.12.2012 N 1376 "OO0
yTBepkaAeHNH IlpaBui opraHu3anuy IESITETbHOCTH MHOTO(QYHKIIMOHAJIBHBIX LEHTPOB MPEJOCTABICHUS
rOCYJapCTBEHHbIX M MyHHUIMNanbHbIX ycruyr" ("Poccuiickas raszera", 31.12.2012, N 303, "CoOpanue
3akoHoarenscTBa Poccuiickoit deneparuu', 31.12.2012, N 53 (4. 2), ct. 7932);

- IloctanoBnenue [IpaBurensctBa Poccuiickoit @enepanuu ot 16.05.2011 N 373 "O paszpaboTke u
YTBEPXKIEHUM aJMUHUCTPATHUBHBIX PEIIAMEHTOB OCYIIECTBIECHUS TOCYIAAPCTBEHHOTO KOHTPOJIS
(Hag30pa) M aJMUHUCTPATUBHBIX PErIaMEHTOB MpeAoCTaBlIeHHUs rocyaapcTBeHHbIX ycayr" ("CoOpanue
3akoHoarenscTBa Poccuiickoit deneparuun', 30.05.2011, N 22, ct. 3169);

- IlocranoBnenue IlpaButenbctBa Poccuiickoit ®@enepanuu ot 16.08.2012 N 840 "O nopsake
MoJa4ud M PACCMOTPEHHs >Kajo0 Ha pemeHus u jAeicTBus (Oe3meiicTBue) (enepaibHBIX OPTraHOB
UCTIOJIHUTENIBHOM BJIACTM W HUX JOJDKHOCTHBIX JIHL, (elepalbHbIX TOCYyNapCTBEHHBIX CIyXKalluX,
JOJDKHOCTHBIX ~ JIMIl  TOCYJAapCTBEHHBIX  BHEOIOKEeTHBIX  (oHmoB  Poccuiickoit ~ Depepanmw,
TOCYJapCTBEHHBIX KOPIOpALUi, HaJEJEHHBIX B COOTBETCTBUM C (peaepalbHBIMU  3aKOHAMHU
MIOJIHOMOYHSIMU IO MPEJOCTABICHUIO FOCYIapCTBEHHBIX YCIYT B YCTAaHOBIIEHHOU cepe NesATeIbHOCTH, U
UX JIOJDKHOCTHBIX JIML, OpraHU3alMi, NpeaycMOTpeHHbIX YacThlo 1.1 crateu 16 denepanbHOro 3akoHa
"OO0 opraHu3anuy MpeOCTaBICHUS TOCYJaPCTBEHHBIX M MYHHUIIMIIAIBHBIX YCIYT", U UX PaOOTHUKOB, a
TaKXe MHOTO(YHKIMOHAJIBHBIX LIEHTPOB MPEJIOCTABICHUS FOCYIaPCTBEHHBIX U MyHULIMTIAIBHBIX YCIYT U
ux paborHukoB" ("Poccuiickas razera", 22.08.2012, N 192, "Cobpanue 3akoHoaTesnbecTBa Poccuiickoit
Oeneparun’, 27.08.2012, N 35, cr. 4829);

- Koncturynus Pecy6nuku Komu ("Kpacnoe 3nams", 10.03.1994, N 45, "Benomoctu BepxoBHoro
Cogera Peciy6muku Komu", 1994, N 2, ct. 21);
(B pen. [locranoBnenus anmuuuctpauun MO ropoackoro okpyra "CoeikTbiBKap" ot 12.03.2025 N 3/921)

- Pemenne CoBeTa MyHHIMIIANBHOTO 00pa3oBaHMs TropoJckoro okpyra "ChIKTbIBKap" oOT
28.03.2024 N 29/2024-414 "O0 ycTaHOBJIEHUH IJIaThl, B3UMaeMOIl OpraHaMyu MECTHOTO CaMOYTIpaBJICHHUS
MO TI'O "CsikTbIBKap" 3a OKa3zaHHE yCIyT M0 MPUBATU3ALUU MYHHIUIAIBHOTO XUIUIIHOTO poHaa MO
I'O "CpixteiBrap" ("Ilanopama ctonuust”, N 12, 30.03.2024).

(a63ar BBeneH [locranosnenuem aaMuuuctpanuu MO ropoackoro okpyra "CeikteiBkap" ot 12.03.2025
N 3/921)

[lepeueHr HOPMATUBHBIX MPABOBBIX AKTOB, PETYIHMPYIOLIUX MPEAOCTABICHWE MYHULIMNAIbHOU
ycayrd (C yKa3aHHEM HMX PEKBU3UTOB U HMCTOYHUKOB O(HUIIMATBLHOTO OIMyOJWKOBAHUS), MOJICKHUT
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pasMeIeHHI0 Ha OQUIMAIbHOM CalTe aJIMUHHCTpAluu, EJMHOM TOpTaje TrocylapCTBEHHBIX U
MYHHIIMITATBHBIX YCIyT. Pa3menienne u akTyanu3aius CBeICHUH B COOTBETCTBYIOIIEM pasneie Peectpa
TOCYJAapCTBEHHBIX W MYHHIUNAIBHBIX ycuyr (dbyskowii) Pecnmy6muku Komm obGecneunmBaroTcs B
YCTaHOBJICHHOM TOPSKE.

(B pen. [Tocranornenns anmuaUCcTpanuu MO ropojackoro okpyra "CeikteiBkap" ot 19.01.2023 N 1/179)

(n. 2.5 B pen. Ilocranosnenust agmuuauctpanuu MO ropojckoro okpyra "CeikteiBKap" ot 10.06.2021 N
6/1679)

2.6. UcyepnbiBawowmn nepevyeHb OOKYMEHTOB, HEOOXOAUMbLIX B COOTBETCTBUU C
3akoHogaTenbHbIMU UMW WUHbLIMA  HOPMaTUBHLIMWU  NpPaBOBbLIMM  akKTaMu AnA
npeanocTaBfieHU MyHULMUNanNbHOW YCIyru, KOTopble 3asiBUTENb OOJKEH NpeacTaBUTb
CaMOCTOSAITENbHO.

(B pen. [Tocranosnenns anmuaUcTpanu MO ropojackoro okpyra "CeikteiBkap" ot 19.01.2023 N 1/179)

Jig  nomydeHWsT MYHHULMINAIBHOW yCIyTM 3asBUTENb MOJAET B OTAEN IO OpraHu3aluu
npeaocTaBiieHuss MyHUIMNanbHeIX yeryr MBY "T'UKIL" 3asBnenuwe (3ampoc) O MpeaoCTaBICHUH
MYHUIUNAIBHON YCIyTH MO pekoMeHayemoi gopme, npuBeaenHoi B [lpunoxennn N 2 k HacTosemy
aIMMHHACTPATUBHOMY PEIJIAMEHTY, a TAK)KE CIECIYIOIINE JOKYMEHTHI.

(B pen. Ilocranosnenus aamuuuctpauuu MO roponckoro okpyra "CeikteiBKap" ot 10.06.2021 N
6/1679)

1. loBepeHHOCTD, OhopMIIeHHAsT B COOTBETCTBUM C JCHCTBYIOIIMM 3aKOHOJATEIHCTBOM, U (WJIH)
WHOM JOKYMEHT, MOATBEPKIAAIOIIMIA MOJTHOMOYMS MpEeACTaBUTENS (3aKOHHOrOo mpenactaButens) (1 sk3.,
Komus (C MpeACTaBIEHUEM OpPUTHMHAJIA), KOIIUS BO3BpATy HE MOAJIEXKUT) (IIPEICTABISETCS B ClIydae, eCiu
3asBJICHUE (3aIMPOC) MOAMUCHIBACTCS MPEICTABUTEIIEM 3asBUTEIS (3aKOHHBIM MTPEACTABUTEIIEM).

(8B pen. IlocranoBnenus agmuauctpauud MO ropoackoro okpyra "CeikteiBkap" ot 19.01.2023 N 1/179)

2. JIOKyMEHT, yIOCTOBEPSIOMININ JIMYHOCTh rpaxaaHuHa Pocculickoit ®@enepanuu 3asBUTENS WU
MpeACTaBUTENS 3asiBUTENS (3aKOHHOro mpencraBurenis) (1 3k3., konus (C MpeACTaBICHUEM OpUTMHAja),
KOIUSI BO3BPATY HE MOJICHKUT).

(nm. 2 B pen. IlocranoBnenus agmunuctpanun MO ropoackoro okpyra "CeiktsiBKap" oT 12.03.2025 N
3/921)

3. Hckmrouen. - Ilocranosnenue agmunuctpauun MO ropoackoro okpyra "CpIKTeIBKap" ot
19.01.2023 N 1/179.

3. ApxuBHas cIpaBKa, IoATBepkaatonias perucrpanuto Ha teppuropun MO I'O "CeikteiBrap" (1
9K3., KOTHS (C MpeJCTaBICHUEM OpUTHHAJA), KOMHs BO3BPATy HE IMOJUICKUT) (TIPEICTABIISACTCS B CIIydae
BBIJIaYM CIPABKU 00 YYaCTUU/HEYUaCTHH B IPUBATU3AIINH KHIIBIX TIOMEILCHHIA).

(B pen. Ilocranosnenus aamunuctpauuu MO roponckoro okpyra "CeikTeiBKap" ot 10.06.2021 N
6/1679)

HepequL AOKYMCHTOB, HCO6XOI[I/IMBIX A TIPEAOCTABJIICHU A HCO6XOI[I/IMBIX 1 00s3aTEIbHBIX YCIyT,
OMpPEACILICTCA OpraHu3alusaAMU, MTPEAOCTaBIAIOIIUMUA HGO6XOI[I/IMBIG H 00s3aTeabHbBIE yCiyru, B
COOTBECTCTBHHU C HCﬁCTBymMHM 3aKOHOAAaTCIILCTBOM.

2.6.1. JlokymMeHTbI, HEOOXOIMMBIE Ul MPENOCTABICHUS MYHULMIAIBHONW YCIYTH, YKa3aHHbIE B
MyHKTax 2.6, 2.7 HaCTOAIIETO aIMHUHUCTPATUBHOIO PETJaMeHTa, MOTYT ObITh IIPECTABJICHbI 3asBUTEIIEM
CJIEIYIOIIMMH CTIOCOOAMMU:

- IOCPCACTBOM IMOYTOBOT'O OTIIPABJICHUS,

- yepe3 EqunbIii mopTas rocyJapCTBEHHBIX U MyHULIMITIATIbHBIX YCIIYT;
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(a63ar BBeneH I[locranopnennem anmuanctpanuu MO ropojackoro okpyra "CeikteiBKap" ot 19.01.2023
N 1/179)

- yepe3 OT/Ie]I 110 OPTraHu3alMU PEA0CTaBICHU MyHUIUNaIbHBIX yeayr MBY "I'MKI]".
(B pen. IlocranoBnenuit aamunuctpauuun MO roponackoro okpyra "CeikteiBkap" ot 11.08.2015 N
8/2656, ot 23.08.2018 N 8/2161)

2.6.2. BapuaHTbl mHpeACTaBICHUS  JOKYMEHTOB, HEOOXOAMMBIX M TPEAOCTaBICHHS
MYHHIIUTIAJIBHON YCIYTH, YKa3aHHBIX B MyHKTax 2.6, 2.7 HACTOAIETO aAMUHUCTPATUBHOIO pETJaMeHTa:

- MpU HaNpaBJICHUU 3asBICHUA (3ampoca) U JIOKYMEHTOB, HEOOXOIMMBIX JUIsl MPENOCTaBICHHUS
MYHULUNAIBHON yCIYTH, Yepe3 OTAEJICHHE IOYTOBOH CBSI3M, YJOCTOBEPEHHE BEPHOCTH KOMHUH
JOKYMEHTOB U CBMJIETEIILCTBOBAHUE IOJJMHHOCTU IOANMCH 3asBUTENSI Ha 3asBJIEHUM (3ampoce)
OCYILECTBIISICTCS B OPSAAKE, YCTAHOBICHHOM (pe/lepaibHbIM 3aKOHOIATEIbCTBOM;

(8B pen. IlocranoBnenus anmuauctpauud MO ropoackoro okpyra "CeikteiBkap" ot 19.01.2023 N 1/179)

- Ipu OOpalleHUH 3a MYHUIMIAIBHON yCIyroil uepes3 OTAeN MO OpraHU3alUU IPelOoCTaBIICHUS
MyHUIMnaneHeIX yeayr MBY "TUKI", M®ILI npeacTaBisitoTcss OpUrHHAIBI U (UJIM) KOMUU JJOKYMEHTOB
COTJIaCHO TPeOOBAHMAM, YKa3aHHBIM B MTyHKTax 2.6 W 2.7 HACTOAIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.
B umensix mnpemoctaBieHUs MYHMIMOAIBHBIX YCIYT YCTAHOBJIEHHUE JIMYHOCTH 3asBUTENII MOXET
OCYLIECTBIAATECA B XOJ€ JIMYHOIO IpHUEMa TOCPEACTBOM MpPEABSIBICHUS MACHOpTa IPaKJIaHWHA
Poccuiickoit ®denepanyu 1u60 WHOTO JTOKYMEHTA, YAOCTOBEPSIOLIETO JHMYHOCTb, B COOTBETCTBUHU C
3aKOHOIaTeIbCTBOM Poccuiickoit depepanuu Wik MOCPEACTBOM HUIASHTU(UKAIIMNA U ayTeHTU(DHUKAIIUU C
UCIOJIb30BaHWEM WH(GOPMAIMOHHBIX TEXHOJOTUH, NpeaycMOTpeHHbIX @DenepalbHbIM 3aKOHOM OT
29.12.2022 N 572-®3 "O6 ocymiecTBIeHUN UACHTH(PUKAIMK U (WIH) ayTeHTUPUKaUu GU3HIECKUX JIHIT
C HCIIONH30BAHHEM OHMOMETPUYECKHX NEPCOHAIBHBIX JAHHBIX, O BHECCHWHW W3MEHEHUN B OTACIbHBIC
3aKOHOJaTeNbHble akThl Poccuiickoit ®dexepanuv W TPU3HAHUUA YTPATUBIIMMHU CHUJIY OTIEIbHBIX
MOJIOXKEHUH 3aKOHOIaTeIbHBIX akTOB Poccuiickoit denepanun';

(B pen. [locranoBnenuit agmuuuctpaiuu MO ropoackoro okpyra "CeikteiBkap" ot 19.01.2023 N 1/179,
ot 14.03.2023 N 3/849)

- IIPU HaNpaBJIECHUU 3asBJIECHUS (3alpoca) O IMPEJOCTaBICHUU MYHHLIMIIAIBHOM YCIyrd H
npujaraeMbpIX K HEMy JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEJOCTaBICHUS MYHHLMIAIBHOW YCIyTH, B
dbopMe DIEKTPOHHBIX JIOKYMEHTOB, C UCHOJb30BaHMEM EaumHOro mnoprajia rocyJapCTBEHHBIX H
MYHHULMIIAIBHBIX YCIYT U (MJIM) UHBIX 3JEKTPOHHBIX CEPBUCOB MPEAOCTABICHHUSI MyHULIMIIAJIBHBIX YCIyT
B cetu "HHTepHer" 3asBUTENh WIM €ro IpeACTaBUTENb, IPOLICAIIME IPOLEIYPbl PErUCTPALNH,
UACHTUQUKAIIMM W ayTeHTU(UKAMM C  HUCHOJb30BaHUEM  (enepanbHOM  rocynapcTBEHHOM
nH(popmanmoHHo¥ cuctemsl "EnnHas cuctema uaeHTU(GHUKANMY U ayTeHTHPUKAIIME B HHPPACTPYKTYPE,
obecrieunBaromeil MHGOPMAIIMOHHO-TEXHOJIOIHYECKOe B3aUMOJEHCTBUE HH(OPMAIIMOHHBIX CHCTEM,
UCIOJIb3YEMBIX JUISl MPEJOCTaBICHUS] TOCYNAapCTBEHHBIX M MYHULMMAIBHBIX YCIYT B 3JIEKTPOHHOU
¢dopme" (nmanee - ECHA) wmnm WHBIX TOCyNapCTBEHHBIX HH(MOPMAIMOHHBIX CHCTEM, €CIH TaKue
rocy/apCTBEHHbIE HH(QOpPMAIMOHHbIE CHUCTEMBbl B ycTaHoBieHHOM [IpaButensctBoM Poccuiickoii
denepanun nopsake odecneunBaioT B3aumojeiicteue ¢ ECUA, npu ycnoBun COBMaaeHHUs CBEICHHUN O
¢buznyeckoM IuIEe B YKa3aHHBIX HH(POPMAIMOHHBIX CHUCTEMaX, 3allOJIHAIOT YKa3aHHOE 3asiBJICHHE
(3ampoc) ¢ UCHOIB30BAHNEM MHTEPAKTUBHON (DOPMBI B HJIEKTPOHHOM BHJIE.

(8 pex. [locranoBnenus anmuuuctpauun MO ropoackoro okpyra "CoeiktbiBKap" ot 19.01.2023 N 1/179)

3asBneHue (3ampoc) O MPeIOoCTaBICHUHM MYHULUIIAIBHON YCIyTd HaIlpaBisieTCa 3asBUTENEM WIIU
€ro IpeJICTaBUTENIEM BMECTE C MPHUKPEIUIEHHBIMU 3JI€KTPOHHBIMU TOKyMEHTaMHU. 3asiBI€HUE (3arpoc) o
MPEAOCTABIICHUH MYHHULIMMAIBHON YCIYIM MOJMUCHIBAECTCA 3asBUTEJIEM WM €ro IpeiCTaBUTENIEM,
YIIOJTHOMOYEHHBIM Ha TIOJIMUCAHUE TAKOTO 3asiBICHUS (3armpoca), MpOCTOM 3JIEKTPOHHOM MOIMUCHIO, JTMOO
YCHJIEHHOW KBaIU(DUIIMPOBAHHON SJIEKTPOHHON MOAMKCHIO, TUOO YCHUICHHOW HEKBaTU(UIIUPOBAHHOM
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JIEKTPOHHOM TOAMMCHIO, CEPTHU(QUKAT KIOYa IPOBEPKHM KOTOPOHW CO3/laH M HCHOJb3YeTcs B
UHPPACTPYKTYpE, oOecrieunBaroei MH(POPMALMOHHO-TEXHOJIOTHYECKOE B3aMMOJIEIICTBHE
MH(POPMALMOHHBIX CHUCTEM, UCIOJIb3YEMBIX JUISl MPEAOCTABICHHUS TOCYIapCTBEHHBIX M MYHHMIIMIAIBHBIX
yCIOyr B JJEKTPOHHOW Qopme, KOTOpas CO3[aeTcsi M TPOBEPSETCS C HCIOJIb30BAaHHEM CPENICTB
3JIEKTPOHHOM MOAINHUCH U CPEACTB yJOCTOBEPSIOLIETO LIEHTPa, UMEIOIUX NOATBEPKIECHHE COOTBETCTBUS
TpeOOBaHUSAM, YCTAaHOBJICHHBIM (QelepajbHbIM OpPraHOM HCIIOJHUTEIBHOH BJacTH B 00JacTu
oOecrieueHnst 6€30MaCHOCTH B COOTBETCTBHUHM C YacThio 5 cTaThu 8 DeaepanbHoro 3akona ot 06.04.2011
N 63-®3 "O06 »nekTpoHHOH moanucu", a Takke NPH HAIMYMK y BJajaenblia cepTu(duKara KIoda
IIPOBEPKH KJIFOUYA MPOCTON 3IEKTPOHHON MOJIHUCH, BBIIAHHOTO €My IIPH JIMYHOM IIpHUEME B COOTBETCTBUU
¢ [lpaBunamu MCHONIB30BAaHUS IMPOCTON 3JIEKTPOHHOW MOANMCH IIPU OKa3aHUU TOCYJApCTBEHHBIX U
MYHHIIMTIAJIBHBIX YCIYT, YTBEPKJICHHBIMU nocTaHoBIeHUEM [IpaBurenbctBa Poccuiickoit denepanuu OT
25.01.2013 N 33 "O6 ucnoibp30BaHUHU MPOCTOM AIIEKTPOHHON MOAMUCH MPU OKa3aHUH T'OCYIapCTBEHHBIX
U MYHMIMINAJIBHBIX ycayr'", B cooTBeTcTBUU ¢ [IpaBmiamu ompeneneHus BUIOB AJIEKTPOHHOW MOJIKUCH,
UCTOJb30BAaHUE KOTOPBIX JIOMYyCKaeTcs IMpH OOpalieHMH 3a IMOJyYeHHEM TOCYJapCTBEHHBIX U
MYHHIIMIIAJIBHBIX YCIYT, YTBEPKICHHBIMU nocTaHOBIeHUEM [IpaButenbctBa Poccuiickoit denepanuu OT
25.06.2012 N 634 "O Buzmax 53JEKTPOHHOH NOJIMCH, HCIIOJIB30BAHME KOTOPBIX [JOIYCKaeTCs IIpH
o0pallleHnH 3a OJIy4€HUEM IOCyJapCTBEHHBIX U MyHHUIIMIIAIBHBIX yCIyr".

(a63ar BBeneH Ilocranosnenuem aaMuuucTpanuu MO roponckoro okpyra "CeikteiBkap" ot 19.01.2023
N 1/179)

2.7. UcyepnbiBawowmMn nepevyeHb [OKYMEHTOB, HEOOXOAUMbLIX B COOTBETCTBUU C
3aKoHoAaTeNbHbIMU WM WHbLIMWM  HOPMAaTUBHbLIMM  NPaBOBbIMM  aKTamMum Ans
npeaocTaBneHns MyHULMNanbLHOWN yCIyrn, KOTopble 3asBUTeNb BnpaBe npeacraBuTb No
COOGCTBEHHOM WMHMUMATMBE, TaK KaK OHM nognexaTr npeacTaBfeHUu B paMKax
MeXBeAOMCTBEHHOro MHPOPMaLMOHHOIrO B3aMMOAEeNCTBUA.

1. Bemmcka u3 Enunoro rocymapctBeHHoro peectpa Heaswxkumoctd (EI'PH) o6 ocnHoBHBIX
XapaKTEPUCTUKAX U 3apPEerHCTPUPOBAHHBIX NTPaBaxX Ha 0OBEKT HEIBMKUMOCTH (1 9K3., Konus, BO3BpaTy He
MO/JIEXKUT);

2. CBuzmetenbCcTBO 00 M3MEHEHUHW (pamMminy, UMEHHU, OTYeCTBa, YChiHOBICHUH (1 2K3., komus (c
NPEJCTaBICHUEM OpPUTHMHANA), KOMHUSA BO3BpATy HE MOJUIEKHT) (MPEACTaBISIETCS B Clydyae M3MEHEHUS
bamunuu U (WIM) UMEHHU, U (M) OTYECTBA).

3. KBuTaHuus WM JOKYMEHT, NOJITBEP)KIAIOLINI CBEIEHUS O BHECEHHMHM IUIATHI 3a YCIYTH IO
MOJITOTOBKE apXUBHBIX JOKYMEHTOB IO MPHUBATH3ALMH KUJIbIX MToMelleHul (1 3K3., opuruHai, Bo3Bpary
HE MOAJIEXKMUT) (IIPEACTABIAETCS B Cllydae MOATOTOBKM apXUBHBIX JTOKYMEHTOB IO IPUBATU3ALNN KUJIBIX
MTOMEIIEHUH ).

(. 3 BBeaeH [locranoBnenuem agmuuuctpanuu MO ropoackoro okpyra "CeikteiBkap" ot 12.03.2025
N 3/921)

(m. 2.7 B pexn. Iloctanosnenus agmuuuctpaunu MO ropoackoro okpyra "CeikteiBkap" ot 19.01.2023 N
1/179)

2.8. YKkazaHue Ha 3anpeT TpeboBaTb OT 3asABUTENA.

Komurer, ortaen mo opraHumsanuu npenocTaBieHMs MyHuuunanbHbix yciayr MbBY "I'MKI[" wne
MOJKET TpeOOoBaTh OT 3asBUTEIIS:

(B pen. IlocranoBnenuit agmunuctpauuu MO ropoackoro oxpyra "CeikteiBKap" ot 11.08.2015 N
8/2656, or 23.08.2018 N 8/2161)

- TIPE/ICTaBJICHUS] JOKYMEHTOB U MH(OpPMAIMK WU OCYILECTBICHUS ACHCTBUI, MpeACTaBICHUE WIN
OCYILIECTBJIEHUE KOTOPBIX HE NPEIyCMOTPEHO HOPMATHBHBIMH IIPABOBBIMU AKTAMH, PETYJIHPYIOLIIUMU
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OTHOIICHMS, BOSHUKAIOIIHNE B CBA3U C IPCAOCTABICHUEM MYHHHHHaHBHOﬁ YCIIYTH;

- TpEeACTaBICHUS JTOKYMEHTOB W WH(GOpMAalW{d, B TOM YHCIE TMOJITBEPKIAIONINX BHECCHUE
3asiBUTENIEM IUIaThl 32 MPEJOCTaBICHHE MYHHIIMIIAIbHBIX YCIYT, KOTOPbIE HAXOAATCA B PACHOPSKEHHUU
OpraHoB, MPEAOCTaBISAIONINX T'OCYJapCTBEHHBIE YCIYTH, OPraHOB, MPEIOCTABIIAIOMINX MyHHUIUIAIbHbIE
YCIyI'H, UWHBIX TOCYJapCTBEHHBIX  OpPraHOB, OpPraHOB  MECTHOTO  CaMOYIpaBieHHUs  JH0Oo
10/IBEIOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM MJIM OpraHaM MECTHOT'O CaMOYIIPABJIEHUsI OpraHU3alui,
YYaCTBYIOIIMX B MPEAOCTABICHUM MPETYyCMOTPEHHBIX YacThio 1 cTtathu 1 @enepanbHoro 3akoHa N 210-
@3 rocygapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT, B COOTBETCTBUM C HOPMATUBHBIMH MPABOBBIMU aKTaMU
Poccuiickoit ®Denepanuy, HOPMATUBHBIMU TIPABOBBIMH aKTaMu CcyOBekTOB Poccuiickoit denepanmw,
MYHUIHUIIATGHBIMU [IPABOBBIMU aKTaMU, 32 UCKIIIOUEHHEM JOKYMEHTOB, BKJIIIOUEHHBIX B OMpPEEICHHBIM
yacteto 6 crarbu 7 @enepanpHoro 3akoHa N 210-D3 mepeyeHb JAOKYMEHTOB. 3asiBUTENIb BIIPaBE
MPEJICTAaBUTh yKa3aHHBIC JTOKYMEHTHl U WH(GOPMAIIMIO B OPraHbl, MPEIOCTABISIIONINEG MYHUIUIAIbHBIC
YCIIyTH, IO COOCTBEHHOI MHUIINATUBE;

(B pen. IlocranoBnenus aamuuuctpauuu MO roponckoro okpyra "CeikreiBKap" ot 19.11.2018 N

11/3045)

- OCYIIECTBIICHHUS JCHCTBUH, B TOM 4YHCIE COIIACOBAHUN, HEOOXOAMMBIX JUIS TOJY4YECHHUs
MYHHUIMIIAIBHBIX YCIOYT M CBSI3aHHBIX C OOpallleHHEeM B HWHBIE TOCYJAapCTBEHHBIC OPraHbl, OPraHbl
MECTHOTO CaMOYMNpPAaBJIECHUs, OPraHu3allid, 3a MWCKIIOUEHUEM IIOJYyYEHHUS YCIYyr U IOIYy4YEHHUs
JOKYMEHTOB M HH(OpMalMM, NPEeIOCTaBIsIEMbIX B pe3yJbTaTe TMPEAOCTaBICHHUS TaKUX YCIYT,
BKJIIOUEHHBIX B IIEPEYHM, yKa3aHHbIE B yacT 1 crarbu 9 denepanpHoro 3akoHa N 210-D3;

(B pen. IlocranoBnenus ammuuuctpaiuu MO ropoackoro okpyra "CeikTeiBKap" ot 19.11.2018 N
11/3045)

- MIpe/ICTaBICHUs TOKyMEHTOB U MH(OpPMAaIMK, OTCYTCTBHE U (HJIM) HEJOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIMCh MTPHU ICPBOHAYAIBHOM OTKA3€¢ B MPHUEMC NOKYMCHTOB, H€06XOILI/IMLIX AJig IIPEAOCTAaBJIICHU A
MYHHUIMIAIBHON YCIyrd, Ju00 B MPEAOCTaBICHMM MYHULUNAIbHON YCIYyTH, 32 HUCKIIOYCHHEM
CJIEIYIOIIUX CITYy4YaeB:

(B pen. IlocranoBnenus agmuuuctpaiuu MO ropoackoro okpyra "CeikTeiBKap" ot 19.11.2018 N
11/3045)

a) H3MEHEeHHe TpeOOBaHMII HOPMATHBHBIX IIPABOBBIX AKTOB, KAacCalOLUXCSA IPEAOCTABICHMUS
MYHHUIMIIAJIBHOW YCIyTd, IOCJIE NEPBOHAYAIBHOM IOJAauu 3asBJIEHMs (3arpoca) O NPEAOCTaBICHUU
MYHHILMITAIEHON YCIIyTH;

(B pen. IlocranoBnenus aamuuuctpauuun MO roponckoro okpyra "CeikTeiBKap" ot 19.11.2018 N
11/3045)

0) HainyMe OIIMOOK B 3asBIEHUM (3allpoce) O MPEAOCTABICHHUM MYHMLIMNAIBHOW YCIYTH H
JNOKYMEHTaX, I[IOJIaHHBIX 3asBHUTENEM TIOCJe IEepBOHAYAIBHOIO OTKa3a B IMpPHEME JOKYMEHTOB,
HEOOXOUMBIX ISl MIPEIOCTABICHUSI MyHUIIMTIAIILHONW YCIIyTH, TM00 B MPEJOCTaBICHUN MYHUIIUIAIHLHON
YCIIYTH U HE BKJIIOYEHHBIX B MIPE/ICTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

(B pen. IlocranoBnenus aamuuuctpauuun MO roponckoro okpyra "CeikreiBKap" ot 19.11.2018 N
11/3045)

B) UCTEUEHHME CPOKa JAEUCTBUS JOKYMEHTOB WJIM M3MEHEHHE MH(POPMALUHU MOCIe MEPBOHAYAIBHOTO
OTKa3a B IMpHEME JIOKyMEHTOB, HEOOXOIUMBIX IJI MPEJOCTaBICHUS MYHUIMNAIbHON yCIyru, Jubo B
IIPEIOCTABIIEHUN MYHULIUIIAJIbHON YCIIyTH;

(B pen. Ilocranosnenus aamuuuctpauuu MO roponckoro okpyra "CeikTeiBKap" ot 19.11.2018 N
11/3045)

I) BbIABJICHHE JOKYMEHTAJIbHO TMOATBEPKACHHOIO (¢akra (MPU3HAKOB) OMIMOOYHOTO WJIU
IPOTUBONPABHOrO JAeUCTBUS (Oe3neiicTBUsA) JOKHOCTHOTO JIMIIAa OpraHa, IpeloCTaBIISIOIIEro
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MYHULUNAIBHYIO YCIYTy, MyHULIMIAIBHOIO CIyXallero, pabOTHUKAa OpraHM3alluy, MPealyCMOTPEHHON
yacteio 1.1 crateu 16 ®enepanbHoro 3axkoHa N 210-®d3, npu nepBoHAYAIbHOM OTKa3e B MpUEME
JOKYMEHTOB, HEOOXOIUMBIX AJIS MPEJOCTaBICHUS MYyHMLIMNAIBHOW YCIyTd, Ju00 B INpeIOCTaBICHUU
MYHULMIIAJBHOM yCIyTH, O 4Ye€M B IMHCbMEHHOM BHUJE 3a MOANMCHI0 PYKOBOAWUTENS OpraHa,
MPEJOCTABIIAIONIET0 MYHHIMIIAIBHYIO YCIyTy, JUOO pPYyKOBOAMTENS OpraHMU3alUM, MPeryCMOTPEHHOMH
gacTbto 1.1 crateu 16 denepanpHoro 3akoHa N 210-D3, yBeqoMiIseTcs 3asiBUTENb, a TAK)KE MPUHOCSTCS
W3BUHEHMSI 33 JJOCTaBJIEHHBIE HEY100CTBA;

(B pen. IlocranoBnenuit agmunuctpauu MO ropoackoro okpyra "CeikrteiBKap" ot 19.11.2018 N
11/3045, ot 19.01.2023 N 1/179)

- TMpeACTaBlIeHUS Ha OyMaKHOM HOCHUTENIe JOKYMEHTOB M HWH(OpPMAIMH, DJIEKTPOHHBIE 00pa3bl
KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBHH C IMYHKTOM 7.2 yacTu 1 cratbu 16 denepanbHOTO 3aK0HA
N 210-®3, 3a UCKITIOYCHHEM CIIy4aeB, €CJIM HAHECEHWE OTMETOK Ha TaKUe JOKYMEHTHI JTHO0 UX U3bITHE
SBJIETCS HEOOXOIUMBIM YCJIOBHUEM IPENIOCTABICHUS FOCYAAPCTBEHHOW WM MYHULMIAIBHON yCIyTH, U
WHBIX CIIy4aeB, yCTAHOBJICHHBIX (DeiepaTbHBIMU 3aKOHAMHU.

(a63ar BBeneH I[loctanoBnennem anmuanctpanuu MO ropoackoro okpyra "CeikteiBKap" ot 19.01.2023
N 1/179)

2.9. UcuyepnbiBaowmun nepevyeHb OCHOBAHUM ANA OTKasa B npuvemMe AOOKYMEHTOB,
HeobXxoaAuMbIX ANA NpeaoCcTaBNeHUA MYHULMNANbLHOWN YCNYTU.

OcHoBaHmsi 1711 OTKa3a B TpUeMe JOKYMEHTOB, HEOOXOAMMBIX [UIsi TMPEAOCTABICHHUS
MYHHIMIIAIBHOW YCIyTH, YKa3aHHBIX B IYHKTE 2.6 HAcCTOSILEro aJMUHUCTPATUBHOIO pEriiaMeHTa, He
IIPEyCMOTPEHBI.

2.10. UcuepnbiBarowmm nepeyeHb OCHOBaHMM  AnA npuocTaHoBIIeHUs
npenocTaBneHU  MyHUUMNanNbHOM YCRyrM uWNM  OTKasa B  npeaocTaBneHUun
MyHULUMNaNbLHOM YCRyru.

(B pen. [Tocranosnenns anmuaucTpanuu MO ropojackoro okpyra "CeikteiBkap" ot 19.01.2023 N 1/179)

2.10.1. OcHoBaHMs [uIsi IIPUOCTAHOBJIEHUS MPEAOCTABICHUS MYHHUIMIAIBHOM YyCIyrd He
IIPEYyCMOTPEHBI.

2.10.2. HMcuepnbiBaroliuii NEpeYeHb OCHOBAHUI AJI OTKa3a B INPEAOCTaBICHUHM MYHHUIMIIAIBHOM
yCIIyTH:

1. C 3asBneHuneM (3ampocoM) oOpaTUIOCh HEeHaJUIeXKallee JIUI0; OTCYTCTBUE B 3asIBICHUU (3a11poce)
PEKBU3UTOB ropuandeckoro juna, @O u noanucu 3asBUTENS, aapeca 1 OTBETa.
(8B pen. IlocranoBnenus agmuauctpauud MO ropoackoro okpyra "CeikteiBkap" ot 19.01.2023 N 1/179)

2. Ot 3asgBUTENs NOCTYNWIO 3asBJIECHUE (3alIpOC) O MPEKPAIEHUH PACCMOTPEHMS 3asBJICHMUS
(3ampoca) o npeoCTaBICHUN MYHHUIUIIAIBHON YCIIyTH.
(8 pen. [locranoBnenus anmuuuctpauun MO ropoackoro okpyra "CoeiktbiBKap" ot 19.01.2023 N 1/179)

3. OtcyrcTBHE [OKYMEHTOB (CBEIEHHM), NPEIyCMOTPEHHBIX IIyHKTOM 2.7 HacCTOSILEro
aJIMMHHUCTPATUBHOIO pErjaMeHTa, B PACIOPSHKEHUH TOCYJAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJIEHUS U UHBIX OPraHOB, yYaCTBYIOLINX B IPEIOCTABIEHUN MYHULIUIIAIBHON YCIYTH.

(8 pex. [locranoBnenus anmuuuctpauun MO ropoackoro okpyra "CoeikTbiBKap" ot 12.03.2025 N 3/921)

4, 3anpamI/IBaeMa;1 3asABUTCIIEM I/IH(I)OpMaI_II/IH OTHOCHUTCA K I/IH(I)OpMaI_II/II/I OrpaHUYCHHOI'0 AOCTYIIA.

5. TlpencraBiieHHBIE TOKYMEHTHI MO (OpME WM COJCPKAHUIO HE COOTBETCTBYIOT TPEOOBAHMSIIM
JEHCTBYIOIIEr0 3aKOHOIaTEIhCTBA UITU MPECTABICHBI HE B IOTHOM 00beMe.
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6. Hanuune coMHEHHH B NOJJMHHOCTH JIOKYMEHTOB, HaJIMYME B IPEACTABICHHBIX JTOKYMEHTax
HEJ0CTOBEPHOI MH(pOpPMAIINH, HATMYUE ONTHOOK B MIPEICTABICHHBIX TOKYMEHTAX.

7. Kunoe moMenieHne He SBISIOCh MyHHUITUTIATBHOU coOcTBeHHOCTRI0 MO 'O "ChikThIBKap";

(mm. 7 BBeneH IlocranoBnenueM agmunuctpanuu MO ropojackoro okpyra "CeikteiBKap" ot 19.01.2023
N 1/179)

8. JloroBop mpuBarmzauuu xujoro nomemeHus ¢ agmuHuctpauuen MO I'O "CeikTbiBKap" He
3aKITI0YAJICS.

(nm. 8 BBeaeH IlocranoBnenueM agmunuctpanuu MO ropojackoro okpyra "CeikteiBKap" ot 19.01.2023
N 1/179)

ITocne ycTpaneHus: OCHOBaHMM Ul OTKa3a B MPEAOCTABICHUM MYyHULMIIAIBHON YCIYTU B CIIy4dasX,
NpeyCMOTpEHHbIX NoAMYHKTOM 2.10.2 mynkra 2.10 HacTosero agMUHUCTPATUBHOTO pErjaMeHTa,
3asABUTCIIb BIIPABC ITOBTOPHO 06paTI/ITBC$I 3a MPEAOCTABJICHUEM MyHHHI/IHaHBHOﬁ YCIyru.

(a63ar BBeneH I[loctanoBnennem anmuanctpanuun MO ropoackoro okpyra "CeikteiBKap" ot 19.01.2023
N 1/179)

2.11. MNepeyeHb ycnyr, KOTopble ABMATCA HEOO6XOAMMbIMU U 006A3aTeNbHbLIMU AN
npeaocTaBneHnss MyHUUMNarbHOM YyCnyrM, B TOM YUCNe CBeAeHUss O [OKYMEHTe
(nokymeHTax), BblgaBaeMoM (BblAaBaeMbiX) oOpraHusauyusiMy, Yy4acTBYWOWUMU B
npeaocTaBneHnmn MyHULMNanbLHOWN yCnyru.

1. Beigaua qoBepeHHOCTH, O(OPMIICHHON B COOTBETCTBUH C JEHCTBYIOIIMM 3aKOHOATEILCTBOM, U
(W) WHOTO JOKYMEHTA, MOATBEPIKIAIONIECTO TOJTHOMOYHSI MTPEACTABUTENS (3aKOHHOTO TIPEICTABUTEIS)
(1loBepeHHOCTH, OQOpPMIICHHAST B COOTBETCTBHM C JEHCTBYIOIIUM 3aKOHOJIATEIHCTBOM, U (WJIM) WHOU
JOKYMEHT, MOATBEPKAAIOIINNA TOJTHOMOYHS MPEACTABUTENS (3aKOHHOTO MPEICTaBUTEIS).

(B pen. Ilocranosnenus aamuuuctpauuu MO roponckoro okpyra "CeikreiBKap" ot 10.06.2021 N
6/1679)

chyrI/I, YKa3aHHLIC B HaCTOAIIEM ITYHKTC, MpeaOCTaABIAIOTCA opraHnu3anusaiMu 1o
CaMOCTOATCIIbHBIM O6paI_H€HI/I${M 3asIBUTCIICH.

2.12. MNMopspok, paamep U OCHOBAHUA B3MMaHUSA roCyfapCTBEHHOM MOLWJSIUHbI UK
MHOM NNaThbl, B3MMaeMoMu 3a npeaocTaBrieHne MyHMLUNanbLHOWU yCIyru.

MyHununansbHas yciyra npeaocTaBisieTcs OecriaTHoO.

[InaTta 3a yciiyru mo NnOArOTOBKE apXMBHBIX JOKYMEHTOB IO IPHUBATHU3ALMM KWIbIX MOMEIEHUN
coctaBisieT 500 (msAThCOT) pyOseit Ha ocHoBanuu pereHust Coeta MO I'O "CeikteiBkap" ot 28.03.2024
N 29/2024-414 "O6 ycTaHOBIEHHMHM IIAThl, B3UMAaEMON OpraHaMu MecTHoOro camoymnpasienus MO 'O
"CbIKTBIBKap" 3a OKa3aHHe YCIyr M0 NpUBATU3AlMM MYHUIMNAIBHOTO >kuiuimHoro ¢onma MO T'O
"CBbIKTBIBKap".

[Inara 3a yciiyrd MO CpPOYHOM MOJTrOTOBKE apXMBHBIX JOKYMEHTOB IO TMPUBATU3ALMU KUIBIX
nomenieHuit coctasnsier 800 (BocembcoT) pyoieit Ha ocHoBanuu pertenust Copera MO I'O "CrikTbiBKap"
or 28.03.2024 N 29/2024-414 "OO6 ycCTaHOBIEHMHM IUIaThl, B3MMAaE€MOH OpraHaMHd MECTHOTO
camoynpasiienuss MO I'O "CeikThiBKap" 3a oOKa3aHMe YCIOyr IO HpHBaTH3alUM MYHHMIMIIAJIbLHOTO
xwuniHoro Gonaa MO I'O "CeikTbiBKap".

(m. 2.12 B pen. [locranosnenust anmuauctpannu MO ropoxckoro okpyra "CeiktsiBKap" ot 12.03.2025 N
3/921)

2.13. Nopsagok, pasmep U OCHOBaHUA B3MMaHUA NnaThbl 3a nNpefocTaBneHne ycnyr,
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KOTOpble SABNSAKTCA HeooXxoAuUMbIMU U o0bOsisaTenbHbLIMU  ANA  NpefocTaBrieHUs
MYHULUMNaNbLHOM ycnyru, BKOYasi MHpopmauuio O MeToAuKe pacuyeTa pasmepa TaKou
nnartbl.

Ycayru, KOTOpbIE SIBISIOTCS HEOOXOMMMBIMH ¥ OOS3aTeIbHBIMU ISl TIPEIOCTaBICHUS
MYHHIIMIIAJBHOW YCIIYTH, OIUIAYMBAIOTCS 3asBUTEIEM B MOPSAKE M pa3Mepe, KOTOPHIE YCTAaHOBIICHBI
HOPMATUBHBIMH MTPABOBBIMU aKTaMHU.

2.14. MakcumanbHbIA CPOK OXUAaHUA B odyepean npu nogayve 3asBrieHMA (3anpoca)
O npeaocTaBfieHUM MYHMUMNANbLHOW YCRyru W NpU  NOJlyYeHUU pes3ynbTaTta
npeaocTaBneHUst MyHUUMNanbLHOM yCnyru.
(B pen. [Toctranosnenns anmuaUCcTpau MO ropojackoro okpyra "CeikteiBkap" ot 19.01.2023 N 1/179)

MakcuManbHBI CPOK OKUAAHMS B OUEpEnU IIPH MOoJade 3asBJICHMs (3ampoca) O IPeJoCTaBIECHUU
MYHHUIMIIAJBHOM YCIYTM U TpHU TOJYYEHUHM pe3yJbTaTa MNpPEJOCTaBICHUS MYHMIIMIAIbLHOW YCIyTH
cocTaBiisieT He 6onee 15 MUHYT.

(B pen. IlocranoBnenuit aamuHUCTpanmu MO rtoponckoro okpyra "CeikteiBkap" ot 11.08.2015 N
8/2656, ot 23.08.2018 N 8/2161, ot 19.01.2023 N 1/179)

2.15. Cpok peructpauum 3asBrieHMsa (3anpoca) 3asBuUTensas O npeaocTaBfieHUU
MyHUUMNAaNbLHON YCNyru.

3asBiieHHE (3ampoc) O MPEAOCTaBICHUMM MYHULMINAIBHOW YCIYIM M IpWiIaraéMble K HEMy
JOKYMEHTBI, HEOOXOIMMbIE JIJIsl MIPEIOCTABICHUSI MyHHUIIMITAILHOM YCIIYTH, PErUCTPUPYIOTCS B JIEHb UX
MOCTYIUICHUA.
(m. 2.15 B pen. [locranoBnenus agmuauctpanuun MO ropoackoro okpyra "CeikteiBKap" ot 28.05.2019 N
5/1540)

2.16. TpeboBaHUA K NOMeELUEHUAM, B KOTOPbIX NPeAoCTaBNAKTCA MyHUUUNanbHbIe
ycnyru, K 3any OXwuaaHuA, MecTaM pAnA 3anonHeHUs 3asBneHun (3anpocoB) O
npefocTaBleHUn MyHULMNanbHOW ycnyru, uHhopMaLMOHHbLIM CTeHAaMm ¢ obpasuamm mx
3anofilHeHUss U nepeyYyHeM [OOKYMEHTOB, HeoOXxoAuMbIX ANA NpeAoCTaBieHUA KaXaown
MYHMLMNaNbLHOW yCrnyru, B TOM 4Yucne K obecnevyeHuro AOCTYNMHOCTUM ANA WHBanNuMaoB
yKa3aHHbIX 0OBbEKTOB B COOTBETCTBUM C 3aKOHoAaTenbcTBOM Poccumnckon depepauum o
coumanbHOM 3awuTe MHBanMaoB.

(B pen. IlocranoBnenus aamuuuctpauuu MO roponckoro okpyra "CeikTeiBKap" ot 28.05.2019 N
5/1540)

[Topsimok mpenocTaBiIeHUs] MyHUIUMIAIBHON YCIYrHM ONpeleNsieTcs B COOTBETCTBUU C HOPMaMH
@®epnepanbHoro 3akoHa ot 01.12.2014 N 419-®3 "O BHeceHMM U3MEHEHUH B OTACIIbHbIC
3aKOHOJaTeNIbpHbIe akThl Poccuiickoit denepanuu 1o BOIPOCcaM COLMAIBHON 3alIUThl HHBAIUAOB B CBS3H
¢ patudukanueit KonBeHum o npaBax MHBaJIUIOB".

(a03an BBeneH Ilocranosnenunem agmunuctpauuu MO ropoackoro okpyra "CeikteiBKap" ot 09.02.2016
N 2/250)

3naHue (TOMEUIeHHe) OTAeNa MO OpraHu3alliy MPeIOoCTaBICHUS MyHUIMNAIbHBIX yciyr MBY
"TUKL]" obopynyercs nHGOpMAMOHHON TaOIMYKON (BBIBECKOI) C YKa3aHHEM IOJIHOTO HAMMEHOBaHUS
U pexxuma padoThI.
(8 pen. IlocranoBnenuit agmunuctpauuu MO ropoackoro oxpyra "CeikteiBKap" ot 11.08.2015 N
8/2656, ot 23.08.2018 N 8/2161)

[lomemenus: ornena Mo opraHu3alyy NpefocTaBileHuss MyHuuunanbHeix yciayr MBY "T'MKI[" B
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COOTBETCTBHMM C 3aKoHOAATeNbcTBOM Poccuiickoit ®enepari  JODKHBI OTBEYaTh TPEOOBAHUSM
MOYKapHOW, CAHUTAPHO-3MHJIEMHOIOIMYECKOH O€30MacHOCTH, a TaKXke JOJDKHBI OBITh 000pyHI0BaHbBI
CPEICTBAMHU TOXKApOTYIIEHUS M OIOBEIICHUS O BO3HUKHOBEHUHM YpPE3BbIYAWHON CUTyallMH, WHBIMH
CpeICTBaMU, 00ECTIEUNBAIOIIUMHU 0€30MaCHOCTh U KOM(MOPTHOE MPEOBIBAHUE 3aIBUTEIICH.

(B pen. IlocranoBnenuit aamuHHCTpanmun MO rtoponckoro okpyra "CeikteiBkap" ot 11.08.2015 N
8/2656, ot 23.08.2018 N 8/2161)

HpI/ICM 3assBUTEIICH OCYHIECTBIACTCA HCEIIOCPCACTBCHHO B IIOMCHICHUAX, NMPCAHA3HAUCHHBIX JId
npeaoCTaBJICHUA MyHHHHHaHLHOﬁ YCIIyru, KOTOPbIC NOJI?KHBL OBITH O60py,Z[OBaHH CHUIAYHMMHU MECTaMHU U
o0OecreyeHbl KaHICIAPCKUMHU ITPUHATIC)KHOCTAMMU.

Mecta OXngaHus AdOJIXKHBI 6BITB O60py,Z[OBaHBI CUIA9YuMu MECTaMU IJIA nocetureieii. KoanuectBo
MECT OXHJIAHHSI ONPEIEIIICTCS UCXO IS U3 (PaKTHUECKOW HArpy3KU U BO3ZMOKHOCTEH ISl X pa3MeIIeHUs
B 3/aHMH, HO He MeHee 3-Xx MecT. B Mectax mpenocTaBleHHS MYHHUIMNAIBHOM YCIyIH
npeaycMaTpuBaeTcs 000pyIOBaHWE OCTYIMHBIX MECT OOIIECTBEHHOTO IIOJIb30BAaHUA (TyaJeTOB) H
XPAaHECHUS BEPXHEU OJEXK bl IOCETUTEIICH.

Mecra nns 3amoHEHHMsS 3alpOCOB O MPEIOCTaBICHUM MYHHULIMIAIBHONW YCIYyTH OCHAILAIOTCS
CTOJIaMH, CTYJbSIMH, KAHUEJISAPCKUMU [PUHAMAIEKHOCTAMHU, PACIONAraloTCs B HEMOCPEICTBEHHOU
OMM30CTH OT HMH(OPMALIMOHHOTO CTEHAAa C o0pa3laMu HUX 3alOJHEHUS U NEpeYyHEM JOKYMEHTOB,
HEOOXOUMBIX /ISl IPEIOCTABIICHUSI MYHULIUTIATHHON YCITyTH.

HNupopmMalinoHHbIE CTEH bl JOJIKHBI COJIEPKATH!

- CBEJICHUS O MECTOHAXOXJIEHUM, KOHTAKTHBIX TeiedoHax, rpaduke (pexume) paboThl opraHa
(yupexneHus), OCyIeCTBISIONIET0 IPEI0CTaBICHHE MyHHIIUIIAIBHON yCIyTH;

- KOHTaKkTHyr wuHpopmanuio (TtenedoH, aapec DIESKTPOHHON TMOYTHl, HOMEp KaOuHeTa)
CTICIMAIMCTOB, OTBETCTBEHHBIX 32 MPUEM JJOKYMEHTOB;

- KOHTaKTHY10 HHpopMaruio (TenedoH, aapec MIEKTPOHHON MOYTHI) CIEIIHATUCTOB, OTBETCTBEHHBIX
3a “”HPOPMHUPOBAHHUE;

- “H(OPMAIIIIO TI0 BOMPOCAM MPEAOCTABICHHSI MYHULIUTIATHHON yCIIyTH (IO MEPEYHIO JOKYMEHTOB,
HEOOXOMUMBIX JJIsi MPEIOCTABICHUS MYHMIMIAJIBHOW YCIyTrd, IO BpEMEHH IMpueMa U BbIJIAYH
JOKYMEHTOB, TI0 TOPSAKY OOKaloBaHUS AeHCTBHM (0e31eHCTBUS) W PEIICHUN, OCYHIECTBISEMBIX H
MPUHUMAEMBIX B X0JI€ MPEJOCTABICHUS MyHUIIUNIATbHON YCIYTH).

TpeboBaHus K TMOMEIICHUIO OTAeNa MO OpPraHu3allui IMPEJIOCTABICHUS MYHMLIMNAIBHBIX YCIyT
MBY "TUKII".

[ opraHM3anuu  B3aUMOJCHCTBHA C 3asBUTEISIMH IIOMEILECHHME OTHAela I10 OpraHu3aluu
npenoctaBieHuss MyHUIMNanpHeIx ycayr MBY "I'MKIL" nenutcs Ha crnenyromue (yHKUIHOHaJbHBIE
CEKTOpPHI (30HBI):

a) CEeKTOp MHOOPMHUPOBAHUS U OXKUIAHHS,
0) cexTop mpuemMa 3asBUTeNei.
CexTop HHPOPMHUPOBAHUS U OXKHIAHUS BKIIOYAET B CeOs:

a) I/IH(I)OpMaI_[I/IOHHLIe CTCHABI, COACPKAIIUC AKTYAJIbHYIH0O W HCYCPIBIBAIOIIYIO I/IH(I)OpMaL[I/IIO,
HCO6XO)II/IMYIO AJIA TTOJTYYCHUA MYHUIIMITIATIBHBIX YCIIYT, B TOM YHCJIC!
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- IepedyeHb MYHMUMIAIBHBIX YCIYyr, HPEJOCTaBIEHUE KOTOPbIX OPraHU30BaHO B OTAEIE IO
OpraHM3alMM NIPEIOCTaBIECHNUI MyHUIIMIIAIBHBIX yeayr MBY "TUKIL";

- CPOKH MPEAOCTaBICHUS MyHUIUITATBHBIX YCIYT;

- MOpAOOK, pasMEep U OCHOBAHUSA B3UMAHUA FOCyIIapCTBeHHOI\/JI MNOIUIMHLI WX HHOM IJ1aTHhI,
B3UMACMBIX 3a IMPEAOCTABICHUEC MYHUIIUIIAJIBHBIX YCIIYT, IIOPSAA0K UX YILJIATHI;

- uHpopmanuio 00 yciayrax, KOTOpbIE SBISIOTCS HEOOXOIUMBIMH M 00s3aTelIbHBIMH IS
IIPEIOCTABIICHUS MyHUIIMIIAJIbHON YCIIyTH, Pa3Mepax U MOPAJIKE UX OIUIATHI;

- TOPSANIOK OOXKAJIOBAaHUS peUIeHWH U JeicTBuid (Oe3AeiicTBHsI) OpraHa, MPEIOCTABIISIONIETO
MYHULUIAJIBHYIO YCIyTy, a TaKXe JOJDKHOCTHBIX JIMI, MYHULHWIAJIBHBIX CIYy’KallUX, MPUHATHIX
(oCyIIecTBISEMBIX) B X0/I€ UCTIOTHEHHSI MyHUITUTIAILHON YCIIYTH, B JJOCYI€0HOM MOPSIKE;

-  wuHbOpMAIMIO O MPEIyCMOTPEHHOM  3aKOHOJATeNhCTBOM  Poccuiickoit ~ Deneparuu
OTBETCTBCHHOCTHU OOJDKHOCTHBIX JIHUIL OpFaHOB, HpeI[OCTaBJISIIOH_[I/IX MYHI/II_II/IHaHLHBIe yCJIyFI/I, B
COOTBETCTBHUH C 4acThio 1.1 cTathu 16 denepanbuoro 3akoHa ot 27.07.2010 N 210-d3 "O6 opranmuzanuu
IIPEIOCTABIICHUS TOCYIaPCTBEHHBIX U MyHUIIMITAJIBHBIX YCIYT";

- pexxuM paboTsl U agpeca M®DI] u mpuBIEKaeMBbIX OpPraHW3alUNA, HAXOANIUXCSI Ha TEPPUTOPUHU
cyobekra Poccuiickoit deneparnym;
(B pen. IlocranoBnenuii aamuHHcTpanmun MO rtoponckoro okpyra "CeikteiBKap" ot 23.08.2018 N
8/2161, or 19.01.2023 N 1/179)

- HHY10 UH(POPMAIUIO, HEOOXOAUMYIO VIS MOJIyYeHUS MyHHUIIUIIAJbHONW yCITyTH;

0) He MeHee OJHOrO OKHa (MHOTO CHEIHMaJbHO O0OpYAOBAaHHOTO pabodero Mecra),
IpeAHA3HAYCHHOTO A1 MH(GOPMUPOBAHUS 3asBUTENICH O MOPSIKE NMPENOCTaBICHHUS MYHHIUIAIbHBIX
nyn

YCIyT, a TakXe JUIsl MPeloCTaBICHUs WHOW HMH(pOpMAlMM, B TOM YHCJIE YKAa3aHHOW B IMOAIMYHKTE "a
HAaCTOSLIETO IIyHKTA;

B) CTYJIbs, KPECENbHBIC CEKIIMU U CTOJBI (CTOMKH) sl 0OpMIICHUSI JOKYMEHTOB C pa3MeIIeHHEM
Ha HUX GopM (OJTAHKOB) TOKYMEHTOB, HEOOXOAMUMBIX ISl IOJYyUYEHUS MYHULIUITAIbHBIX YCIIYT;

T') BJIEKTPOHHYIO CUCTEMY YIpPaBJICHUS OYEpE/Iblo, IPEAHA3HAYCHHYIO JUISL:
- PETUCTPALIMHU 3asIBUTEIIS B OUEPEIIU;

- yqua SaﬂBHTeHef/’I B oqepem/l, praBHeHI/IH OTACJIIBHBIMHAU O‘-Iepe,[[HMI/I B 3aBUCUMOCTU OT BHUIO0B
yeayr;

- 0TOOpaskeHUs cTaTyca Ouepe/iu;

- (opMHUpOBaHHMA OTYETOB O IIOCEIIAEMOCTH OTJejla [0 OpraHHU3allUu [PeIOCTaBICHUS
MyHUIMNAIBHBIX yeayr MBY "I'MKI", konuuecTBe 3asBUTENEH, OUEpPEASIX, CPEAHEM BPEMEHHU OKUAAHUS
(oOcnyxMBaHMS) U O 3arpyKEHHOCTU PaOOTHUKOB.

Cekrop mpueMa 3asBUTENEH, OOOPYJOBAHHBIA OKHAMM JUIsl TpUeMa M BBIJAYU JOKYMEHTOB,
odpopmItsieTcs HGOPMAITMOHHBIMH TaOJIMYKAaMHU C YKa3aHUEM HOMEpa OKHa, (haMHJInKi, UMEHHU, OTYECTBA
(mpy HaMMYWU) U JOJHKHOCTH pabOTHHKA OT/eNa M0 OpPraHU3allM IMPeJOCTaBICHUS MYHULIUIAIBHBIX
ycayr MBY "T'UKII", ocymiecTBastomero npueM 1 Bbaqy JOKYMEHTOB.

Tpe6oBaHus kK nomeweHnam ML
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Uckntouen. - IlocranoBnenue ammunuctpanuu MO ropojackoro okpyra "CpIKThIBKap" oOT

23.08.2018 N &/2161.

2.17. NokasaTenun AOCTYMHOCTU N Ka4eCcTBa MyHULMNANbLHOWN YCIYTU.

[Tokazarenu Enuanna | HopmatusBHO
W3MEPCHHS | € 3HAYCHUE
MoKa3aTes
[Tokazarenu 1O0CTYITHOCTH
Hanuumne BO3MOXKHOCTH MOTYYECHUS] MYHULIUITAIbHON YCIIYTH B na/HeT na
ANEKTPOHHOU (Qopme (B COOTBETCTBUM C ATallaMH IepeBoja
MYHUIHUIIAIGHON YCIYTHM HAa MPEJAOCTaBICHUE B JIEKTPOHHOMN
hopme)
Hanuuue BO3MOXHOCTH MONMy4YeHHs] HHQOpPMAIMH O XOe na/HeT na
MPEAOCTABIICHUS] YCIYTH, B TOM YHCIE C HCIOIb30BAHUEM
HH(OPMaLIMOHHO-KOMMYHHUKAIIHOHHBIX TEXHOJIOTHi (B
COOTBETCTBUU C 3TallaMu NEPEeBOJIa MYHUILIUNAIBHON YCIyTH
Ha MIPeI0CTaBICHUE B AJICKTPOHHOU popme)
Hannune BO3MOXKHOCTH MONYYEHHS] MYHHUIUMAIBHON YCIyTH na/HeT na
qyepes oTzen 1o OpraHu3aluu MIPEA0CTaBIICHUS
MyHUIUNaabHbIX yeuayr MBY "T'UKIT"
[Tokazarenu kauecTBa
KonnuectBo B3auMozeicTBHil 3asBUTENS C JOMKHOCTHBIMH | KOTHYECTBO | 2/He Oonee
JUIAMU TIPU TIPEJOCTABICHUN MYHUIIMIAIBHON YCIyTrd M uX | oOpamieHuit/ | 15 MuHyT
MPOJIOJKUTENbHOCTh BpeMs
B3aNMOJICHCT
BUSA
VYnienbHbI Bec 3asBieHUIl (3alpOCOB) Ha NPEAOCTABICHHE % 100
MYHUIIUTIATFHON YCITyTH, PACCMOTPEHHBIX B YCTAHOBJICHHBIN
CpPOK, B 0O0IIeM KOJIMYECTBE 3asBICHHI (3allpocoB) Ha
MPEAOCTABIICHUE  MYHUIMIAIBHON  YCIYTH,  MPUHATHIX
OTJZIEJIOM IO OpraHU3alMM MPEAOCTABICHUS MYHULIMIAIBHBIX
yciayr MBY "T'UKIL"
VaensHBIH BeC 00OCHOBAHHEIX XKAJIOO B OOIEM KOJIWYECTBE % 0

XKanmo0 Ha TPEeJOCTaBICHHE MYHHUIMIAIBHON  yCIyTH,
MNPUHATBIX  OTAEJIOM IO OpraHu3aludd  IPeJoCTaBICHUS
MyHUIMNAIbHBIX yeayr MBY "T'UKIL"

(n. 2.17 B pen. [locranosnenus anmuauctpauun MO ropoackoro okpyra "CeikteiBkap" ot 10.06.2021 N

6/1679)

218. WHble TpeboBaHuUA, B TOM

yucne

yuuTbiBaloLme
npenocTaBrieHNUss MyHUMUMNANbLHOW YCIyrM Mo 3KCTeppuTopuanbHOMY npuHuMny (B
cnydvae, ecnu MyHUUMNanbHas ycnyra nNpefocTaBnsieTcsl MO 3KCTeppuTopuanbHOMY

0CcobeHHOCTH
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NPUHLNNY) U OCOGEHHOCTM NMpPeAoCTaBMIEHUSA MYHMLMNANbHOW YCIyrM B 3NEKTPOHHOMN
c¢dopme.

CBeneHus O NPEJOCTaBIEHUM MYHMLIMNAJIBHOW yciayrn W (opma 3asBieHMs (3ampoca) JUls
NPEJOCTABICHUS] MYHUIIUNAIBHONW YCIYTH pa3MelaloTcs Ha OQUIMATbHOM CalTe aJIMUHHCTPALUU
(cbikTBIBKAp.pQ), EAMHOM mopTane rocy1apcTBEHHBIX U MyHUIIUIAIBHBIX YCIIYT.

(8B pen. IlocranoBnenus anmuanctpauud MO ropoackoro okpyra "CeikteiBkap" ot 19.01.2023 N 1/179)

[IpenocraBiieHne MyHUIMIAIBHON yciyrd mocpenctBoM EnauHoro moptania rocyJapCTBEHHBIX H
MYHUIUNATBHBIX YCIYT OCYIIECTBIISETCS IyTEM 3alOJHEHUS HMHTEPAKTUBHOW (OPMBI 3asBICHUS
(3ampoca) O MpeAoCTaBICHUH MYHUIUMNAIBHON yCIyTrd W MPEACTaBICHUS JOKYMEHTOB, HEOOXOAMMBIX
AJIg IPEAOCTAaBJIICHUA MyHPILII/IHaJIBHOﬁ YCIyru.

(B pen. [Toctranosnenns anmuaUCcTpau MO ropojackoro okpyra "CeikteiBkap" ot 19.01.2023 N 1/179)

TpeboBanus k Gopmaram 3asBICHUN (3aPOCOB) U UHBIX JOKYMEHTOB, NMPEACTABIIEMBIX B (opme
JIEKTPOHHBIX JOKYMEHTOB, HEOOXOAUMBIX JJIs IPEIOCTABICHNUS MyHUIIUTIAJIBHBIX YCIIYT.

1) DneKkTpoHHBIE TOKYMEHTHI PEACTABISIOTCS B CIEAYIOUINX (popMaTax:

a) xml - 11 popmManM30BaHHBIX TOKYMEHTOB;

0) doc, docx, odt, pdf, jpg, jpeg - Ui TOKYMEHTOB C TEKCTOBBIM U I'pa)UuecKuM ColIepKaHuEeM;
B) xls, xIsx, ods - 1J1s1 JOKyMEHTOB, COJIEPIKAIINUX PACUCTHI;

r) zip - 11 Habopa JOKYMEHTOB. ApXUB MOXKET BKitouath (haitnbl ¢ popmatamu: xml, doc, docx,
odt, pdf, jpg, jpeg, xls, xIsx, ods.

2) Homyckaercsi (OpMUPOBAHHE DJIEKTPOHHOTO OKYMEHTa IMyTeM CKAaHHUPOBAHUS C OpPUTHMHAJA
JIOKyMEHTa C COXpaHEHHEM OPHUEHTAIMH OpHTHHaja JoKyMeHTa B paspemenun 300 dpi (macmrad 1:1) ¢
HCIOJIb30BAHUCM CJIICAYIOIIUX PCIKUMOB!

a) "dyepHO-0enbIit" (IpU OTCYTCTBHHM B JOKYMEHTE I'pauUecKuX HM300pakeHUil U (WJIM) BETHOTO
TEKCTa);

0) "orreHku ceporo" (MpW HAIWYUU B JOKYMEHTE TpaUUecKuX H300paKEHHM, OTIUYHBIX OT
[[BETHOTO rpauuecKoro n300paxeHus);

B) "uBeTHoW" wmiu "peXUM IMOJHOW IBeTomepenaun’ (P HAIUYMH B JOKYMEHTE IBETHBIX
rpaduuecKkux n300pakeHui 1100 IBETHOT'O TEKCTA).

3) HaumenoBanwue ¢aitioB I0JDKHO COOTBETCTBOBATH CMBICITY COJIEP)KaHUS JOKYMEHTA.

4) MakcuManbHO JOIYCTHUMBIA pa3sMEp BCEX DJEKTPOHHBIX JOKYMEHTOB B OJHOM 3asBJIEHUU
(3ampoce) He noymkeH npeBbimars 100 MoaiiT.

[Tpu oOpaiieHny 3a NpeIOCTaBICHUEM MYHUIMIIAIBHON YCIIyTH B 3JEKTPOHHON (hopMme 3asiBIeHUE
(3ampoc) W mpuiaraemMble HEMY JOKYMEHTbHI MOJIMHUCHIBAIOTCS TEM BHJIOM 3JIEKTPOHHOW MOJIHUCH,
JIOMYCTUMOCTh MCIOJIB30BAHUS KOTOPOH yCTaHOBJIECHA (e/lepajIbHBIMU 3aKOHAMHM, PErilaMeHTUPYIOIIUMU
MOPSAIOK MPEOCTaBICHHUS MyHUIIUTIAIBHOMN YCITyTH.

B ClIy4dac, €CJIM YKa3aHHBIMU (bCI[epaJ'IBHLIMI/I 3aKOHaMH PICHOJ'IL3y€MBIﬁ BU SHCKTPOHHOf/'I noAIIMncCu
HC YCTAaHOBJICH, BUJ BJ'IGKTPOHHOI\/’I moAImruCHr OMpeaACIACTCA B COOTBETCTBUU C KPUTCPHUAMU OINIPEACTICHUSA
BU0B BHCKTpOHHOﬁ NMOATINCH, UCIIOJIB30BAHUC KOTOPBIX HOITYCKACTCS IIPpH 06paH_ICHI/II/I 3a MNOJYYCHUCM
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rOCYapCTBEHHBIX M MYHHUIIMIIAIBHBIX YCIYT, COTJIACHO IMocTaHoBieHHIo [IpaBurenscTBa Poccuiickoit
@enepatn ot 25.06.2012 N 634 "O Buaax 3JIEKTPOHHOM IOANMHCH, HCIIOJIB30BAHUE KOTOPBIX
TOIYCKaeTCs P OOpAIIEHUH 32 MOJIyYeHUEM TOCYAapCTBEHHBIX M MyHUIIMIATBHBIX YCIyT" .

B caygae, ecnu npu oOpalieHuu 3a NpeoCTaBIEHHEM MYHHMIMIAIBHOW YCIYTH B 3JEKTPOHHOM
dbopme wuaeHTHGUKAMSI W ayTeHTU(DHUKAUS 3asiBUTENS - (U3UYECKOTO JIMIA OCYIIECTBISIIOTCA C
HUCITOJIB30BaAaHUEM GI[HHOfl CUCTEMBI I/I,ZLGHTI/I(bI/IKaI_[I/II/I u aYTCHTI/I(bI/IKaL[I/II/I, TO 3a4BUTCIIb UMCCT IIPAaBO
UCTIOJIB30BATh MPOCTYIO 3JIEKTPOHHYIO MOAMUCH MPH OOpaIIeHUH B DJIEKTPOHHOH (hopMe 3a MoTydeHnEM
MYHUIUIAJIBHON YCIyIM IIPU YCIOBHM, YTO IIPU BbIAA4€ KJIKOYa IPOCTOM DIEKTPOHHOM IOAIKUCH
JMYHOCTH (PU3UYECKOTO JIMIIA YCTAHOBJICHA TIPU JIMYHOM TPHUEME.

Hpe,Z[OCTaBHeHI/IC MYHHHHHaHLHOﬁ yCiIyru 4epe3 OTACH IO oOpraHu3anuu HOpCAO0CTABICHUSA
MyHurunaabHbix yeayr MBY "I'MKI" ocymiecTBisieTcst mo npuHIUITY "0AHOTO OKHA'", B COOTBETCTBUHM C
KOTOPBIM IMPEAOCTABJICHUC MYHPII_IHHaJILHOP'I YCIyru OCYHCCTBIIACTCA IMOCJTIC OAHOKPATHOI'O 06paH_[eHI/I}I
3asiBUTENSl C 3asBJICHHUEM (3alpOCOM) O MPEIOCTABIEHUH MYHHUIMIAIBHON YCIYTH U HpUaraéMbIMH K
HEMY JOKYMCHTAMHU, HCOGXOI[I/IMBIMI/I AJid IIPpEAOCTaBICHUA MyHHHI/IHaHLHOﬁ yCiyru, B OTACI 11O
OpraHu3ally NTPeAoCTaBICHUS MyHUIUNAIbHBIX yeayr MBY "T'MKI".

(n. 2.18 B pen. [locranosnenust anmuauctpauuu MO ropoackoro okpyra "CeiktsiBKap" ot 10.06.2021 N
6/1679)

lll. CocTaB, nocneaoBaTenibHOCTb U CPOKU BbINOJTHEHUA
aAMMHUCTPATUBHLIX Npoueayp (AeMcTeumn), TpeboBaHUA
K NOPAAKY UX BbINOSIHEHUA, B TOM YUCIe 0COOEHHOCTU
BbINONHEHUA aAMUHUCTPATUBHbIX Npoueayp (AencTBun)
B 311EKTPOHHOM hopme
(B pex. [locranoBnenus agMuauctpauuu MO ropoackoro okpyra
"CrixteiBKap" ot 10.06.2021 N 6/1679)

[IpenocraBiieHne MyHULIMIIAIBHOW YCIyrW BKIIOYaeT B cels cieaylouie aJIMUHUCTPAaTUBHBIC
IIPOLEAYPBI:

- IIpUEM U pEerucTpanys 3asBieHMs (3alpoca) U MPUIAraeMbIX K HEMY JIOKYMEHTOB, HEOOXOJMMBbIX
JUIs  TIPEAOCTaBICHUS MYHUUUNAJIBHON YCIyrM, B OTHENE€ [0 OpraHu3alMM IpeAOoCTaBICHUS
MyHuLunaneHeix yeayr MbY "I'MKIL";
(8 pen. IlocranoBnenuit agmunuctpaiuu MO ropoackoro okpyra "CeikteiBKap" ot 23.08.2018 N
8/2161, or 19.01.2023 N 1/179)

- HaIlpaBJICHHUE CIIELUAIMCTOM CEKTOPa JIEKTPOHHOIO MEKBEIOMCTBEHHOIO B3aumoieicTeus MbY
"T'MKI]" MeXBe1OMCTBEHHBIX 3aIIPOCOB;
(B pen. IlocranoBnenus aamuuuctpauuun MO roponckoro okpyra "CeikTeiBKap" ot 23.08.2018 N
8/2161)

- npuHarue Komurerom pelieHuss O NPENOCTaBICHWHM MYHULMNAIBHOM YCIyTM WIH OTKa3e B
MIPEAOCTABICHUH MYHHULIUITAIBHON YCIIyTH;

- BblJIa4a 3asABUTCIIIO PE3yJibTaTa MPEAOCTAaBICHUA MyHHI.IPIHaJ'IBHDfI YCIIyTru.

OcHoBaHMeM /JIsl Hayasla MpeoCTaBICHHs] MyHUIIUIIAIbHONW YCIYTH CIIy’KaT MOCTYNHBILINE B OTIEN
[0 OpraHu3alMM NpeAocTaBieHUs MyHuUIUnanpHbeIX ycayr MBY "I'MKI[" 3asBnenue (3ampoc) u
IpujaraeéMble K HeMy JOKYMEHTBI, HEOOXOUMbI€E I IPEIOCTABICHUSI MyHHUIIUIIaIbHON YCITyTH.
(8 pen. IlocranoBnenuit agmunuctpauuu MO ropoackoro oxpyra "CeikteiBKap" ot 23.08.2018 N
8/2161, or 19.01.2023 N 1/179)
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Ao03ar uckioueH. - I[locranosnenne agmuaucTpanuu MO ropojckoro okpyra "ChIKThIBKAp" OT
28.05.2019 N 5/1540.
(npeambyna B pen. Ilocranomnenust agmuuuctpaiun MO rtopojackoro okpyra "CwIKTBIBKap" OT
11.08.2015 N 8/2656)

3.1. Mpuem wm perucrTpauusa 3asiBNeHUA (3anpoca) M npunaraembiX K Hemy
AOKYMEHTOB, Heo6XoAMMbIX ANA NpeaocTaBleHUs MyHULUNanbHOW ycnyru, B otaene no
opraHusauuu npepocTaBneHMa MyHuumnanoHbix yenyr MBY "IrKU".

(B pen. IlocranoBnenuii aamuHHCTpanmu MO rtoponckoro okpyra "CeikteiBkap" ot 23.08.2018 N
8/2161, ot 19.01.2023 N 1/179)

OcHoBaHMEM JUIsl HayaJlla WCIOJIHEHUS aJAMHUHUCTPAaTHMBHON NpOLENYyphl SBISETCA OOpalleHue
3asBUTENs B OTHEN IO OpraHu3allid NpefocTaBieHus MyHuuunanbHeix yciayr MBY "THKI" c
3asBJICHUEM (3alIpOCOM) M MPUJIAraeMbIMU K HEMY AOKYMEHTaMH, HEOOXOIUMBIMU JUIsl IPEJOCTaBIECHUS
MYHMIMIIAJIbHON yCIIyTH.

(B pen. IlocranoBnenuit aamuHHCTpanmu MO rtoponckoro okpyra "CeikteiBKap" ot 23.08.2018 N
8/2161, or 19.01.2023 N 1/179)

HanpaBnenue 3asBieHus (3ampoca) U IpUIIaraeMbIX K HEMY JOKYMEHTOB, HEOOXOIMMBIX JUIS
IIPEIOCTABJIEHNSI MYHULUIAIbHON YCIYI'HM, B DJIEKTPOHHOM BHJE, OCYILECTBIISETCS Yepe3 JIMYHBIE
kabuHeTsl EnnHoro noprana rocy1apcTBEHHBIX U MYHUIMIATIBHBIX YCIYT.

(a63ar BBeneH Ilocranosnennem aaMuuucTpanuu MO ropoxackoro okpyra "CeikteiBkap" ot 19.01.2023

N 1/179)

[Ipu HanpaBieHuu 3asBICHUS (3alpoca) M MPHIATAEMBIX K HEMY JOKYMEHTOB, HEOOXOIUMBIX JUIS
IIPEJOCTaBJICHUS] MyHULMIIAILHON yCIIyTH, Yepe3 EauHbli mopran rocyapcTBEHHbIX U MyHHUIIMIIAIBHBIX
yCIOyr, JHEM HX TMOJYy4YeHHs SBISETCS JIeHb PErucTpaluy 3asBieHUs (3ampoca) Ha mopTajax
rOCYJapCTBEHHBIX U MYHUITUTIATBHBIX YCIYT (PYHKINN).

(a63ar BBeneH Ilocranosnenuem aaMuuuctTpanuu MO ropoxackoro okpyra "CeikteiBkap" ot 19.01.2023

N 1/179)

DJEeKTpPOHHOE COOOLIeHHEe, OTMpaBIIeHHOE uepe3 JHU4YHbIM kaOuHer EnuHoro moprana
rOCYJapCTBEHHbIX M MYHHLMIIAIBHBIX YCIYyT, UACHTU(QULUUPYET 3asBUTEIIS, ABISETCSA MOATBEPKICHUEM
BBIPA)KCHUS UM CBOEH BOJIH.

(ab3an BBeneH Ilocranosnenunem aamunuctpauuu MO ropoackoro okpyra "CeikTeiBKap" ot 19.01.2023
N 1/179)

[Tpu oOpamieHuu 3asBUTENS B OTAET MO OpPraHM3alM MPEIOCTAaBIECHUS MYHUIUNAIBHBIX YCIyT
MBYVY "TUKII" 3a npenocTaBieHneM MyHHIIUIIATBHOM YCIYTH, 3asBUTEINIO Pa3bsCHACTCS HH(pOpMAIIHS:
(B pen. IlocranoBnenus agmunuctpaiuu MO ropoackoro okpyra "CeikTeiBkap" or 23.08.2018 N
8/2161)

- 0 CpPOKax MpeAOCTABJICHNS] MyHUIIMIIAIBHON YCIIyTH;

- 0 TpC6OBaHI/I${X, NpCABABIACMBIX K (bopMe U TMCPCUHIO OOKYMCHTOB, HCO6XOIII/IMBIX I
npeaoCTaBJICHUA MYHPIHHHHJIBHOP'I YCIIYyTH.

[To >xenanuto 3asBuTens HHPopMamus o TpeOOBaHUIAX K (opMe M MEPEeUHIO JOKYMEHTOB,
HEOOXOIUMBIX JJIsl MPENOCTABICHUS MYHHUIMIIAJBHOM YCIYyTH, TakKK€ MOKET ObITh NpPEJCTaBI€HAa eMy
COTPYJHUKOM OTJENa [0 OpraHM3alMM MpEeAOoCTaBICHMs MyHuLunaibHbiXx yciayr MbBY "T'UKIL",
OTBETCTBEHHBIM 3a HH(OpMHpOBaHHUE, HA OyMa>KHOM HOCHTEJIE, OTIIpaBiieHa (PAKCUMIIIBHOM CBSA3bIO WM
HOCPEACTBOM 3JIEKTPOHHOTO COOOIIEHHUS.

(B pen. IlocranoBnenus aamunuctpauuu MO roponckoro okpyra "CeikTeiBKap" ot 23.08.2018 N
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8/2161)

Crenpanuct oTjena no OpraHu3alUM IPEeJoCTaBlIeHUs MyHHIMNaiabHbIX yciuyr MBY "T'MKIL",
OTBETCTBEHHBI 3a INpHEM JOKYMEHTOB, OCYILIECTBISET CIEIyIOIUe IEHCTBHS B XOJ€ IpUeMa OT
3asBUTENS 3asBIEHHS (3ampoca) U JOKYMEHTOB, HEOOXOIMMBIX JUISl MPENOCTABICHUS MYHUIUIAIbLHON
yCIIyTH:

(B pen. IlocranoBnenuit aamunuctpauuun MO roponackoro okpyra "CeikteiBKap" ot 23.08.2018 N
8/2161, ot 19.01.2023 N 1/179)

- yCTaHaBIMBAaeT TpeAMET OOpalleHus, JUYHOCTb 3asBUTENA. B 1ensx mnpenocTaBiIeHUs
MYHHMIMIIAJIBHBIX YCIYI YCTAHOBJICHHE JIMYHOCTH 3asBUTENI MOXKET OCYHIECTBIIATHCA B XOJ€ JIMYHOTO
nprueMa IOCPEACTBOM IpenbsBICHUS TacropTa rpaxnaHuHa Poccuiickoit ®enepaunu mbO HHOTO
JOKYMEHTa, YJIOCTOBEPSIOLIETO JINYHOCTh, B COOTBETCTBUM C 3aKOHONATENbCTBOM Poccuiickon
Qdenepai WM MOCPEICTBOM  MACHTU(UKAUMUM W ayTeHTH(PUKALIUU C  HCHOJIH30BAHUEM
MH(POPMAITMOHHBIX TEXHOJOTHH, MPEAYCMOTPeHHBIX DenepanbHbIM 3akoHOM OT 29.12.2022 N 572-03
"O0 ocyIIecTBICHUN UACHTU(UKAMKN U (WIH) ayTeHTU(UKAIUN (PU3MYECKUX JIUI C UCIOJIb30BaHUEM
OMOMETPHUECKUX MEPCOHAIBHBIX AAHHBIX, O BHECEHUH U3MEHEHUHN B OT/EIbHbIE 3aKOHOAATEIbHbIE AKThI
Poccuiickoit @enepauuu U MPU3HAHUM YTPATUBIIMMHU CUIIy OTHENBHBIX IOJIOKEHUM 3aKOHOAATEIIBHBIX
akToB Poccuiickoit @enepanun”;

(B pexn. IloctanoBnenuit anmuuuctpanuu MO ropozackoro okpyra "CeikteiBkap" ot 19.01.2023 N 1/179,
ot 14.03.2023 N 3/849)

- IPOBECPACT MMOJTHOMOYHA 3asABUTCIIA;

- IMPOBEPACT HAJIMYUC BCCX ITOKYMCHTOB, H€O6XOI[I/IMBIX IJI1 IIPEAOCTABJIICHUA MYHPIHHHaHBHOfI
YCIIyru, KOTOPBIC 3adBHUTCIIb 00s13aH npeaoCTaBUTh CaMOCTOSATCIIBHO B COOTBCTCTBUH C IYHKTOM 2.6
HACTOAICTO aIMUHUCTPATUBHOI'O PETIIaMCHTA,

- IPY COOTBETCTBUM 3asBJICHHUS (3alIpoca) U MPHJIAraeMbIX K HEMY JTIOKyMEHTOB, HEOOXOAUMBIX IS
MIPEIOCTABJICHUSI MYHHUIIUIIAJIbHONW yCIyTH, TPEOOBAHUSAM HACTOALIETO aJIMUHUCTPATUBHOIO PErJIaMEHTa,
opopmiisieT pacmucKy O TpueMe 3asBIeHHsS (3ampoca) W JOKYMEHTOB, HEOOXOJUMBIX IS
MIPEI0CTABJICHUS MyHUIIMIIAJIbHON yCIIyTH, TI0 YCTAHOBJICHHOMN (hopMe B 3-X IK3EMIUISIpax.

(8B pen. IlocranoBnenus agmuauctpauud MO ropoackoro okpyra "CeikteiBkap" ot 19.01.2023 N 1/179)

B pacnucke ykasbiBaercs:

- PErUCTPALIMOHHBIN HOMED;

- laTa MpeACTaBIeHUS TOKYMEHTOB;

- ©.1.0. 3asgBuTens;

- aJIpec perucTpanuu;

- aJpec Ui TOYTOBOW KOPPECTIOHIEHIINY;
- aJIpeC JIEKTPOHHOM MOYTHI;

- HoMep TenedoHna;

- HAMMEHOBaHNE MyHUIIUIAIbHON yCIIyTH;

- IEPCUCHb JOKYMCHTOB C YKa3aHUCM UX HAUMCHOBAHU, PCKBU3UTOB;
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- KOJIMYECTBO 3K3EMIUIIPOB U CTPAHMIl KaX/I0T0 U3 MPEICTaBIECHHBIX TOKYMEHTOB (OPUTHMHAJIOB U
UX KONHUK);

- 1aTa BBIJAuU pe3yJbTaTa MyHUIIUIAIBLHOMN YCIIyTH;
- (hammITust M MHUIIMATBI CIICTIMATIMCTA, IPUHSBIIETO TOKYMEHTHI, 8 TAKXKE €T0 MOTHCH;,
- IOJAMHUCH U pacuupoBKa MOAMUCH 3asIBUTEIIS.

IlepBblil dK3eMIUIAp PACIUCKU IEPENACTCsS 3asIBUTEII0, BTOPOM IPUKIAABIBACTCS K 3asBICHUIO
(3ampocy) M mpuaraeMbIM K HEMY JOKYMEHTaM, HEOOXOIMMBIM Ui MIPEJOCTaBIECHUS MYHUIUNAIbHON
yclyru, mnepeaaBaeMbiM B Komurer, TpeTudl - B OTAEN 1O OpraHU3alUd IPEAOCTaBICHUS
MyHHIMNaIbHbIX yeuyr MBY "T'UKIL".

(B pen. IlocranoBnenuit agmunuctpauu MO ropoackoro oxpyra "CeikrteiBKap" or 23.08.2018 N
8/2161, or 19.01.2023 N 1/179)

PesynpTaTOM BBINONHEHHS AAMUHMCTPATUBHOW NPOLEAYPBI SBJISIOTCS 3apeTMCTPUPOBAHHBIE
3asBJICHME (3aMPOC) U JOKYMEHTHI, HEOOXOAUMBIE AJIS IPEAOCTABICHUS MyHULIUIIAIBHON YCITyTH.
(8B pen. IlocranoBnenus agmuauctpauud MO roponackoro okpyra "CeikteiBkap" ot 19.01.2023 N 1/179)

Cpok BBINIOJIHEHUSI AJMUHUCTPATUBHOM MpoOLERypbl - 3 KaJeHIapHBIX THS CO JHA IOJa4yH
3a4BJICHUA U JOKYMCHTOB, HGOGXOZ[I/IMBIX AJIA IPpEAOCTAaBJIICHUA MYHPILII/IHaJILHOfI YCIIyTu.
(B pen. [Tocranosnenns anmuaUcTpanmu MO ropojackoro okpyra "CeikteiBkap" ot 12.03.2025 N 3/921)

Cpok BBINIOJIHEHUSI aJIMUHUCTPATUBHOM MNpOLEAYpbl (B Cilydae CPOYHOM MOATOTOBKU APXMBHBIX
JOKYMEHTOB IO MPHUBATH3aLMHN KWIbIX MOMEUIeHHI) - 2 paboyux AHS CO AHS MOJA4YM 3asBIICHUS U
AOKYMCHTOB, H€06XOZLI/IMI>IX AJIg IPEAOCTAaBJICHUA MYHI/ILII/IHaJIbHOfI YCIIyTu.

(B pen. [Tocranosnenns anmuaucTpanuu MO ropojackoro okpyra "CeikteiBkap" ot 12.03.2025 N 3/921)

dukcanue pe3ysbTara BIIOJHEHHON aJMUHUCTPATUBHOM IIPOLIENYPHl OTACIIOM II0 OpraHu3aluu
NpeaocTaBieHus MyHuIMnaabHbix ycuyr MBY "I'MKI[" sBiseTcss co3maHue 3anucu U NPUKPEILUICHUE
CKaHWPOBAHHBIX KOMHWIA 3asBICHUS (3ampoca) U MpHJIaraeMblX K HEMY JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUSI MYHUIIMIIAJIbHOW yciyru B "JKypHase perucrpainy MyHULIMIAIBHBIX YCIYT" B CUCTEME
3JIEKTPOHHOT'0 JIOKYMEHTO000pOTa aAMUHUCTPALHIH.
(B pen. [Tocranosnenus anmuaucTpanuu MO ropojackoro okpyra "CeikteiBkap" ot 19.01.2023 N 1/179)

Ao63an uckimoueH. - [Tocranosnenune aamuuuctpaiuu MO ropoackoro okpyra "ChIKThIBKap" OT
23.08.2018 N &/2161.

[lepenaua oTznenoM 1O OpraHM3allMM NPEJOCTaBIEHUS MyHUIMNAIbHbIX ycinyr MBY "T'MKIT"
3asBJIeHUs (3ampoca) M MpWIAraéMbIX K HEMY JIOKYMEHTOB, HEOOXOAMMBIX JUIsl TMPEAOCTaBICHUS
MYHUIUNATBHON yciyru, B KoMuTeT ocyuiecTBisieTcs He MO3JHEE Cenyromero pabouero JHs CO JTHS
MOJlydeHHUsl 3asBIEHUS (3ampoca) M MpPUIAraéMbIX K HEMY JOKYMEHTOB, HEOOXOIUMBIX JUIs
IIPEIOCTABIICHUSI MyHHUIIMIIAJIbHON yCIIyTH, HA OCHOBAaHHUHU peecTpa.

(B pen. [locranoBnenus anmuuuctpauun MO ropoackoro okpyra "CoeiktbiBKap" oT 19.01.2023 N 1/179)

Ao63ar uckmoueH. - [Tocranosnenune aamuuuctparuu MO ropoackoro okpyra "ChIKThIBKap" OT
23.08.2018 N &/2161.
(m. 3.1 B pex. IloctanoBnenus agmuuuctpaunu MO ropoackoro okpyra "CeikteiBkap" ot 11.08.2015 N
8/2656)

3.2. HanpaBneHune cneuuanucToM CeKTopa 3NEeKTPOHHOro MeXBeJOMCTBEHHOro
B3anmopaencteua MBY "MNKL" mexxBeOMCTBEHHbIX 3anpocoB.
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OcHoBaHMEM JJIs Hayaja WCIOJHEHUS aJMUHUCTPATHUBHOM IpPOLEAYpbl SBISETCA IOJIyYeHHUE
CHEIUATUCTOM CEKTOpa JJIEKTPOHHOTO MEXBEJOMCTBEHHOro B3aumojeictsus MBY "T'UKI",
OTBETCTBEHHBIM 32 MEXBEJOMCTBEHHOE B3aMMOJICHCTBHE, OT CIELUHUAIUCTa OTAENa IO OpraHU3aluu
npenocTaBieHnss MyHununanbHbix ycayr MBY "T'MKII", oTBeTcTBEHHOro 3a NpueM JOKYMEHTOB,
uHpopManuu 00 OTCYTCTBMM OJHOTO WJIM HECKOJbKHUX JIOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.7
HACTOAILIETr0 aIMUHUCTPATUBHOI'O PETJIAMEHTA.

[ToctanoBnenuem agmunauctpanuu MO ropojackoro okpyra "CeikteiBkap" ot 19.01.2023 N 1/179 B
a03. 3 m. 3.2 cnosa "®enepanpHoro 3akoHa Poccuiickoit @enepamuu ot 27.07.2010 N 210-d3 "O6
OpraHM3alli TPEIOCTABICHUS TOCYAAPCTBEHHBIX M MYHUIMUMAIBHBIX YCIOyr"' 3aMEHEHBI CJIOBaMU
"®enepanbHoro 3akona N 210-03".

Crnenuanuct CeKTopa >3JEKTPOHHOTO MEXKBEIOMCTBEHHOro B3aumojencteuss MBY "T'MKIL",
OTBETCTBEHHBI 32 MEXBEJIOMCTBEHHOE B3aMMOJCIHCTBHE, HAMpaBisgeT 3alpochkl IO KaHajlaM
MEXBEJOMCTBEHHOTO B3aMMOJCHCTBHSI B TOCYAapCTBEHHBIE Opranbl cyobekToB Poccuiickoit denepanum,
OpraHbl MECTHOT'O CaMOYTIPABJICHHSI, TEPPUTOPUATHHBIE TOCYJAPCTBEHHBIE BHEOIOHKETHBIE (DOHIBI JTHO0
MOJIBEIOMCTBEHHBIE TOCYJIapCTBEHHBIM oOpraHaMm cyObekToB Poccuiickoit @enepanuu WM oOpraHam
MECTHOT'O CaMOYTIPaBIICHUsI OpPTraHU3alliH, YIaCTBYIOIIUE B MPEIOCTaBICHUHU MPETyCMOTPEHHBIX YaCThIO
1 cratem 1 ®enepanbHoro 3akoHa Poccuiickoit ®enepamuu N 210-O3 rocyaapCTBEHHBIX WU
MYHUIIMIIATBHBIX YCIYT, HE To3AaHee 2 pabouux JHEW co JHsA TpueMa 3asBieHus (3ampoca) H
MpPHUJIaraeMbIX K HEMY JTOKYMEHTOB, HEOOXOUMBIX JIJIsl MPEJOCTaBICHHS MyHUIIUTIAIBHOMN YCITyTH.

MeXBEeTOMCTBEHHBIN 3ampoc o(QOpMIISIETCST W HANpaBsIeTCsT B COOTBETCTBHH C  TOPSIKOM
MEXBEJOMCTBEHHOI'O ~ MH(QOPMALIMOHHOTO  B3aUMOJEHMCTBUS, MPEAYCMOTPEHHBIM  J€HCTBYIOIIUM
3aKOHOAATEIBCTBOM.

HampasneHnue MeXBeIOMCTBEHHOTO 3apoca OCYIIECTBISIETCS OJHUM U3 CIEAYIOUINX CIIOCOOO0B:
- KYpbEepOM, 10 PEECTPY;

- 4yepe3 CUCTEMY MEKBEJJOMCTBEHHOTO 3JIEKTPOHHOTO B3auMoaelictsusa (CMOB);

- UHBIMHU CIIOCO0aMHM, HE TIPOTUBOPEYAIIIMMHE JICUCTBYIOIIEMY 3aKOHOIATEIbCTRY.

Ucnonb3zoBanne CMBB 171 mOATOTOBKM M HaNpaBJCHUsI MEXBEIOMCTBEHHOI'O 3aIlpoca, a TakXe
MOJYYECHUSI OTBETA HA MEKBEAOMCTBEHHBIN 3alpOC OCYILIECTBISAETCS B YCTAHOBJIEHHOM HOPMAaTHUBHBIMHU
npaBoBbIMU akTamMu Poccuiickoit @enepannu u Pecniyonuku Komu nopsinke.

MeXBEeIOMCTBEHHBI 3alpoc, HAmpaBisieMblid C ucnonb3oBanueM CMDB, mnoanuceiBaeTcs
3JEKTPOHHOU MOAMMUCHIO CIELHAIMCTAa CEKTOpa 3JIEKTPOHHOI'O MEKBEIOMCTBEHHOI'O B3aWMOJECHCTBHUS
MBYVY "T'MKII", oTBETCTBEHHOTO 32 MEKBEIOMCTBEHHOE B3aUMOJICICTBHE.

CpOK BBIITIOJIHCHHA a,HMHHHCTpaTHBHOﬁ mnmpoucaypsl COCTABIISICT 2 pa60‘lI/IX JHA.

Pe3ynbraTtoM  BBINOJNHEHUA  aAMUHUCTPATHMBHOM  IIPOLIEAYPBI  SIBISAETCA  HAIPABJICHHBIN
MEXXBEIOMCTBEHHBIN 3a1poc.

@ukcanueil pe3ysibTara BBINOJHEHHOW aJMUHHCTPATUBHOW MPOLEAYPHI CEKTOPOM 3JEKTPOHHOTO
MexkBeoMcTBeHHOro B3aumojencteuss MbBY "I'MKL" sBuserca 3anucek B "XKypnaiie peructpauuu
MEKBEJIOMCTBEHHBIX 3aIIPOCOB" B CUCTEME AJIEKTPOHHOTO IOKYMEHTO000POTa aIMUHUCTPAIIUH.

KOHTpOHB 3da  HaIIpaBJICHUCM MCXKBCIAOMCTBCHHOI'O  3alpoca, MOJIyUYCHUCM OTBC€Ta Ha
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MEKBEJIOMCTBEHHBIN 3aIPOC U CBOCBPEMEHHOM Nepe1aueii YKa3aHHOTO OTBETa B KOMUTET OCYIIECTBIISIET
CHEIHUATUCT CEKTOpa JJIEKTPOHHOTO  MEXKBEJAOMCTBEHHOro B3aumojeicteus MBY  "T'UKI",
OTBETCTBEHHBLIN 32 MEXBEIOMCTBEHHOE B3aUMOJIEHCTBUE.

B cnywae Hapymenuss opraHamMu (OpraHu3alMsMHM), B aJpec KOTOPBIX  HAIpaBIISJICS
MEXBEJOMCTBEHHBIM 3alpoC, YCTAaHOBJIEHHOTO CpOKa HANpaBlIEeHUS OTBETa Ha MEXBEJOMCTBEHHBIH
3aMpoc CIEHHATUCT CEKTOpa S3JEKTPOHHOTO MEKBEIOMCTBEHHOro B3ammojeictsus MBY "T'UKI",
OTBETCTBEHHBIH 32 MEXBEJIOMCTBEHHOE B3aUMOJICHCTBUE, HAMPABIISET B aJpec OpraHoB (OpraHu3aiuii), B
apeC KOTOPBIX HAIIPABJIAJICA MGH(BCHOMCTBCHHBIﬁ 3a1pocC, pCeCTP HAIPABJICHHBIX MCKBCIAOMCTBCHHBIX
3aMpoCOB C HAPYIIEHHBIM CPOKOM HCIIOJTHEHUSI.

[Tocne mosydeHuss OTBETa Ha MEKBEIOMCTBEHHBIH 3ampoc HE Mmo3gHee 2 pabodmx JHEH co JTHS
MOJYy4YEeHUsI OTBETa HAa  MEXBEIOMCTBEHHBIM  3alpoC  COEHUATUCT  CEKTOpa  AJIEKTPOHHOTO
MEXKBeOOMCTBeHHOTO B3ammopekicTeuss MBY "I'MKII", oTBeTCTBEHHBI 3a MEXKBEIOMCTBCHHOE
B3aUMO/ICNCTBUE, NTepenaeT ux B KoMmurer.

(n. 3.2 B pexn. IloctanoBnenus agmunuctpauuu MO ropoackoro okpyra "CeikteiBkap" ot 29.11.2018 N
11/3174)

3.3. MNMpuHaTue KomuteTtom pelieHusi o npeaocTaBneHUn MyHUUUNanbHOW ycnyru
WK oTKa3se B NpeAoCcTaBNeHUn MyHULMNanbHOWN YCIyru.

OcHOBaHMEM [ Hayaja WCIOJHEHUS aJMHHUCTPATUBHOM IpOLEAYpbl SBISETCA Iepenaya
OTJIEJIOM 110 OpraHu3aluy IpeaocTaBaeHuss MyHuIunaibHbIx yeayr MBY "I'MKI[" 3apeructpupoBaHHbIX
3adBlICHMs (3alpoca) M IPUIAraéMbIX K HEMY [JOKYMEHTOB, HEOOXOAMMBIX JUIsl IPEJOCTaBJIECHUS
MYyHHULMNAIBHON yciiyru B KomuTer.

(B pen. [Tocranosnenus anmuaUcTpanuu MO ropojackoro okpyra "CeikteiBkap" ot 19.01.2023 N 1/179)

Crneunanmct KoMmurera, OTBETCTBEHHBIH 3a IPENOCTABICHHE MYHMLMIIAJBHOW yciyru (panee -
cnenuanuctT Komutera), paccMaTpuBaeT MOCTYNHBIINE 3asBICHHE (3alpoc) M IMpHaraeMble K HEMY
AOKYMCHTEI, HGO6XO,Z[I/IM]>I€ IJIg IIPEAOCTABJICHU A MyHI/II_II/IHaHLHOI\/'I YCIIyru.

(B pen. [Tocranosnenns anmuaucTpanuu MO ropojackoro okpyra "CeikteiBkap" ot 19.01.2023 N 1/179)

B cayuae oTCyTCTBUSI JOKYMEHTOB, YyKa3aHHBIX B MOAINYHKTe 3 IyHKTa 2.7 HacCTOALIETO
aIMMHHACTPATUBHOI'O DEIVIAMEHTa, crnenuanuct KoMurera caMOCTOATENBHO OCYIIECTBISET INPOBEPKY
BHECEHHUS IUIaThl 3@ YCIYyTH MO MOATOTOBKE APXMBHBIX JIOKYMEHTOB IO IPUBAaTU3ALUU KUJIBIX
TTOMEIIEHUH.

(a63ar BBeneH Ilocranosnenuem aaMuuuctpanuu MO ropoackoro okpyra "CeikteiBKap" ot 12.03.2025
N 3/921)

3.3.1. B ciyyae OTCyTCTBUSI OCHOBAHMM JUIsl OTKa3a B MPEAOCTABICHUM MYHUIMIIAIBLHON YCIyTH,
yKa3zaHHbIX B noanyHkTe 2.10.2 mynkra 2.10 HacTosEero aIMMHUCTPATUBHOTO PETJIaMEHTa, CIIECIIUATUCT
KomuTeTa roroBUT HHPOPMAIHIO O paHee MPUBATU3MPOBAHHOM HMYIIIECTBE:

3.3.1.1. CrpaBky 00 y4acTH#/HEy4aCTUH B MPHUBATU3AIMH JKWIBIX MMOMEIIEHUN B BUJE MHUChMa HA
onanke KomuteTa 1 mepenaeT ero Ha moAnuch npeaceaarento Komurera.

[TonmucanHoe NHCBMO perucTpupyercs crneuuaauctoM Komwurera B cucTeMe 3JI€KTPOHHOTO
JIoKkyMeHTooOopoTa KomuTera B yCTaHOBIEHHOM MOPSIKE.

3.3.1.2. Konuu apX"BHBIX JOKYMEHTOB 10 IPUBATU3ALMH KHUIIBIX U HEXUIBIX TTIOMEILICHHN.

Ha o6GopoTe nucTa (JTUCTOB) KOMHIA BBIIIIEYKa3aHHBIX APXUBHBIX JTOKYMEHTOB MPOCTABISETCS MITAMIT
Komwurera, B KOTOpOM yKa3bIiBaeTcs 3aBeputTenbHas Haamuch "Komust BepHA', MOKHOCTH, WHUIIAAIBI
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MMEHU U OTuecTBa, (pamunus VMcnonHurtens, naTta; 3amuch O MECTE XpaHEHHsI JOKYMEHTa, ¢ KOTOpPOTro
ObUIa U3rOTOBJICHA KOMMS; KOJMUYECTBO MPOIIUTHIX, TPOHYMEPOBAaHHbIX, CKPEIUICHHBIX IE€YaThi0 JTMCTOB
apXUBHBIX JOKyMeHTOB. MHbopMmaius B 1mtamme 3aBepsieTcsl MOANUCHIO VICMONHUTENsT U TedaThio
Komurera. OGOpOTHBIH JMCT KOMUI apXWBHBIX JIOKYMEHTOB MOJIKCHIBaeTcs npezacenareaem Komurera
M0 yIPaBJICHUIO MyHULIMNATBHBIM UMYyIiecTBOM agMuHucTpanuu MO 'O "CeikTbiBKap".

(8B pen. IlocranoBnenus anmuanctpauud MO ropoackoro okpyra "CeikteiBkap" ot 12.03.2025 N 3/921)
(m. 3.3.1 B pex. [locranoBnenus aqmuuauctpauu MO ropojackoro okpyra "CeikteiBkap" ot 10.06.2021 N
6/1679)

3.3.2. B ciny4yae Hanuyus OCHOBAHUM ISl OTKa3a B MPEIOCTABICHUM MYHMIIMIAIBLHOW YCIYTH,
yKa3zaHHbIX B M. 2.10.2 HacTOsALIEro agMUHUCTPATUBHOIO PErjaMeHTa, crenuaauct Komurera roroBUT
yBeIOMJIEHHE 00 OTKa3e B IMPEAOCTABICHUMM MYHUIMNAIBHOW YCIyrM B BHMJE NHCbMa Ha OlaHke
Komurera 3a noanucero npexacenatens Komurera ¢ ykazaHMEM OCHOBAaHMM OTKa3a B MPEOCTaBICHUU
MYHUIUNAIBHON YCITyTH.

[Tocine 3aBepieHNs NOATOTOBKU PE3yJIbTaTa MIPEIOCTABICHUS MyHUIMIIAIIBHON YCIYTH CIELMAIUCT
Komurera roToBUT peectp o nepenaye pe3yspraTa NpeioCTaBIeHUs MyHUIIUIIAIBHONW YCIIyTH B OTZEIN 110
OpraHM3aliy NPEeAOCTaBICHU MyHUIMIANBHBIX yeayr MBY "T'UKI" nist Belgaun 3asiBUTEIIIO.

CpOK BBITIOJTHEHUS AIMUHUACTPATUBHOM MPOLEAYPbI COCTaBISIET 14 KaneHJapHbIX THEH.
(8B pen. IlocranoBnenus agmuauctpauud MO roponackoro okpyra "CeikteiBkap" ot 12.03.2025 N 3/921)

CpoOK BBITIOTHEHHS aIMUHUCTPATHBHOM MPOIEAYPHI cOcTaBisaeT 1 pabouwnii 1eHb (B ciydae CpOYHOM
MMOATOTOBKH apXHUBHBIX JOKYMCHTOB IO ITPUBATU3AIIUH KUJIBIX HOMCI.L[CHI/II\/'I).
(B pen. [Tocranosnenns anmuaucTpanuu MO ropoackoro okpyra "CeikteiBkap" ot 12.03.2025 N 3/921)

Pe3ynbTaToM BBIMIOJNIHEHUS AIMUHUCTPATUBHON NPOLEAYPHl SBISCTCS TMPUHSATHE PEIICHUS O
MIPEIOCTABJIEHUN MYHULIUIIATBHON YCIYTH WK OTKa3e B MPEJOCTAaBICHUN MyHUIIUIIAIBHOMN YCIyTH.

Qdukcanyel pes3yiapTaTa BBIIIOJHEHHON aJIMUHUCTPATHUBHOW IPOLEAYPHI SABIIAECTCS I[OAINUCAHHBIN
JOKYMEHT, IMOATBEPXKNAIOIIUN PEIICHHE O MNPEAOCTaBICHUM MYHHLHWIAIBHONM YCIYI'M WIH OTKas3e B
IIPEAOCTABICHUA MYHULIUIIAJIbHON YCIIyTH.

3.4. Bbipavya 3asaBuTento pe3ynbTaTa npenocraBieHUsA MyHMuMHaﬂbHOﬁ ycnyru.

OcHoBaHMeM [ Hadaja HCIOJHEHWS aJAMMHHUCTPATHMBHOW IPOLELYPHI SBISAETCA IOCTYIJICHHUE
MOJANNCAHHOIO JIOKYMEHTA, MOATBEPHKAAIOIIEIO PEIICHUE O MPEIOCTABIEHUN MYHMIMIIAJIBHOW YCIyIH
WIM OTKa3e B IMPEJOCTaBICHUHM MYHHUIUNAIbHOM yciayru (nmanee - pe3yibTaT MNpeAoCTaBICHUS
MYHUIUNATBHONH yciyru) u3 KomuTera crnenuanucty OTIeNa [0 OpraHM3alud  MPeJoCTaBICHUS
MyHununaneHeix ycayr MBY "I'MKI", oTBeTCTBEHHOMYy 3a BbIJady pe3yJbTaTa IPEAOCTaBICHUS
MYHMIMIIAJIBbHON YCIIyTH.

(B pen. IlocranoBnenuit agmunuctpauu MO ropoackoro oxpyra "CeikteiBKap" ot 23.08.2018 N
8/2161, or 19.01.2023 N 1/179)

Pesynprar mnpenocraBieHHs MYHMIMINAIBHOW yCIyru mnepepaercd creuuanucrom Komurera
CHELMAJIUCTY OTAeNia [0 OpraHu3aluy IPEeNOCTaBIECHHUs MyHULunanbHbIXx ycayr MBY '"T'UKIL",
OTBETCTBEHHOMY 3a BbLauy pe3yjbTaTa MpeoCTaBIeHHs] MyHULIMIAIbHONW YCIyr'H, HE MEHEe ueM 3a 2
pabouux JHS 10 JHS UCTEYEHMS CPOKa MPEJOCTaBICHUS MyHULMIAIBHONW YCIYTH, YKa3aHHOTO B MTyHKTE
2.4 HacTOAUIETO AAMUHUCTPATUBHOTO PETJIAMEHTA.

(B pen. IlocranoBnenus agmuauctpauud MO ropoackoro okpyra "CeikteiBkap" ot 19.01.2023 N 1/179)

Pesynbprar mpenoctaBieHUss MYHUIMNAIBHOM YCIyrM CKaHMpPYETCS CHELHATUCTOM OTAeNa I0
OpraHM3aly IpenocTaBileHus MyHununanbHelx yciayr MbBY "TUKI[" B ")Kypnane perucrpanuu
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MYHULUIAIBHBIX YCIYT" B CUCTEME 3JIEKTPOHHOTO JOKYMEHTOO00pOTa aIMUHUCTPALIUH.
(B pen. IlocranoBnenus anmuaucTpauud MO ropojackoro okpyra "CeikteiBkap" ot 19.01.2023 N 1/179)

Pesynbprar mnpemocTaBieHHs MYHUIMNAIBHON YCIYrHM TNepeqaeTcss B OTHEN 10 OpraHu3aliu
npeaocrasiiennss MyHununanbHeix yeayr MBY "T'UKI]" Ha ocHoBaHuuM peectpa o nepeaade pesyibTrara
MPEOCTABICHUS MYHUIIUNIAIIBHON YCIyTH, C BHECEHHEM JMaHHBIX cBeneHud B '"JKypHan perucrpanuiu
MYHHIIUITATBHBIX YCIYT" B CUCTEME SJIEKTPOHHOTO IOKYMEHTOO00pOTa aIMUHUCTPAIUH.

(B pen. [Toctanosnenus anmuaUcTpau MO ropojackoro okpyra "CeikteiBkap" ot 19.01.2023 N 1/179)

Ao63ar uckimoueH. - [locranosnenune aamuuuctparmu MO ropoackoro okpyra "ChIKThIBKap" OT
23.08.2018 N &/2161.

Creupanuct oThena no OpraHu3alUH IPEeNoCTaBlIeHHUs MyHHLIMNaiabHbIX yciuyr MBY "T'MKIL",
OTBETCTBEHHBIM 3a BbIJauy pe3yjbTaTa NPEJOCTaBICHUS MYHHMLIMIAIBHOM YCIYrd, MOJYYUBIINN
pe3ysbTaT IMPENOCTaBICHNUS MYHULMNAIBHON YCIyTH, NPOBEPSET €ro HaJU4YMe B PEECTPE U JENIaeT
OTMETKY O MPUHATHUHU.

(B pen. Ilocranosnenus aamuuuctpauuu MO roponckoro okpyra "CeikteiBKap" ot 23.08.2018 N

8/2161)

Cneupanuct oThena no OpraHu3alUM IPEeNoCTaBlIeHUs MyHHLIMNaiabHbIX yciuyr MBY "T'MKIL",
OTBETCTBEHHBI 3a BbIJauy pe3yJibTaTa MPEeNOCTABICHUS MYHHMLUNAIBHOW YyCIyrd, HH(QOpMHUpPYET
3asBUTENII O TOTOBHOCTU pE3yJIbTaTa IPEJOCTaBICHUS MYHHUIMIIAIBHOM yCIyrd mo TenedoHy HiIu
IIOCPEJICTBOM OTIPABJICHUS 3JEKTPOHHOIO COOOIIEHUs HAa YKa3aHHBIA 3asBUTENEM aApeC AIEKTPOHHOMH
IIOYTHI.

(B pen. IlocranoBnenus ammunuctpaiuu MO ropoackoro okpyra "CeikTeiBkap" or 23.08.2018 N
8/2161)

Ecnu 3asBuTens oOpaTwiics 3a MPeJOCTaBICHHEM MYHHUITUIIATBHOW yciayru yepe3 EnuHbliil mopran
TOCYJapCTBEHHBIX W MYHHUIMNAJIBHBIX YCIYr, TO HH()OPMHUPOBAHHE OCYLIECTBISICTCSA, TAKXKE dYepes
Enunblil mopTan rocy1apcTBEHHbIX U MyHHUIIMIIAJIbHBIX YCIYT.

(a63ar BBeneH Ilocranosnenuem aaMuuuctpanuu MO ropoxackoro okpyra "CeikteiBkap" ot 19.01.2023

N 1/179)

Bolgauy 1OKyMeHTa, SBISIOLIETOCS PE3yJIbTaTOM IPENOCTABICHUS MYHMIMIAIBHOW YCIYTH,
OCYILECTBIISICT CIEUUAIUCT OTAENAa 110 OpraHu3alMM IPeJOCTaBICHUs MYHUIUNAIbHBIX yciyr MBY
"T'MKII", oTBETCTBEHHBIN 3a BblIady pe3yJbTaTa PEA0CTaBICHNUS MyHULMIIAIILHON YCIIyTH.

(B pen. IlocranoBnenus aamuuuctpauuu MO roponckoro okpyra "CeikTeiBKap" ot 23.08.2018 N
8/2161)

[Ipn BBIDaue pe3ysbpTara NPEJOCTABICHUS MYHHUIMIIAIBHOM YCIYIM CHEHUAIUCT OTHAeNaa 10
OpraHM3alM IpeaocTaBleHus MyHUIMNanpHeIX ycayr MBY "I'MKII", oTBeTCTBEHHBIN 3a BblIavy
pe3yapTaTa npeloCTaBICHUS MyHULIUIIAJBHON YCITyTH:

(B pen. IlocranoBnenus aamuuuctpauuun MO roponckoro okpyra "CeikTeiBKap" ot 23.08.2018 N
8/2161)

- YCTaHABJIMBAET JIMYHOCTb 3asBUTENIA, MPOBEPSET MOJIHOMOYMA 3asBuTeNd. B memax
MIPEIOCTABJIEHNSI MYHULIUIIATBHBIX YCIYT YCTAHOBJICHHE JTUUYHOCTH 3asBUTEINSI MOXKET OCYIIECTBIISTHCS B
XO0J€ JMYHOIO IpHEMa IOCPEACTBOM INpEbsBICHUS Nacnopra rpaxaaHuHa Poccuiickoin Penepanyu
aM00 MHOTO JOKYMEHTa, YJOCTOBEPSIOLIET0 JIMYHOCTb, B COOTBETCTBHUM C 3aKOHOJATEIILCTBOM
Poccuiickoit @enepanuu WM MOCPEICTBOM HACHTH(PHUKAIMKA M ayTEHTHU(QHUKAIMUA C HCHOJIb30BAHUEM
MH(OPMALIMOHHBIX TEXHOJOTHH, mpeaycMoTpeHHbIX DenepaibHbiM 3akoHOM OT 29.12.2022 N 572-®3
"O6 ocylIecTBIEHUN UACHTU(UKAUK U (WIH) ayTeHTU(UKAUN (PU3MYECKUX JIUI C UCIOJIb30BaHUEM
OMOMETPUYECKUX MEPCOHANBHBIX JaHHBIX, O BHECEHUU U3MEHEHUN B OT/IEJIbHbIE 3aKOHOJATENIbHbIE aKThI
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Poccuiickoit denepanim ¥ NpU3HAHUU YTPATUBIIMMH CHIIY OTACJBHBIX MOJOKEHUN 3aKOHOJATEIbHbBIX
akToB Poccuiickoit ®denepannn';

(B pen. [TocranoBnenuit aqmuuuctpaiuu MO ropojackoro okpyra "CeikteiBkap" ot 19.01.2023 N 1/179,
ot 14.03.2023 N 3/849)

- BbIIa€T pe3yibTaT MPEJOCTaBICHUS MYyHUIMIAIBHON YCIyTH NPU NPEIOCTAaBICHUU 3asiBUTEIIEM
PacCIUCKH;
(B pen. [Toctanosnenus anmuaUcTpau MO ropojackoro okpyra "CeikteiBkap" ot 19.01.2023 N 1/179)

- B Cly4yae YTEpH 3asBHUTEIEM DPACIUCKH CHELMAIUCT OTHENa M0 OpraHU3alluy IPelOoCTABIICHUS
MyHurunaabubix  yeayr MBY "I'MKII", oTBeTcCTBEHHBIN 3a BbIJAauy pe3yJbTara MNPeAOCTaBICHUS
MYHHUIMIIAJIBHON YCIIyTH, pacledyaTblBA€T HOBBIM SK3EMIUIIP PAaCIUCKH, Ha KOTOPOH 3asBUTENb AEIAET
HAJIMKCh "OPUTMHAII PACTIUCKU YTEPSH', CTABUT AATy U MOJIHKCH;

(B pen. IlocranoBnenuit agmunuctpaiuu MO ropoackoro okpyra "CeiktbiBKap" ot 23.08.2018 N
8/2161, ot 19.01.2023 N 1/179)

- B Clly4yae eciii 3a MOJYYeHHUEM pe3ysbTaTa MpeA0CTaBICHHs MyHHIMIIATBHON yCiIyTu oOpamaercs
MIPE/ICTaBUTENb 3asBUTENS, CHEIHAMCT, OTBETCTBEHHBIN 3a BBIJAUy pe3yibTaTra MpPeAOCTaBICHUS
MYHUILUIIAJIBHON YCIIyTH, YKa3blBa€T Ha PacCIUCKEe HOMEpP M JaTy AOKYMEHTA, MOATBEPXKAAOLIETO €ro
MTOJIHOMOYHS, WIIA €CJIM TPECTABISTh HHTEPECHI 3asIBUTEIIS YIIOJTHOMOYEHO HOBOE JIMIO, HE YKa3aHHOE B
pacrucke, JIeJaeT KOMUI0 JOKYMEHTA, MOITBEPKAAIOLIETO €ro MOJTHOMOYUS;

(B pen. [Tocranosnenns anmuaUcTpanuu MO ropoackoro okpyra "CeikteiBkap" ot 19.01.2023 N 1/179)

- MOJY4YEHHME pe3ysbTara IPEeJOCTABICHUS MYHHULIMIIAIBHOW YCIYI'M 3asBUTENb IMOATBEPKAACT
JUYHOW TIOJAMKCHIO C PAcIIU(PpPOBKON B COOTBETCTBYIONICH rpade Ha 3K3EMIUIApax PACHUCKH, KOTOPHIE
nepenatorcs B Komurer M B OTAeN MO OpraHM3allMM IPENOCTaBIEHUS MYyHULMNAIbHBIX ycayr MBY
"TUKILL".

(B pen. IlocranoBnenuit agmunuctpauu MO ropoackoro okxpyra "CeikrteiBKap" ot 23.08.2018 N
8/2161, ot 19.01.2023 N 1/179)

Ecmu 3agBureinsn O6paTI/IHCSI 3a HOpCAOCTABIICHUCM MYHHHHHaHBHOﬁ YCIyru 4epe3 OTACIICHUC
MOYTOBOM CBSI3M, TO PE3yJIbTAT MPEIOCTABICHUS MYHHIMTAIBLHOW YCIYTH HAIPaBIISETCS 3asSBUTEIIO
3aKa3HbIM [TUCBMOM C YBCAOMJICHUCM.

(B pen. [Tocranosnenus anmuaUcTpanuu MO ropojackoro okpyra "CeikteiBkap" ot 19.01.2023 N 1/179)

Cpok BBINOJIHEHNS aAMUHUCTPATUBHON IPOLEAYPHI - 3 KaJCHIAPHBIX JTHS.
(B pen. [locranoBnenus anmMuuuctpauun MO ropoackoro okpyra "CoeikTeiBKap" ot 12.03.2025 N 3/921)

CpoK BBIIIOJTHEHHS aIMUHUCTPATUBHON MPOLEAYPHI COCTaBIAET 2 pabouux JHs (B Cilydae CpOUHOIM
MOATOTOBKH apXMBHBIX JOKYMEHTOB IO IPUBATU3AINH KUJIBIX TOMEIIECHUN).
(8B pen. IlocranoBnenus agmuauctpauud MO ropojackoro okpyra "CeikteiBkap" ot 12.03.2025 N 3/921)

PesynpTaToM HCHONHEHUS aJIMUHUCTPATUBHOM NpOLEAYphl SIBISETCS BblJauya 3asBUTENIO
pe3yJsbTaTa NpeJoCTaBICHUS MyHULIMIIAIBHON YCIYTH.
(8 pen. [locranoBnenus anmuuuctpauud MO ropoackoro okpyra "CoeiktbiBKap" oT 19.01.2023 N 1/179)

@dukcanueil pe3yapTaTa BBIIIOJIHEHHON aJIMUHUCTPATUBHON NPOLEAYPHI OTAEIOM 10 OpraHHU3alNU
npenoctabienuss MyHuuunaibHbix ycuyr MBY "I'MKI" sBnsercs BHecenue B "XKypHan perucrparuu
MYHUIUNAIBHBIX YCIYT" B CUCTEME DJIEKTPOHHOTO JIOKYMEHTOO00OpOTa aJIMUHUCTpALUU UH(POPMALIUN O
(akTUYeCKOl aTe BhIJAUM pe3yJibTaTa MpeAoCTaBICHHs] MyHUIIUIAIBHON YCIyTH.

(8B pen. IlocranoBnenus agmuauctpauud MO ropoackoro okpyra "CeikteiBkap" ot 19.01.2023 N 1/179)

A63an uckimoueH. - [locranoBnenue agmunuctpaun MO roponackoro okpyra "CbuIKThIBKap" OT
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23.08.2018 N &/2161.

HeBocTpeboBaHHbIN pe3yibTaT MPEIOCTABICHUS MYHHUIMIIAIBHONW YCIYyTHM XpPaHUTCS B OTHAEJIE IO
OpraHu3alyK MpeaocTaBieHus MyHUIMNAIbHBIX yeryr MBY "I'UKIL]" B Teuenne He MeHee 7 paboumx
JHEH OT KOHTPOJIBHOM JaThl BBIJAYM pe3yibTaTa IPeJOCTABICHUS MYHHUIMIAIBHOM YCIyIH
(KOHTPOJILHOM J1aTOM cuuTaeTcsl JAEHb, CIEAYIOUIMM 3a JHEM HCTEUEHHUS CpPOKa MPeAOoCTaBICHUS
MYHHUIMIIAJIBHOW YCIYTH, YKa3aHHBIM B MyHKTE 2.4 HACTOSIIETO0 aJMMHHUCTPATUBHOIO periameHta). He
MO37HEe CIEQyIolIero paboyero [HsA TOCJIe 3aBEpIICHHs BBIINIEYKA3aHHOTO CpOKa XpaHEeHus,
HEBOCTPEOOBAHHBIA peE3yNbTaT MPEAOCTABICHUS MYHUIIUMAIBHONW YCIYyTH TMEpenaeTcs OTAEIOM II0
OpraHu3aly npeaocTaBieHuss MyHununainbHeiX yeayr MBY "I'MKI[" B KomuTer.

(B pen. IlocranoBnenuit agmunuctpauu MO ropoackoro oxpyra "CeikrteiBKap" ot 23.08.2018 N
8/2161, ot 19.01.2023 N 1/179)

HeBocTpeOoBaHHBIN pe3ynbTaT MPEIOCTaBICHUS MyHHIIUIIAIBHON YCIYTH BbIIACTCS 3asBUTEINIO HE
no3nHee 3 pabouyux [JHEW, mocie ero oOpameHuss B OTAEN 0 OpPraHU3allUuu IPEeJOCTaBIECHUS
MyHutunaneHeix yenyr MBY "TUKI", ¢ 3asBneHueM (3ampocoM) O BblAaue HEBOCTPEOOBAHHOTO
pe3yJbTaTa NpeA0CTaBICHUSI MyHUIIMIIATIBHON YCIyTH.

(8B pen. IlocranoBnenus agmuauctpauud MO ropoackoro okpyra "CeikteiBkap" ot 19.01.2023 N 1/179)

Ao03ar uckimtoueH. - [locranosnenne ammuaEcTpanmu MO ropojackoro okpyra "ChIKThIBKap" OT
23.08.2018 N 8/2161.

3asBUTENb BIIPABE OTO3BaTh CBOE 3asBJIICHUE (3allpOC) Ha MOJy4YEHUE MYHHMLMIAIBHOM yCIYTH B
m000i MOMEHT pacCMOTPEHHMs, COIJIACOBAHUS MJIM TOATOTOBKM pe3ysbTaTa IpeloCTaBICHHUS
MYHULUNAIBHON YCIIyTH, OOpaTHBIIMCH C COOTBETCTBYIOIIMM 3asiBJICHHEM (3allpOCOM) B OTHEN IO
OpraHM3aliy IpeaocTaBleHUs MyHUIMNanpHeIX ycayr MBY "TMKI[". B stom cnyuae 3asBieHUE
(3ampoc) M mpuiaraeéMble K HEMY JOKYMEHTbI, HEOOXOAMMBIE JIs MPEAOCTABICHHUS MYHUIUNAIbHON
YCIYTH, IPUHATHIE OT 3asBUTENS, MOJIekKAT BO3BPATY 3asBUTENIO B MOJHOM 00BEME, O YEM B PACIIUCKE
JIeJIaeTCs COOTBETCTBYIONIAs OTMETKA.

(B pen. IlocranoBnenuit agmunuctpauuu MO ropoackoro okpyra "CeikrteiBKap" ot 23.08.2018 N
8/2161, or 19.01.2023 N 1/179)

Texnuueckass ommoOKa (OmHCKa, orevyaTrka, rpaMMaTHUecKas WM apudmeTrndeckas omuoOka 0o
nogo0Hast ommuOKa), coaepkallascs B JIOKYMEHTE, IOATBEP)KIAIOIIEM pe3yJsbTaT IpeJoCTaBICHUS
MYHUIUNATBHON YCIYTH, IMOJJICKUT HCIPABICHUIO B Cllydyae NOCTYIUIGHHS B aIMHMHUCTPALMIO OT
3asBUTENSI HA TIONYYCHUE MYHHUIUNAIBHOW YCIYyrd WIH JIMIA, JCHCTBYIONIETO HAa OCHOBAaHUU
JIOBEPEHHOCTH, O(OPMIIEHHON HaJuIexaiuM oopa3oM, M (WJIM) MHOTO JOKYMEHTA, IMOATBEPKIAIOIEro
MOJIHOMOYMS TIPEJICTABUTENS (3aKOHHOTO IPEACTAaBUTENs), 3asBICHMs (3ampoca) O TaKod oOmunOKe B
NPOU3BOJILHON (opme. 3asBieHue (3ampoc) HarpapiseTcsl B aIMUHHCTPALMIO 1O TMOYTE, HJIEKTPOHHOMN
MoYTe WM JIMYHO. TeXHWYecKast ommoOKa B JOKYMEHTE, IOATBEPKIAIONIEM Pe3yIbTaT MPeI0CTaBICHUS
MYHUIUIATBHON YCIIyTH, MOMJISKUT UCIIPABICHUIO B CPOK He Oosee yeM 30 KaleHIapHbIX JHEH co JTHS
perucTpanyy B aJIMHUHHCTPALMU BBINICYKa3aHHOTO 3asBieHUs (3ampoca). Komuter 00s3aH MpoBEpHTH
CoJIepKalyocs B 3asBIE€HUM (3ampoce) HHPOPMALIUIO U YCTPAHUTh COOTBETCTBYIOLIYIO OIIMOKY IMyTeM
BHECCHHS M3MEHEHHI B JJOKYMEHT WJIH MPUHATH PEIIeHHe 00 OTKIOHEHWH TAaKOTO 3asBJICHUS (3ampoca) ¢
00OCHOBaHHMEM MPHYUH OTKJIOHEHHS. JIOKyMEHT C BHECEHHBIMH HCHpPABICHUSMHU WM peleHue o0
OTKJIOHEHUH 3asiBIICHUS (3alpoca) BBAACTCS 3asABUTENIO JIMYHO WM HANpaBISIETCS TOCPEICTBOM
MIOYTOBOT'O OTIPABJICHUS 110 YKa3aHHOMY B 3asIBIIEHUH (3alIpoce) HOYTOBOMY aJIpecy.

(8 pen. [locranosnenus anmMuuuctpauun MO ropoackoro okpyra "CoeikTeiBKap" ot 19.01.2023 N 1/179)

(n. 3.4 B pexn. Iloctanosnenus anmuuuctpaunu MO ropoackoro okpyra "CeikteiBkap" ot 11.08.2015 N
8/2656)

3.5. Mopspok Bblaaum pyb6bnukata [OKYMEHTa, BblIAaHHOrO Mo  pes3ynbTaTtam
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npeAocCTaBlieHUA MyHULMNANbHOW ycnyrM, B TOM YucClie UcYepnbiBaloWMI NepeyeHb
OCHOBaHWW ONA OTKa3a B BblAa4ve 3TOro gyonukara.

3.5.1. B pamkax MYHHUIIMIIAJIBHOW YCIyTH OCYIIECTBISETCS BblAada AyOiuKaTta JOKYMEHTa
BBIIAHHOTO TOJBKO IO pe3yibTaTaM MpenocTaBieHus mnoxycnyrd "Bepmaga  crnpaBku 00
YYaCTHUH/HEYYaCTUH B TPUBATH3AIMU SKWIbIX momemenuid Ha Tepputopud MO 'O "CeikThiBKap"
MYHUIIUNATBHON yCIyrH (nanee - AyOauKaTa JOKYMEHTa, BBIJAHHOTO 10 pe3yJibTaTaM MPeaoCTaBICHUS
MYHHIMITAIEHON YCIIYTH).

OcHoBaHWeM [Isi Hayajda TMPOLUEAYphl IO BbIJa4Ye TyOmMKaTa JAOKYMEHTA, BBIJAHHOTO TIO
pe3ysbTaTaM MPelIOoCTaBICHNUsS MYHUIMIAIBHON YCIyTH, SBIAETCSA TMOCTYIJICHHE 3asBJICHUS O Bblaaue
nyOnuKaTa TOKyMEHTa, BEIAHHOTO TI0 Pe3yJibTaTaM MPeI0CTaBICHUS MYyHHIIUIIATBLHONU yCIIyTH (Hanee -
3asBJICHUE O BBIJAUe TyOJIMKaTA).

(m. 3.5.1 B pea. [locranoBnenust agmuuuctpanuu MO ropojackoro okpyra "CeikteiBKap" ot 12.03.2025 N

3/921)

3.5.2. 3asgBuTeNeM Ha BhIJaUy AyOaMKaTa JOKYMEHTa, BBIJAHHOTO 110 Pe3yJIbTaTaM MpeloCTaBICHUs
MYHULUNAIBHON YCIIyTH, ABISETCA JIMLO, B OTHOIIEHUHM KOTOPOTO paHee ObLI BbIAH JaHHBIN pe3ysbTar
IIPEIOCTABIICHNS MyHUIIMIIAJIbHOW YCIIYTH.

OT umeHH 3asgBUTENS U1 TOJIy4YeHHs AyOJIMKaTta JOKYMEHTa, BBIJAHHOTO M0 pe3yJjbTaTam
IIPEIOCTABJICHUS] MYHMIMIIAJbHOW YCIYTH, MOET BBICTyNaTh JIMIO, HMEIOLIEE TAKOE IIpaBO B
COOTBETCTBHUH C 3aKOHOJATEIHCTBOM Poccuiickoit Deaepanuu, 1100 B CHITY HAJEICHUS €T0 3asiBUTEIIEM B
MOpPsIIKE,  YCTAHOBJICHHOM  3aKkoHoxarenbCcTBOM  Poccuiickoit  denepauuu, COOTBETCTBYIOIIUMHU
ITOJITHOMOYUSIMU.

3.5.3. 3agBneHue o Bblaye qyOsIMKaTa TOMHKHO COAEPIKATh CISYIOIINE CBEICHHS:
- ®UO 3asBuTens (MpeaCcTaBUTENS 3aIBUTEIIS) paHEe MPEIOCTABICHHON MYHUIIMITIAIIBHON YCIIYTH;

- UH(POPMALIUIO, TTO3BOJIAIOLIYI0 UICHTH(PHUIMPOBATh paHee BBIJAHHBIN pe3yibTaT MpeloCTaBICHUS
MYHMIMIIAJIBHON yCITyTH.

3.5.4. 3agBienue o Bblgaue QyOsMKaTa MpPEJCTaBIseTCA CIOCOOaMH, yKa3aHHBIMH B IyHKTe 2.6.1
HACTOSIILIEr0  AJAMHUHUCTPAaTHMBHOTO  pErJIaMEeHTa, 3a HCKJIIOYEHUEM  IIOJIOKEHUH, KacarolIuXcCs
BO3MO>XHOCTH NPEACTABIIATH JOKYMEHTBI B JIEKTPOHHOM BH/IE.

[Ipuem u perucrtpanus 3asBICHUS O BblOaue AyOJMKaTa OCYLIECTBISIETCS B IOpSJKe,
MPEAYCMOTPEHHOM NYHKTOM 3.1 HacCTOSIIIEro aJMUHUCTPATUBHOIO pErjlaMeHTa, 3a HUCKIIOUYECHUEM
MOJIOXKEHUH, KaCAIOIINXCSI BO3SMOXKHOCTHU MPEACTABIIATH JOKYMEHTHI B 3JICKTPOHHOM BHJIC.

3.5.5. Cnenmanuct, OTBETCTBEHHBIN 3a MOATOTOBKY pe3yJibTaTa MPEJOCTaBICHUS MYHHUIIUINIAIbHON
YCIIyTH, 110 pe3yJbTaTaM pacCMOTPEHUS 3asBJICHUS O Bblaue AyOsMKaTa, IPUHUMAET pelIeHue O Bblaayue
nyOnukaTa JOKYMEHTA, BBIJJAHHOTO IO pe3ysbTaTaM IMPEeAOCTaBICHUS MYHHUIMIAIbHON YCIyru HIN
OTKa3e B BblJaue AyOJuKaTa JOKyMEHTa, BbIIAaHHOTO 0 pe3yJIbTaTaM MpeAoCTaBICHHS] MyHHUIUIATbHOM
YCIIyTH.

3.5.6. OcHoBaHueM sl OTKa3a B BblJaue yOnMKaTa JOKYMEHTa, BBIJJAHHOTO IO pe3yibTaTaM
IIPEIOCTABIICHUSI MyHUIIMIIAJIbHOW YCIIyTH, SIBISETCS:

- OTCYTCTBHME B 3asBIICHMM O BBIJa4e IyOJIMKaTa JOKYMEHTa, BBIJIAHHOTO II0 peE3yibTaTam
MPEIOCTABIICHUS MYHUIUNAIBHON ycIyrd, WH(GOpMAalWU, MO3BOJSIONICH HISHTUPUIIMPOBATL paHee
BBIJIaHHBII IOKYMEHT;
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- MNPCACTABJICHUEC 3asdBJICHHUA O BbIAayc ,HY6JII/IKaTa JOKYMCEHTA, BBIJAHHOI'O II0 pE3yJibTaTaM
npeaoCTaBJICHUA MYHHHHHaHBHOﬁ YCIIyTru, HC YIIOJTHOMOYCHHBIM JIUI[OM.

3.5.7. Kputepuem TpHUHATHS peEIIEHUWS O BbIJaue IyOJuMKaTa JOKYMEHTA, BBIJAHHOTO IO
pe3yibTaTaM NpCaO0CTABIICHUSA MYHHHHHaHBHOﬁ YCIIyru, ABJIACTCA OTCYTCTBHUC OCHOBaHUU JJIs1 OTKa3a B
BbIIaue AyOJInKaTa JOKYMEHTA, BBIAHHOTO MO Pe3yJibTaTaM MPeoCTaBICHIS MyHUIIUTAIBHON YCIyTH.

3.5.8. IlpunsATne pemieHus, MOArOTOBKa IyOiMKaTra JOKYMEHTa, BBIIAHHOTO IO pe3yJibTaTaM
MIPEIOCTAaBJICHUS MYHHUIIUIIAIBLHON yCIyTH, UM OTKa3a B BblJaue AyOJiMKaTa JOKYMEHTA, BBIJAHHOIO IO
pe3yjibTaTaM MpeaoCTaBJICHUA MYHPILII/IHaJILHOfI YCIIyru, v €ro nepeaadya CueiualInucCTy, OTBETCTBCHHOMY
3a BbIJAUy pe3yjbTaTa MPEeAOCTaBICHUS MYHUIMNAIBHON YCIYTH, OCYIIECTBISIETCS CIEeLUAINCTOM,
OTBCTCTBCHHBIM 3a NNOATOTOBKY PE3YyJibTaTa NPCAOCTABJICHUA MYHI/ILII/IHEL]IBHOI\/'I yCiyru, B TCHCHHUE CpOKa
aIMUHUCTPATUBHOM MPOLETYPHI, YKA3aHHOM B IMyHKTE 3.3 HACTOSIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.5.9. Ilpu moaroroBke nyOnMKaTra JOKYMEHTa, BBIJAHHOTO IO pe3yJbTaTaM IpelOCTaBICHHUS
MYHHUIUTIAIBHOHN yCIYTH, HE IOy CKAaeTCsL:

-  W3MEHEHUE COoJepXkaHUusi JOKYMEHTOB, SIBIIIIOINIMXCS ~ PE3yJbTaTOM  MPEJOCTABICHUS
MYHHIMITATEHON YCIIyTH;

- BHECEHUE HOBOM MH(pOpPMAIINU, CBEJCHUN U3 BHOBb MOJIYYCHHBIX JJOKYMEHTOB, KOTOpbIE HE ObUIH
IIPEJCTABIICHBI IPH N10/1a4€e 3asBJICHUS (3aIpoca) O NPEJOCTaBIEHUN MyHULIIUIAIBHON YCIyTH.

3.5.10. Bpinava 3asBuTento ny0OnMkara JJOKYMEHTa, BBIAAHHOTO IO pe3yJbTaTaM IMpeloCTaBICHHUS
MYHULUNAIBHON YCIIyTH, WINM OTKa3a B BblJaue QyOnMKaTra JOKYMEHTA, BBIIAHHOIO IO pe3yJbTaTaM
IIPEIOCTABJIEHNSI MYHULMIAIBHON YCIyrd, MPOU3BOAUTCS B MOPSAKE, YCTAaHOBJIEHHOM IyHKTOM 3.4
HACTOAILEr0 aIMUHACTPATHBHOIO PETIAMEHTA.

3.5.11. JlyGnukat AOKyMeHTa, BBIAAHHOTO IO pe3yjbTaTaM MPEAOCTABICHUS MYHHLIUIAIbHON
yCIyI'M WM OTKa3 B Bblaue IyOjuKaTa JOKYMEHTA, BBIIAHHOTO IO pe3yJjbTaTaM MpeqoCTaBICHUS
MYHUIUNAIBHON YCIIyTH, MOCJTE BbIIAYM TOJICKUT APXUBHOMY YUETy M XpaHEHHIO, (akT KOTOPOro
(dbuKcupyeTcs B )KypHAJIC PETHCTPALMA MyHUIUIATBHBIX yeiayT aaMuHucTpanud MO 'O "CeikteiBKap".

3.5.12. MakcuMasnbHbIii CpPOK BbIJAUM JyOnMKaTta JOKYMEHTa, BBIJJAHHOTO IO pe3yJibTaTaM
IIPEJOCTABICHUS] MYHUIUNAIBHONM yCIYyrd HE JOJ/DKEH HPEBbIIaTh CPOK  MPEJOCTaBJIECHUS
MYHHMIMIIAJIBHON yCIIyTH, YKa3aHHBINA B ITyHKTE 2.4 HACTOSILEr0 aIMUHUCTPATUBHOIO PETIAMEHTA.

3.5.13. Pe3ynbTatoM npouenypsl siBIsSETCS:

- BbIJlaya AyOJMKaTa JOKYMEHTA, BBIJAHHOTO IO pe3yJbTaTaM MNPeAOCTAaBICHHUS MYHHLIUIAIbHON
YCIIyTH;

- MOTUBUPOBAHHBIM OTKa3 B BblJaue OyONMKaTta JOKYMEHTa, BBIAAHHOTO TIO pe3yJibTaTaM
MIPEIOCTABIICHUS MyHHUIIMITAIbHONW YCIIYTH.
(m. 3.5 BBeneH IlocranoBnennem aagmuauctpanuu MO ropoackoro okpyra "CeikteiBkap” ot 19.01.2023
N 1/179)

IV. ®opMbl KOHTPOSIA 32 UCNOSTHEHMEM
aAMUHUCTPATUBHOIO perfiameHTa

4.1. TCKYH_[Hﬁ KOHTPOJIb 3a CO6J'IIOI[CHI/ICM HUCIIOJJHCHHUA OTBETCTBCHHBIMU JOJIXKHOCTHBIMHU JIMIIAMK
IIOJIOKESHUH HACTOALICTO AAMHUHUCTPATUBHOI'O PErilaMCHTa W HWHBIX HOPMATHUBHBIX IIPAaBOBBIX AKTOB,
YCTaHaBJIMBAIOIUX TpC6OBaHI/I}I K Ipea0CTaBJICHUTIO MyHI/IL[HHaHLHOﬁ YCIIyTru, a TaKKC€ NPHUHATHEM HUMU
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peuIeHu OCYIIECTBIIAET 3aMECTUTENb PYKOBOAMTENS AJIMHHHUCTPALMM, KYypPUPYIOLIUH JEATEIbHOCTh
Komurera.

(B pen. IlocranoBnenuit aamuHUCTpammun MO rtopojackoro okpyra "CeikteiBKap" ot 29.11.2018 N
11/3174, ot 19.01.2023 N 1/179)

Ao03ar uckimtoueH. - [locranosnenne ammuaEcTpannu MO ropojckoro okpyra "ChIKThIBKap" OT
23.08.2018 N 8/2161.

4.2. KoHTpoJb 32 MOJHOTON M KA4YECTBOM MPEIOCTABICHUS MYHUIUNAIBHON YCIyTH BKIIOYAET B
ce0si MpOBEJCHNE TUIAHOBBIX M BHEIUIAHOBBIX NPOBEPOK, BBISBIEHHE M YCTpAaHEHHE HapyIIEHUH mpaB
3asiBUTENIEH, pacCMOTpPEHHE, MPUHATHE PEUIeHUH W MOATrOTOBKY OTBETOB Ha OOpalleHHs 3asiBUTENEH,
CoJZIep>KalIie KaJloObl Ha pemieHus, NehcTBUs (Oe3aeiCTBUE) NOHKHOCTHBIX JIUI], OTBETCTBEHHBIX 32
OpraHM3aIio padoThl MO MPEIOCTABICHUI0 MyHHUIMIIAILHOW YCIYTH, U OCYIIECTBISETCS HA OCHOBaHHUU
pacnopsbKeHus aAMUHUCTPALUH.

Jlns nmpoBeseHUs MPOBEPOK MPH aJIMUHUCTPALIMU CO3JAETCSI KOMHCCHSI, B COCTaB KOTOPOMl BXOZIST
JOJDKHOCTHBIE JIMIA aJAMUHUCTPALIMH, OCYLIECTBISIONINE KOOPAUHAILIMIO ACSITEIbHOCTA aJIMUHUCTPALINH
[0 TPEIOCTaBICHUI0 MyHUIIMNAIBHBIX YCIYT U ApyTryue 3auHTepecoBaHHbIE JHIa. [[1aHOBBIE MPOBEPKU
npoBoATcs He yanie 1 paza B 2 roja. BHemiaHOBbIE MPOBEPKU MPOBOJASTCS B CBSI3HU C MOCTYIUICHUEM B
aJIMMHUCTpALNIO OOpaleHNil PU3NYEeCKUX U IOPUAMYECKUX JIMI[ C jKajJo0aMu Ha HapylIeHUE MX MpaB U
3aKOHHBIX UHTEPECOB MPHU MPEJOCTABICHUN MYHUIIMTIAIIBHON yCIIyTH.

Pe3ynbTathl neATenbHOCTH KOMHCCHM O(GOPMIISIIOTCS B BUJAE aKTa, KOTOPBIA cOCTaBiseTcs B 2
AK3EMILISIPaxX M MOIMUCHIBACTCS TOJDKHOCTHBIMHY JIMIIAMU aIMUHUCTPALIUHU, TPOBOAUBIINMHU MPOBEPKY. B
aKTe JI0JKHBI ObITh OTMEUEHBI BBISIBJICHHBIE HEJOCTATKHU U MPEAJIOKEHHUS M0 UX YCTPAHEHUIO.

[Ipu npoBefeHNH BHETIAHOBBIX MPOBEPOK, MEPBBIM IK3EMIUISP aKTa MPUOOIIAETCs K MaTepuaiam
IIPOBEPKHU, BTOPOM IK3EMILIAP HE Mo3Hee 5 pabouux JAHEW CO THS 3aBEpILICHUS IPOBEPKU HANPABISETCS
3asBUTENIO (IIPEICTABUTENIO 3asBUTENS, JCHCTBYIOLIETO Ha OCHOBAaHUM JIOBEPEHHOCTH, O(GOPMIICHHOMN
HaJuIexKaluM o0pa3oM, U (WJIM) MHOTO JOKYMEHTA, MOATBEPIKAAIOIIEro MOJTHOMOYMS IMPEeICTaBUTEIS
(3aKOHHOTO MPEACTaBUTENS) 3aKa3HBIM IIOUYTOBBIM OTIIPABICHUEM C YBEJOMIICHUEM O BPYUECHUH.

4.3. 1o pe3ynbTaTaM MPOBEICHHBIX POBEPOK, B CIy4yae BBISBICHUS HapYIICHUH MpPaB 3asiBUTEIEH,
OCYHICCTBJIACTCA NPHUBJICYCHHUC BUHOBHBIX JIMI K OTBCTCTBCHHOCTHU B COOTBCTCTBUHU C ,Z[QﬁCTByIOH.IHM
3aKoHoJaTeNnbcTBOM Poccuiickoit denepanuu.

4.4. KoHTponb 3a NpEAOCTaBICHHEM MYHUIHUNAIBHONH YCIYTW MOXET OBITh OCYIIECTBIEH CO
CTOPOHBI T'pa)<aH, UX OObEIUHEHUN U OpraHU3aluil U BKJIKOYAET B ce0s OpraHU3aluio U IPOBEJCHHE
COBMECTHBIX MEpONPUATHH (CEMUHApPOB, MPOOJEMHBIX AMCKYCCHM, "TrOpsiumxX JMHUK", KOH(EepeHLHH,
"Kpyrabix" cronoB). PekoMenganuu U mpeiokKeHHs] MO BOMPOCaM MPEeOCTaBICHHS MYHHUIIUIAIbLHOU
YCIIYTH, BEIpa0OTaHHbIE B X0J1€ IPOBEIECHUS TAKMX MEPONPHUATHHA, YUUTHIBAIOTCS agMUHHUCTpanueii, MbBY
"I'MKI" B nanpHelei paboTe Mo NMpeoCTaBICHHIO MyHUITUTIATLHOW YCIYTH.

(B pen. IlocranoBnenuit agmunuctpauu MO ropoackoro oxpyra "CeikrteiBKap" ot 11.08.2015 N

8/2656, or 23.08.2018 N 8/2161)

V. locynebHbin (BHeCyAeOHbIN) NOpAAOK 06KanoBaHUsA peLueHUn
u aencrteun (6e3nencTBUA) opraHa, npeaocTaBnsoLWero
MYHULMUNaNbHY YCNyry, a TakKe ero Ao/MKHOCTHbIX NuL,

MYHULMUNanbHbIX CRYXalwmxX

(8 pen. [TocranoBnenus anmuuauctpanud MO ropoackoro okpyra
"CeixTeiBKap" ot 10.06.2021 N 6/1679)
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5.1. 3asgBuTenm UWMET TNpaBo Ha jgocyAcOHOe (BHecylneOHOE) O00KaJloBaHME JICUCTBUI
(Oe3nelictBusl) W (WIM) pELIEHWM, MNPUHATBIX (OCYIIECTBIEHHBIX) B XOA€ MPEAOCTaBICHUS
MYHUITUIIAJILHON YCITyTH (fanee - xanooba).

Pexomennyemass ¢opma xanoObl mnpuBeaeHa B [lpunmoxxenmn N 4 K HacTosmeMmy
aIMMHHACTPATUBHOMY PETJIAMEHTY.

5.2. 3asgBuTeNb MOXKET 00paTUTHC € XKaJI000M, B TOM UHCIE B CIEAYIOLUIUX CIyYasax:

1) HapymieHHe CpoKa perHuCTpalliu 3asBJICHHs (3ampoca) O MPEAOCTAaBICHUM MYHHUIIUIIATBLHON
yCIIyTH, 3alpoca, ykazaHHoro B ctathe 15.1 denepanpHoro 3akona N 210-D3;

2) HapylIeHHEe CPOKa MPEJAOCTaBICHNUS MyHUIUITATLHON YCIIyTH;

3) TpeGoBaHuEe y 3asBUTENS JOKYMEHTOB WIM HMH(OpMAIMHM JUOO OCYLIECTBICHUS JICHCTBHIA,
IIPEICTAaBICHUE WM OCYIIECTBJICHHE KOTOPBIX HE NMPEAYCMOTPEHO HOPMATHBHBIMU IPAaBOBBIMU AKTAMMU
Poccuiickoit ®enepannu, HOPMaTUBHBIMU TPABOBBIMU akTamu PecnyOnukun Komu, MyHHIUTATBHBIMU
IIPABOBBIMU aKTaMU JJIsl IPEJOCTABIECHUS MyHULIUIIAIBHON YCIYTH;

4) oTka3 B IpHEME JIOKyMEHTOB, IPENOCTABICHHUE KOTOPBIX IPEAYCMOTPEHO HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickoit denepannn, HOpPMAaTHUBHBIMU TPAaBOBBIMH akTamu PecryOmmku Komw,
MYHUIUIIAJIBHBIMU MMTPABOBBIMU dKTaMU JJIA TPCAO0CTABIICHUS MYHHL[HHaJIBHOfI YCIIyTH, y 3asABUTCIIA,

5) oTKa3 B MPEAOCTaBICHUHA MYHUIIUINAILHONU YCIYTH, €CJIM OCHOBAHUS OTKa3a He MPEeayCMOTPEHbI
(be,[[epaHBHbIMI/I 3aKOHaMU U MPUHATBIMUA B COOTBECTCTBUU C HUMU HHBIMH HOPMATHBHLIMU IIPABOBBIMHU
aktamu Poccuiickoit deneparuu, 3aKOHAMH 1 UHBIMH HOPMAaTHBHBIMU TTPABOBBIMU akTaMu PecmyOnuku
KOMI/I, MYHUIMIIAJIbHBIMU ITPABOBBIMU dKTaAMU;

6) 3aTpeboBaHME C 3asBUTENIA IPHU MPEJOCTABIECHUM MYHHLMIIAIBHOM yCIyrd IUIaThl, HE
IIPEAYCMOTPEHHOM HOPMATUBHBIMM IIpaBOBbIMU akTamu Poccuiickoii ®Penepauyy, HOPMAaTUBHBIMU
paBoBbIMU akTamMu PecryOnukn Komu, MyHUIMIIaIbHBIMY [TPABOBBIMU aKTaMH;

7) OTKa3 opraHa, IpEeIOCTABIIAIOIIEr0 MYHMIMIAIBHYIO YCIYTy, €ro JOJDKHOCTHBIX JIMII,
MYHHUIMIAIBHBIX CIYXKAIIUX, B MCIPABICHUM JOMYIIEHHBIX OMNEYaTOK W OIMIMOOK B BBIJIAHHBIX B
pe3yabTaTe MPeAOCTaBICHUS MYyHULUMNAIBHOW YCIYTHM JOKYMEHTax JUOO HapylIeHHE YCTaHOBJIEHHOIO
CpOKa TaKuX UCIPABIICHUI;

8) HapylleHuME CcpoKa WJIM IMOpsAKa BbIJAYM JOKYMEHTOB IO pe3yjibTaTaM IIPeIOCTABIICHUS
MYHHLMIIAILHON yCIIyTH;

9) TpeOoBaHMe y 3asBUTENS MPHU NPEAOCTABICHHUM MYHUIMMAIBHONH YCIYyTd JOKYMEHTOB MWIIH
nH(pOpMallMU, OTCYTCTBUE U (WUJIM) HEAOCTOBEPHOCTh KOTOPBHIX HE YKA3bIBAJIUCH MPU MEPBOHAYAIBLHOM
OTKa3e B INpHEME JOKYMEHTOB, HEOOXOAMMBIX JJISi MPEAOCTAaBICHUS MYHHIMIIAIBHOM yCIyru, Tubo B
MIPEIOCTABIIEHUN MYHHUIMMAIBbHON YCIYTH, 32 MCKIIIOUEHUEM CIy4aeB, IMPeIyCMOTPEHHBIX MyHKTOM 4
yactu | craten 7 @enepanbHoro 3akoHa N 210-D3.

5.3. XKanoOa Ha pemenus u aenctsus (0e3eiicTBre) opraHa, NpeA0CTaBISIONIEr0 MyHUIUTAIBHYIO
yCIOyry, €ro JOJDKHOCTHOTO JIMIa, MYHHUIMIAJIBHOIO  CIYyXallero, pyKOBOJUTENS Oprasa,
MIPEIOCTABIISIONIETO MYHUIIMIIATBHYIO YCIYTY, MOXET OBITh HampaBjeHa o modre, yepe3 MOIL, c
UCToJb30BaHueM ENmHOro noprania rocy1apCTBEHHBIX M MyHHUIMIIAIBHBIX YCIYyT, HOpTajia ¢enepaabHoi
roCy/1lapCTBEHHOW  MH(POPMAIMOHHON  cHUCTeMBbl,  OOecHeuMBaIleld  mporecc  A0CyaAe0HOro
(BHEcyneOHOro) oOKaloBaHUS  pemieHHud u  JedcTBuil  (0e3leHCTBUS), COBEPIICHHBIX IMPH
MPEJOCTABICHUN TOCYJApCTBEHHBIX W MYHHIWNAIBHBIX YCIYyT OpraHaMH, TPeIOoCTaBISIONIAMHU
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rOCy/IapCTBEHHbIE U MYHUIUNAIbHbIE YCIYTH, UX JOJDKHOCTHBIMHU JIMIIAMH, TOCYAAPCTBEHHBIMHU H
MYHUIHUIIATBHBIMU CITY>KaIllUMHU (aJiee - cucTeMa J10CcyIeOHOro 00ajaoBaHus), C UCIOJIb30BAaHUEM CETH
"UHTepHeT", a Tak)Ke MOXKET OBITh MPUHSATA TP JINYHOM TIPUEME 3asBUTEIIA.

(8B pen. IlocranoBnenus agmuanctpauud MO ropoackoro okpyra "CeikteiBkap" ot 19.01.2023 N 1/179)

Kamoba momaercst B mucbMeHHOU (popMe Ha OyMaKHOM HOCHUTEINE, B SJIEKTPOHHOUN (popme B opraH,
IIPEIOCTABIIAIOIIMNA  MYyHMIMIAIbHYIO yciayry. JKamoObl Ha peleHuss pyKOBOJAUTENSl Oprasa,
MPEOCTABIISIONIETO MYHUIIMIIATBHYIO YCIYTY, TIOJAIOTCS B BBIIECTOSIINN OpraH (MPH €ro HaJTHYHH)
mubo B clydae ero OTCYTCTBUS PAcCCMAaTPHUBAIOTCS HEMOCPEICTBEHHO PYKOBOAHWTENIEM OpraHa,
MPEOCTABIISIONIETO MYHHIIUTIAIBHYO YCITYTY.

B cnyuyae momaum >xajnoObl TpH JMYHOM MPHEME YCTAHOBJICHHE JIHYHOCTH 3asSBUTENS MOXKET
OCYIIECTBIISATECS TIOCPEIACTBOM TIPEAbSIBICHHUS Tacropra rpaxmaanuHa Poccuiickonr deneparuu 1m60
MHOTO JOKYMEHTA, yJIOCTOBEPSIOUIETO JMYHOCTb, B COOTBETCTBUHU C 3aKOHOJATENIHbCTBOM Poccuiickoit
Qenepanii WM MOCPEACTBOM  HAEGHTU(UKALIMU W  ayTeHTU(PUKAIMM C  HCIOJIb30BaHHEM
MH(POPMALMOHHBIX TEXHOJOTHH, NMperycMOTpeHHbIX DenepanbHbIM 3akoHOM oT 29.12.2022 N 572-03
"OO0 ocymiecTBIeHUH WUASHTU(UKAIMN U (W) ayTeHTHUPUKAUK (GU3HUECKUX JIUIl C MUCIOJIb30BAaHUEM
OMOMETPUUYECKUX TIEPCOHANBHBIX JaHHBIX, O BHECEHUU U3MEHEHHI B OT/EIbHBIC 3aKOHOJATEIILHBIC aKThI
Poccuiickoit denepaniu ¥ NpU3HAHUU YTPATUBIIMMH CHIIY OTACJIBHBIX MOJOKEHUN 3aKOHOAATEIbHBIX
akTtoB Poccuiickoit ®enepanun”. [Ipu momaue xano0bl B AJIEKTPOHHOM BHUAE JOKYMEHTHI MOTYT OBIThH
IpejacTaBieHbl B (opMe DIIEKTPOHHBIX JOKYMEHTOB, C HCIOJb30BaHMeM EnuHoro mnoprana
rOCYJapCTBEHHBIX M MYHULUIAIBHBIX YCIYTr M (WJIM) UHBIX 3JEKTPOHHBIX CEPBHCOB MPEAOCTABICHUS
MYHHIMIIATIBHBIX YCIYT B ceTH "MHTEepHET", 3aBUTENb UK €0 MPEACTABUTEND, TPOIICAIINE TPOLIETYPhI
peructpanuu, UIASHTUPUKAIMK W ayTeHTH(Pukanmuu ¢ ucnoinbzoBanueM ECHUA wunum  uHBIX
roCy/1apCTBEHHBIX HMH(POPMAIIMOHHBIX CHCTEM, €CJIM TaKuhe TOCyJlapCTBEHHbIE HH(POPMAIMOHHBIE
cucreMbl B ycTtaHoBieHHOM [IpaBurensctBom Poccuiickoit ®enepamuu mopsake o00ecreyuBarOT
B3aumozeiicteue ¢ ECUA, npu ycrnoBuu COBIAJEHUS CBEACHHN O (PU3NYECKOM JIUIE B YKa3aHHBIX
MH(OPMALIMOHHBIX CHCTEMaX, 3allOJIHAIOT JKano0y C WCHOJIb30BAaHUEM HWHTEPAKTHBHOW (OpMBI B
3JIEKTPOHHOM BHJIE.

(8 pen. IlocranoBnenuii anmunuctpanuu MO ropozackoro okpyra "CeikteiBkap" ot 19.01.2023 N 1/179,
ot 14.03.2023 N 3/849)

Perucrpanmst  kamoObl  OCYIIECTBJIAETCS  OTAEIOM IO  OpPraHM3alUU  NPEAOCTABICHHS
MmyHunMnaneHeix  yeayr MBY "THUKI" B "XKypnane yuera »ano0 Ha pemieHus U JeHCTBHM
(GezneiicTBuUs) opraHa, MPEAOCTABISAIONIET0 MyHUIIMIIAIBHYIO YCIYTy, a TakKe €ro JODKHOCTHBIX JIHIL,
MYHUIUNAIBHBIX CIyXKallUX'" HE IO3[HEe CIEAYIOIIEro 3a JHEM €€ IOCTYIUIEHUs pabodero IHS ¢
IIPUCBOEHUEM €l PETUCTPALIMOHHOIO HOMEpA.

Kanoba, noctynuBiIass B OpraH, MPeJOCTABISIOMINA MYHULIUNANBHYIO YCIYTY, TOJIEKUT
PaCCMOTPEHHIO JOJHKHOCTHBIM JIMIIOM, HAJEJICHHBIM IMOJTHOMOYHUSMHU IO PACCMOTPEHHIO Kalod, B
TeueHne 15 paboumx &OHEW cO JHSA €€ perucTpaluy, a B clydae oOKajJoBaHUS OTKa3a oOprasa,
MPEIOCTABIISIIOIIET0 MyHULIUNIAIBHYIO YCIYTY, €r0 JOJKHOCTHOIO JIMIA, MyHULIMIAIBHOTO CIIYKaIIEro, B
MpUEME JOKYMCHTOB Yy 3asABUTCIIA b0 B HCIIPABJICHUU JOMMYIMICHHBIX OIICYATOK U OIINOOK WU B cilIy4dac
00>aJIOBaHUSI HAPYIICHUS YCTAHOBJICHHOTO CPOKA TAKUX HCIPABICHHUM - B TeueHHe 5 paboumx JHEH co
JTHS €€ PpETUCTPAIUH.

5.4. XKano0Ga 1oymkHa coaepKaTth:

1) HaumeHOBaHME OpraHa, NPEIOCTABIAIOIIEI0 MYHHLIUNAIBHYIO YCIYry, AOJKHOCTHOIO JIMIA
oprasa, NpeoCTaBJIsIOIIEro MyHUIIUIATIBHYIO YCIYTY, JIMOO MYHUIIMIAIBHOTO CIIY’KaIllero, PEeLIeHUs U
neiicTBus (6e31eiicTBIE) KOTOPBIX 00KATyOTCS;

2) (baMHHHIO, UMs, OTYECTBO (HOCJ'ICI[HCG - [Ipn HaHI/I‘{I/II/I), CBCACHHA O MCCTC JKUTCJIIbCTBA 3asABUTCIIA
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- (husngeckoro nmna 1100 HAaMMEHOBAaHME, CBEIACHUS O MECTE HAXOXKACHUS 3asgBUTENS - IOPUIMYECKOTO
JMIa, a Takke HOMep (HOoMepa) KOHTakTHOro TenedoHa, ajapec (agpeca) ANMEKTPOHHOW MOYTHI (IIpU
HAJIMYUH) ¥ TIOYTOBBIN a/Ipec, 0 KOTOPBIM JOJDKEH OBITh HAIPaBJICH OTBET 3asSBUTEINIO (32 HCKIIOUECHHEM
ciIydasi, KOT/ia ’ao0a HampaBIsIeTCsl TOCPEACTBOM CUCTEMBI I0CYIeOHOTO 00KaIOBaHu);

3) cBeneHus 00 00XKaTyeMbIX pEIICHUSAX W NeUCTBUAX (Oe3/IeCTBUM) OpraHa, Mpea0CTaBIISIONIETO
MYHULMIIAIBHYIO YCIYIy, TODKHOCTHOIO JIMIIA OpraHa, IPEeIOCTaBIIAIOIIETO0 MYHHUIUIAIBHYIO YCIYTY,
1100 MyHHIIUTIAIIEHOTO CITYKaIlero;

4) n0oBOABI, HAa OCHOBAaHMUM KOTOPBIX 3asBUTEIb HE COIVIACEH C pEIICHUEM U JeHCTBUEM
(6e3neiicTBMEeM) opraHa, MPEIOCTABISAIONIETO MYHHUIMITAIBHYIO YCIYTy, IOJDKHOCTHOTO JIMIIAa OpraHa,
MPEIOCTABIISAIONIETO0 MYHULIUTIATBHYIO YCIYTY, MO0 MYHHIIMITATBLHOTO CIIYyXKAIllero. 3asBUTEIEM MOTYT
OBITH MPEACTABICHBI JOKYMEHTHI (IMIPH HATMYHH ), TTOATBEPKIAIOIINE JJOBOIBI 3assBUTEIS, TUOO UX KOIHUH.

5.5. 3asBUTENb BIIpaBe 3allpallMBaTh U MOIY4aTh HHPOPMALUMIO U JOKYMEHTHI, HEOOXOAUMBIE IS
000CHOBAHUS U PACCMOTPEHHUSI JKaJTOOBI.

5.6. B cnydae ecnu xanoba mojgaeTcsi yepes MpeCTaBUTeNs, UM TaKKe IPECTABISICTCS JOKYMEHT,
MOJATBEPKIAIONIMN TMMOJHOMOYMSI Ha OCYILIECTBICHUE COOTBETCTBYIOIIMX JEHCTBHl. B KkauecTBe
,Z[OKyMeHTa, no;[TBepncﬂanmer O ITOJIHOMOYUA HpC,Z[CTaBI/ITeJIH, MOXKET 6LITI> Hpe,[[CTaBHCHaZ

a) opopmiieHHass B COOTBETCTBUHU C 3aKOHOJIATeIbCcTBOM Poccuiickoit denepanun 10BEPEHHOCTh
(st prznYecKux un);

0) odopmiIeHHass B COOTBETCTBUM C 3aKOHOJATENHCTBOM Poccuiickoit denepanuu JOBEPEHHOCTb,
3aBCpPCHHAsA NICUATHIO 3asABUTCIIA (HpI/I HaJIn4nun He‘-IaTI/I) U NIOoATIMCaHHAasA PYKOBOJUTCIICM 3asIBUTCIIA WU
YIOJHOMOYEHHBIM 3THM PYKOBOJUTEIIEM JIHIIOM (JIs1 FOPUIMUECKUX JIHIT);

B) KOIUS pEIICHUs O Ha3HAYeHHUU WU 00 m30paHuu au0O0 MpHKa3a O Ha3HAYCHUU (PU3UUYECKOTO
JMIA Ha JI0JDKHOCTB, B COOTBETCTBUH C KOTOPBIM TaKoe (PU3UUECKOE JIUIIO 00J1a1aeT IPaBOM JIeiiCTBOBATh
OT UMEHH 3asBUTeNs 06€3 JOBEPEHHOCTH.

5.7. Tlpu mocrtymieHun xanoObl yepe3 MODI] obecneunmBaeTcsi ee mepedada IO 3allUIIEHHOMN
MH(POPMALIMOHHOMN CUCTEME WM KYPbEPCKOW JOCTABKOM B YIOJTHOMOYEHHBIN HA €€ paCCMOTPEHHE OpraH,
IIPEIOCTABIIAIOIINNA MyHUIUIIAIBHYIO YCIYTY, B IOPAJKE U CPOKH, KOTOPBIE YCTAHOBJIEHBI COIVIAICHUEM
0 B3aumoneucTeuun Mexay MOL[ u opraHom, IpeaoCTaBIAIOIIMM MYHUIUIAIBHYIO YCIYry, HO HE
II03/IHEE CIIEeIYIOIEro pabo4ero AHs CO JHs MOCTYIUICHUS KaJlOOBI.

I[Ipn mnocrymnennn sxanmobbl dvepes MODI] cnemumanmuct MOL[ peructpupyer xkamnody B
nHpopmanmonHoit cucreme MODI] ¢ mnpucBoeHHeM Xano0e PErucTPallMOHHOTO HOMEpa W BBIAACT
3asIBUTEITIO PACTIMCKY B MOJIYYECHUU Ka0ObI, B KOTOPOH YKa3bIBa€TCS:

- MCCTO, J1aTa U BpEMs IpueMa JKaJIOOBI 3asABHUTCIIA,

- (I)aMI/IJII/ISI, HUMsI, OTYCCTBO (HOCJ'ICI[HCG npu HaJ'II/I‘{I/II/I) 3asABHUTCIIA,

- IEPCUYCHDb IIPUHATBIX TOKYMCHTOB OT 3aABUTCIIA;

- (I)aMI/IJII/ISI, HUMs, OTYCCTBO (HOCJ'ICI[HCG npu HaJ'II/I‘{I/II/I) criequaJiicTa, MpuHABIICTO >I<an06y;

- crnoco0 WHGDOPMUPOBAHHS 3asBUTENSI O TOTOBHOCTH pe3ylbTaTa PACCMOTPEHHS KaIOOBI,
BHIOpAHHBIN 3asBUTENEM (CMC-OTOBEIIEHUE, MO D3JIEKTPOHHOW TouTe, 4Yepe3 IJWYHBbIA KaOWHET, o
Tenedony);



- CPOK pacCMOTPEHHUS 7Kaj00bl B COOTBETCTBUU C HACTOSIIMM a]MUHUCTPATUBHBIM PETJIAMEHTOM;
- croco0 ¥ MeCTO MOJIYYEHHUS pe3ysibTaTa PaCCMOTPEHUS KaJOOBI.
5.8. Ilo pesynbpTaTamM pacCMOTPEHUS KaT00bl MPUHUMACTCS OJTHO M3 CIICAYIOMNUX PEIICHUMN:

1) »xanoba ymoBIETBOPSETCS, B TOM 4uclie B (hOpMEe OTMEHBI NMPHUHATOTO PEUICHHUs, UCIPABICHUS
JOMYIIEHHBIX OPraHOM, IPEJI0CTABISIONIMM MYHHUIMITAIBHYIO YCIYTY, ONEYaTOK U OIIMOOK B BBIIAHHBIX
B pe3yJbTaTe MPEIOCTaBICHUS MYHHUIMIIATBHON yCIyrd JOKYMEHTax, BO3BpaTa 3asBUTEINIO JIEHEKHBIX
CPE/CTB, B3UMaHHE KOTOPBHIX HE MPEAyCMOTPEHO HOPMATHBHBIMH IIPAaBOBBIMHM akTaMu Poccuiickoit
denepany, HOPMaTUBHBIMU MPAaBOBBIMU akTaMu PecnyOnukn Komu, MyHUIIMIAIBHBIMH TPaBOBBIMHU
aKTaMH, a TaKXKe B MHBIX (popmax;

2) B YZIOBJIETBOPEHHUH >KAJIOObI OTKA3bIBAETCS.

[Tpu ynoBneTBopeHMH kanoObl OpraH, NPeAOCTABIAIOUIMA MYyHULIMNAIBHYIO YCIyTy, NPUHUMAET
HCYEPIBIBAIOLINE MEPBI 10 YCTPAHECHHUIO BBISABICHHBIX HAPYIICHUN, B TOM YHUCJIE 110 BbIAY€ 3asBUTEIIIO
pe3yibTaTa MyHUIMIAIbHON YCIIyTH, HE M03/1Hee 5 paboumnx AHEN CO AHS MPUHATHUS PEIICHUs, €CIIH HHOE
HE YCTaHOBJICHO 3aKOHOaTenbCcTBOM Pocculickon denepanuu.

5.9. B oTBeTe Mo pe3yabTaTaM pacCMOTPEHHUS Kajlo0bl YKa3bIBAIOTCS:

a) HAMMEHOBAHUE OPTaHa, MPEOCTABISIONIETO MYHUIIUNIATHHYIO YCIYTY, PACCMOTPEBIIETO Kano0y,
JOJKHOCTD, (haMHJIUS, MM, OTYECTBO (TMPH HAJIUYHHK) €r0 JOJKHOCTHOTO JIMIA, MPHHSBIIETO PEIICHHE
I10 Kayo0e;

0) HOMep, JaTta, MECTO NMPHUHSITHS PEIICHUs, BKIIOYAs CBEICHHS O JOJDKHOCTHOM JIHIIE, PEIICHUE
wim feicTBue (0e31eiicTBIE) KOTOPOTo 00KaIyeTcs;

B) (haMuIIvs, UM, OTYECTBO (ITPU HATMYWHN) WM HAMMEHOBAHUE 3asIBUTEIIS;
') OCHOBAaHHUS JJIsl IPUHATHS PELICHUS 1O XKajo0e;
1) IPUHSTOE TI0 JKaJlo0e perieHue;

€) B cllyyae MpU3HAHMS JKaI00bl MOJIEKAIIeH YA0BIETBOPEHHIO JaeTCsl HHPOpMaIus o IeHCTBUSAX,
OCYIIECTBIIIEMBIX OPraHOM, MPENOCTABIAIONIMM MYHUIUIIAIBHYIO YCIYTy, B LEIIX HE3aMEUIMTEIbHOTO
YCTPAHECHMS BBISABICHHBIX HAPYLICHUN NPHU OKAa3aHUUM MYHHULMIIAIBHOW YCIYI'M, & TaKXe IPHUHOCATCA
W3BMHEHMs 3a JOCTaBJICHHbIE HEYJ00CTBAa M YKa3blBaeTCsl MH(OpManus O AajbHEHIIMX IEHCTBUSX,
KOTOpbIE HEOOXOAMMO COBEPIINTH 3asBUTEIIO B IIEIIAX MOTYYCHUS MyHUITUNAIBHON YCIIyTH;

) B Cllydae IPU3HAHM KaJoO0bl HE MOJUIEXKAILIEH yI0BIETBOPEHHUIO AIOTCSI apryMEHTUPOBaHHbIE
pa3bsCHEHUs] O MPHUYMHAX MPUHATOrO pEIleHHs, a Takke HHPOpMauus O MOpsSIKe O00XKaloBaHUS
MIPUHSITOTO PELICHUSI.

5.10. OTBer MmO pe3yapTaTaM pacCMOTPEHHs KajJoObl TMOANUCHIBACTCS YIOJIHOMOYEHHBIM Ha
paccMOTpeHHE XKaI00b! JOJKHOCTHBIM JIMIIOM OpraHa, peJoCTaBISIOMEro MyHHIUIIAIBHYIO YCIIYTY.

[To xenaHuio 3asBUTENS OTBET MO pe3yJbTaTaM PacCMOTPEHHS KaloObl MOXKET OBITh MPEICTABICH
HE TO3](Hee JIHS, CIEAYIOLIEro 3a JIHEM MPUHATUS pelIeHHs, B (opMe 3JIEKTPOHHOrO JOKYMEHTa (B
cillyyae, ecind Jkajoba ToJaHa ¢ HCIoNb30BaHMEeM EaMHOro mopranza TroCyAapCTBEHHBIX U
MYHHUIMIAJIBHBIX YCIYyT MM CUCTEMBl JOCYAeOHOTO 00’KaloBaHHUs), MOJMUCAHHOIO 3JIEKTPOHHOM
NOJNKMCHIO  YIIOJHOMOUYEHHOTO HAa  PACCMOTPEHHE KajloObl  JOJDKHOCTHOTO Ja | (WJIH)
YIOJIHOMOYEHHOI0 Ha PacCMOTPEHHE KaJoObl OpraHa, BHJ KOTOPOH YCTaHOBJIEH 3aKOHOAATEIbCTBOM



Poccuiickoit deneparumu.
(B pen. IlocranoBnenus anmuaucTpauud MO ropojackoro okpyra "CeikteiBkap" ot 19.01.2023 N 1/179)

5.11. YoTHOMOYEHHBIN Ha PACCMOTPEHHE KAJIOOBI OpraH OTKA3bIBAET B yIOBJICTBOPEHUH KaI00bI
B CJICAYIOIIUX ClIydadx:

a) HaJIM4KMe BCTYIMBIIETO B 3aKOHHYIO CHJIY PEIICHHS CyJa IO kajlobe O TOM K€ IMpeIMeTe U Mo
TEM K€ OCHOBAHUSIM;

0) mogaua >kanoObl JUIIOM, TOJTHOMOUYHUS KOTOPOTO HE MOATBEPKACHBI B MOPS/IKE, YCTAaHOBIEHHOM
3aKoHoOaTenbCcTBOM Pocculickon denepanuy;

B) HaJIM4ME peIIeHUus Mo kanole, MPUHATOr0 paHee B COOTBETCTBUU C TPEOOBAHUSIMU HACTOSIIETO
aJIMHHHUCTPATHBHOT'O PETJIAMEHTA B OTHOIICHUH TOTO K€ 3asBUTENIS U I10 TOMY K€ TIPEIMETY KaIOOHI.

5.12. YoarHOMOYEHHBIN Ha pacCMOTPEHHUE KaloO0bl OPTaH BIPABE OCTABUTH kKayno0y 0e3 oTBeTa B
CIIEIYIOIINX CITydasx:

a) HAJIMYKE B )Kall00€ HEIIEH3YPHBIX JINOO OCKOPOUTEHHBIX BRIPAKECHHH, YIPO3 )KU3HU, 3JOPOBBIO U
HUMYIICCTBY JOJDKHOCTHOIO JIMIIA, a TAKKC YJICHOB €0 CCMbU;

0) OTCYTCTBHE BO3MOXXHOCTH IPOYMUTATh KaKyHO-JIMOO YacTh TEKCTa KajaoObl, (haMHINI0, UM,
0T4YeCTBO (TIpU HAMWYWK) U (W) TIOYTOBBIN aJIpeC 3asBUTEISI, YKa3aHHBIE B JKao0e.

YoMHOMOYEHHBI Ha PacCMOTpPEHHE >KajoObl OpraH YBEIOMIIET 3asBUTENS 00 OCTaBICHUU
&anoObl 0e3 0TBeTa B COOTBETCTBHHM ¢ TpeboBanusaMu PenepanbHoro 3akoHa ot 02.05.2006 N 59-®3 "O
MOPSIIKE PacCMOTpEHUs oOpaieHuii rpaxkaan Poccuiickoit deaepammn’.

5.13. B cnydae ecnu xano0a MoJaHa 3asiBUTEIEM B OpraH, B KOMIIETCHIIMIO KOTOPOTO HE BXOJIHT
NPUHATHE PEIICHUs 1O xanole, B TeueHHe 3 pado4ymXx AHEU CO JTHS €€ PEerucTpaluy YIOJTHOMOUYECHHOE
JOJDKHOCTHOE  JIMII0 YKAa3aHHOTO OpraHa HampaBisieT jkajgo0y B OpraH, MpeloCTaBIISIOIINI
MYHHUIIUIAIBHYIO YCIYTY U YITOJTHOMOUYEHHBIH B COOTBETCTBHH C KOMIIETCHIINEH HA €€ pACCMOTpPEHHE, U B
NUCbMEHHOW (opme uHGOPMUpPYET 3asBUTENS O IEpeHanpaBieHUH >KanooObl. I[Ipm 3TOM Cpok
paccMOTpeHHs KaJOObl HCYMCISIETCS CO JHS PETUCTPAIMH KaloObl B OpraHe, MPEIOCTABISIONIEM
MYHUIUNAIBHYIO YCIYTY ¥ YIOJTHOMOYEHHOM B COOTBETCTBUU C KOMIIETEHIIMEH Ha €€ PaCCMOTpPEHHE.

(B pen. [Tocranosnenus anmuaucTpanuu MO ropojackoro okpyra "CeikteiBkap" ot 19.01.2023 N 1/179)

5.14. OcHoBaHus A7 IPUOCTAHOBJICHUS! PACCMOTPEHUS JKAI00bI HE IPEIYCMOTPEHBI.

3agBUTENb BIpaBE A0 PACCMOTPEHHUs KaJIOObl MO CYLIECTBY OTKA3aTbCsi OT €€ PacCMOTPEHMs U
HaNpaBUTh 3asBICHHE O MPEKPAIICHUH PacCMOTPEHHs KajloObl B OpraH, HPHUHSABLIMKA KanoOy,
croco6aMu, yKa3aHHBIMU B ITyHKTE 5.3 HAaCTOSIIEro aJJMUHUCTPATUBHOTO pErjlaMeHTa.

(a63ar BBeneH [locranosnenuem aaMuuucTpanuu MO roponackoro okpyra "CeikteiBkap" ot 19.01.2023
N 1/179)

3asBNIeHHEe O MPEKpAIEHUH PACCMOTPEHMS >KaJoObl MOJIECKUT PACCMOTPEHHUIO JIOJKHOCTHBIM
JIMLIOM, HaJIEJICHHBIM [TOJTHOMOUYHUSIMH 110 PACCMOTPEHHIO JKaJlo0.
(a63ar BBeneH [locranosnennem aaMuuucTpanuu MO ropoxackoro okpyra "CeikteiBkap" ot 19.01.2023
N 1/179)

PGSYHLTB.TOM pacCMOTPCHHUA 3adABJICHUA O HNPCKpPALICHHUU PpPaCcCMOTPCHUS JKaIloOBl  SIBJISICTCS
MMMCHbMEHHBIN OTBET 3asBUTCIIIO, KOTOpI)II\/’I MMOANMUCHIBACTCA YIIOJJHOMOYCHHBIM Ha €€ paCCMOTPCHUC
AOJDKHOCTHBIM JIMIIOM OpraHa, NpeA0CTaBJIAOIICTO MYHULIUTIAJIBHYIO YCIIYTy, B TCUCHUC 5 pa60qu JHEH
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CO JIHSl PEruCTpaliy 3asBJICHUS O MPEKpalIeHUH PACCMOTPEHHs >Kajio0bl W HamNpaBIseTCs MO aipecy,
YKa3aHHOMY 3asBUTCJICM, B TCUCHHUC 3 pa60q1/1x I[Heﬁ CO JHA ImoAnucaHus OTBETA.

(a63ar BBeneH [loctanoBnennem anmuauctpanuu MO ropoackoro okpyra "CeikteiBKap" ot 19.01.2023
N 1/179)

5.15. B ciy4ae yCTaHOBJICHHsI B XOJ€ WJIM IO pe3yjbTaTaM PACCMOTPEHHS KajaoObl MPU3HAKOB
COCTaBa AAMHWHUCTPATUBHOI'O IMPABOHAPYIICHHUA WM TPCECTYIICHUSA IOOJIKHOCTHOC JIMIO, HAICJICHHOC
MOJIHOMOYMSIMU [0 PACCMOTPEHUIO Kajlod, He3aMEIJUTENIbHO HaIpaBiigeT HMEIOIIHUEcs MaTepuaibl B
OpraHbl IPOKYpaTypBHl.

5.16. 3asgBuUTENIO HE MO3AHEE JHSA, CICAYIOMIETO 3a THEM MPUHSTHUS PEIICHHS], YKa3aHHOTO B MTyHKTE
5.8 HacTosIIIero aJMUHUCTPATUBHOTO pPEriiaMeHTa, B MUCHMEHHOU (OopMe M TO KEIAHUIO 3asBUTENS B
JJIEKTpOHHOUW ¢opMe (B ciaydae, ecinu >kajgoba ToJaHa ¢ MCIOJIb30BaHWEM EnuHOro moprana
rOCy/IapCTBEHHBIX U MYHHIIMIIAJIBHBIX YCIYT WM CUCTEMBI JOCYACOHOTO 00XKaIOBaHUS), HAMPABISCTCS
MOTHBHUPOBAHHBINA OTBET O pe3ybTaTax paCCMOTPEHUS JKaJO0BI.
(B pen. IlocranoBnenus agmuauctpauud MO roponackoro okpyra "CeikteiBkap" ot 19.01.2023 N 1/179)

B cnydae ecnu jkano0a Obliia HampaBiieHa ¢ UCIIOIB30BAHUEM CHCTEMBI IOCY1Ie0HOTO 00KaIoBaHU,
OTBCT 3asABUTCIIIO HAIIPABIISICTCA MMOCPCACTBOM CUCTCMBI IIOCYI[CGHOFO OG)KEUIOBEIHI/IH.

5.17. B ciyuae Hecornacusi ¢ pe3yibTaTaMu J0CyAeOHOT0 00)KaJIoBaHUs, a TAK)Ke Ha JII0O0H cTaaun
PacCMOTPCHHUA CHOPHBIX BOIIPOCOB 3asABUTCIIb HUMCECT IIPABO O6paTI/ITBCSI B Cyad B COOTBCTCTBHU C
YCTaHOBIICHHBIM JICHCTBYIOUIMM 3aKOHOATEITLCTBOM TTOPSITKOM.

5.18. Undopmanus o nopsake moaavl U pacCMOTPEHUS 5Kaio0bl pa3MeIiaeTcs:

- Ha UH()OPMAIIMOHHBIX CTEHAAX, PACTIONOXKEHHBIX B OpraHe, MPEJ0CTABIISIIONIEM MYHHUITUTATHHYIO
yenyry, B MOIL;

- Ha O(UIIMATIBHBIX CaliTax opraHa, MPeI0CTaBISAIONIET0 MYHUIIMIAIBHYIO yeiayry, M®II;

- Ha EIII/IHOM nopTajic roCyiapCTBCHHbIX U MYHUIIUIIAJIBHBIX YCIIYT.
(B pen. [Tocranosnenus anmuaucTpanuu MO ropojackoro okpyra "CeikteiBkap" ot 19.01.2023 N 1/179)

5.19. Undopmanuio o nopsake mogayd U pacCMOTPEHUS 5Ka00bl MOXKHO IOJIYYUTh:

- TOCPEACTBOM Tele(OHHON CBS3M 1O HOMEPY OpraHa, MPEeAOCTaBIAIONIETO MYHHIIUTATHHYIO
yenyry, M®IL;

- MOCPEACTBOM (paKCUMIIIBHOTO COOOIIICHNUS,

- TIPU JINYHOM OOpallleHUH B OpraH, MpeJoCTaBISIOMUN MyHUIMNAIBHYIO ycinyry, M®L], B Tom
YHUCJIIE TI0 AJIEKTPOHHOM MOYTE;

- IPU TUCbMEHHOM OOPAIIEHUU B OpraH, MPeJ0CTaBIAIONUI MyHHIIUTIAIBbHYIO yeryry, MOL];
- yTeM MyOJINYHOTO HH(OPMUPOBAHHUS.

5.20. Undopmanusi, ykazaHHast B HACTOSIIEM pazfielie, MOUIeKHUT 00s13aTeIbHOMY Pa3MELIeHUIO Ha
Enunom nopTaiie rocy1apcTBEHHBIX M MyHUIIMIIAIBHBIX yCIIyT. Pa3Melienue 1 akTyaau3anus CBEACHH B
COOTBETCTBYIOLIIEM pa3zene PeecTpa rocygapCTBEHHBIX M MYHUUMOAIBHBIX ychayr ((QyHKIMN)
Pecrry6nuku Komu) obecrieunBaroTcsi B yCTaHOBICHHOM TOPSAKE.

(B pen. IlocranoBnenus agmuauctpauud MO ropoackoro okpyra "CeikteiBkap" ot 19.01.2023 N 1/179)
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[Tpunoxenue N 1
K aIMUHUCTPATUBHOMY PETJIaMEHTY

NHOOPMALIUA
O CMPABOYHbIX TEJIE®OHAX, AOPECAX 3JIEKTPOHHOW NMOYTbI, AOPECAX
MECTOHAXOXAEHUSA, PEXXUME PABOTbI U MPUEMA 3AABUTENEN
KOMUTETA, OTAENA NO OPTAHU3ALIUU NPEOOCTABJIEHUA
MYHUUUNANBHBIX YCNYT MBY "T'KLU"

Uckmouena. - IlocranoBnenne agmunuctpauuu MO ropoxackoro okpyra "CpIKTeIBKap" oT
28.05.2019 N 5/1540.

[Tpunoxenue N 2
K aAIMUHUCTPATUBHOMY PETJIaMEHTY

CIucoK N3MEHSIONIMX IOKYMEHTOB
(8B pex. [locranoBnenus anmunuctpauuu MO ropoackoro okpyra "CoIKThIBKap"
ot 12.03.2025 N 3/921)

OOPMA 3AABJIEHUA 5
O IMTPEAOCTABJIEHUN MYHULIUITIAJIBHOU YCIIYT'U

(PEKOMEHIYEMAS)

N 3amnpoca
Oprasn, 06pa0aThIBAIOIINIA 3aTIPOC
Ha IIPEI0CTaBIICHUE YCIYTH
JlaHHbIE 3asBUTENS

damunust
Nwms
OTtyecTBO

Jata poxneHus

JIOKyMEHT, yTOCTOBEPSIOLINHI JINYHOCTD 3asIBUTEIIS

Bun

Cepus Howmep
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Brigan JlaTa BeIga4Yu

AJpec perucTpannu 3assBUTENA

NHupekc Peruon

Paiion HaceneHHbIi MyHKT

Yuna

Jlom Kopmyc KBaprtupa

AJpec MecTa JKUTENbCTBA 3asIBUTEIIS

HNunexe Pernon
Paiion HacenenHblil myHKT
Vauna
Hom Kopnyc KBaprupa
KonTakTtHbie
JTAaHHBIE
3AABIIEHVE

[lpowy MHOpenoCTaBUThb MHPOPMALMIO OO MMylMleCTBe, pPaHee NPUBATU3MPOBAHHOM M3
COBOCTBEHHOCTM MYHMUMIIAJBHOTO 0Opas30BaHMsa TOPOICKOTO okpyTra "CekTeBKAp" (3a
VICKJIOUEHMEM I[IOMEUleHUM, NOIOBEIOMCTBEHHHX aIMMHMCTPpalUMM DXBMHCKOIO paroHa MO
I'O "CeKTEBKapP'") B BUIE KONMNM APXMUBHBIX OOKYMEHTOB 10 NPMBATU3ALUMM XUJBIX U
HEXMJIEIX I1OMEIeHWM .

Appec obbweKTa:

HazsHaueHre oOBeKTa: Xujioe/Hexusoe

VrdopMaLuMo Hpoly NPeOOoCTaBMTb B CPOK (HYyXHOe OTMETMTH B KBajpatTe) :

[] 20 xaJleHIApPHHX OHEeM

[} 5 paboumux nHeM

Hpe,E[CTaBJ'ICHLI CJICAYIOIUC NTOKYMCHTDBI




Mecro mnonydeHus pesynbrara
IIPEIOCTABIICHUS YCIIyTH

Crioco6 nomyuyeHus pe3yibTara

Jlannbie npencraBuTtens (YIOTHOMOYESHHOTO JIUIA)

damunus
Nma
OtuectBO
Jlara poxneHus
JIOKyMEHT, YIOCTOBEPSIIOIIHNIA TUIHOCTH MPEACTABUTENS (YIOTHOMOYSHHOTO JIUIIA)
Bung
Cepus Howmep
Broiman [ara BbI1aun
Anpec peructpanuu npeacTaBuTens (yrnoIHOMOUYEHHOTO JINIA)
HNupexc Pernon
Paiion HaceneHHbIil myHKT
Vauna
Hom Kopmyc KBaprupa
Anpec MecTa JKUTENbCTBA MPeICcTaBUTENs (YIOIHOMOYEHHOTO JINIIA)
Nunexc Peruvon
Paiion HaceneHHbIl myHKT
VYuua
Jlom Kopnyc Ksaprtupa
KonTaktHbiE
JAHHbIE

Jara TToxamucs/®UO



dopma 3asBieHus (3ampoca)
0 MpeOCTaBICHUN TOAyCIyTH "Bplaya cripaBku
00 yyacTHUH/HEYy4YacCTHH B IPUBATU3ALUU KUIIBIX TTOMEIICHHMA
Ha Teppuropur MO I'O "CrikThiBKap" (32 HCKIIFOUEHUEM
YKUJIBIX TOMEIIEHUH, MTOBEAOMCTBEHHBIX aIMUHUCTPAIINH
OxkBuHckoro paitona MO I'O "CeikteiBKap")"
MYHUIIUTIAILHON YCITyTH (peKOMEHIyemast )

N 3anpoca
Opran, o0pabaTbIBaroIuii 3anpoc
Ha MPEeJOCTaBICHUE YCIyTH
JlaHHbIC 3asBUTEINS
Damuiust
Nwms
OtuectBO

Jata poxxaeHus

I[OKYMCHT, y,[[OCTOBepHIOH_[I/Iﬁ JIMYHOCTD 3as1BHUTCIIA

Bun

Cepus Howmep

Brigan JlaTa

BBIJIAYH

AJipec peructpanuu 3asBUTEIIS

Nunekc Peruon

Paiton Hacenennsplii myHKT

VYuna

Jom Kopmyc KBaprupa
AJipec MecTa )KUTEJIbCTBA 3asBUTEIIS

Nunexe Perunon

Paiion HaceneHHblil MyHKT

Yuna

Jlom Kopnyc Ksaptupa




Kouraktarie

JTaHHBIE

3ASBJIEHUE

[Ipomy mnpenocTaBUTh CHpaBKy OO0 YYaCTHUH/HEYYaCTHM B MPHUBATU3ALMUHN IKHIIBIX
IIOMEUICHUH (32 MCKJIIOUEHUEM KHJIBIX IOMEIIEHUH, 1101BEJOMCTBEHHbBIX aJMUHUCTPALIUH
OxBuHCcKoro paitona MO I'O "CeikThiBKap"):

Anpec oObekra:

[IpeacraBieHsI CAEAYIOMHE TOKYMEHTHI

Mecto noisrydyeHnus pe3yJibrara
IIPEIOCTABIICHUS yCIIyTH

Crioco6 noiyuyeHus pe3yibTara

Jlanubie pencraBuTels (yIOJIHOMOYESHHOTO JIUIIA)

damunusa

Nms

OT4ecTBO

Jlata poxneHus

JIOKYMEHT, Y0CTOBEPSIOIINUN THYHOCTD MPeACTaBUTENs (YIOTHOMOYEHHOTO JIUIIA)

Bung

Cepus Howmep

Brian Hara
BBIJIAYH

Anpec perucTpanuu rnpeacTaBuTens (ynoJIHOMOUYEHHOIO JINIA)




Nunexc Pervon
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